Create Alert Content on Board Website

1. Add Content as an alert item

2. Include alert title

3. Include body of text for alert

4. Update alert start and end dates.  Default alert end date is 6 hours from current time.

5. Select alert type.

a. Red alert – Text is white with red background.  Intended for emergencies

b. Orange alert – Text is black on yellow background.  Intended for non-emergency alert messages. 

6. Save content.

7. [bookmark: _GoBack]Message will appear at the top of the page
