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Committee of the Whole 
Tuesday, June 17, 2014  ♦  7:00 pm 

Boardroom 

 

Members: Trustees: 
June Szeman (Chair), Rick Petrella (Vice Chair), Dennis Blake, Cliff Casey, Dan Dignard, 
Bonnie McKinnon, Georgia Athanasiou (Student Trustee) 

  Senior Administration:  
Chris N. Roehrig (Director of Education), Tom Grice (Superintendent of Business & Treasurer),  
Bill Chopp, Jamie McKinnon and Leslie Telfer (Superintendents of Education) 

 

 

1. Opening Business 

1.1  Opening Prayer  

1.2  Attendance 

1.3  Approval of the Agenda             Pages 1-3 

1.4  Declaration of Interest 

2. Presentations 
 
2.1 The Board will recognize the Council for Exceptional Children award recipients: 

 
Student Achievement Awards  
Rielly Cseke (Sacred Heart, Langton); Mackenzie Hooey-Resendes (Holy Cross); Jessica 
Pinnock (Notre Dame, Brantford); Brayden Rumble (St. Basil); Colin Marry (St. John’s College) 
 
Life Skills Student Awards 
Brendan Caslick (St. John’s College); Joseph Miller (Assumption College School) 
 
Teacher of the Year Award 
Loraine Gubbels (Our Lady of Fatima, Courtland); Lindsay Ronson (St. John’s College) 
 
Paraprofessional Award  
Lisa Young (St. Joseph’s, Simcoe) 
 
Educational Leader Award 
Charmaine Hanley (St. Mary’s, Hagersville) 

 
 2.2 The Board will recognize Carol Luciani, Elementary Principal, who is retiring on June 30, 2014. 

 
3. Delegations - Nil 
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4. Consent Agenda 

 4.1  Approval of Committee of the Whole Meeting Minutes – May 20, 2014                         Pages 4-8 

 4.2  Unapproved Regional Catholic Parent Involvement Committee Meeting Minutes -     Pages 9-10 
May 26, 2014 

 4.3  Unapproved Catholic Education Advisory Committee Meeting Minutes -                   Pages 11-13 
May 27, 2014 

 4.4  Unapproved Student Transportation Services Brant Haldimand Norfolk Board         Pages 14-18 
of Directors’ Meeting Minutes – May 27, 2014  

 4.5  Unapproved Special Education Advisory Committee Meeting Minutes –                   Pages 19-21 
June 10, 2014 

 4.6  Unapproved Mental Health Leadership Team Meeting Minutes – June 4, 2014        Pages 22-24  

 4.7  Educational Field Trip Summary                                                                                 Pages 25-30 
 
 
5. Committee and Staff Reports 
  
 5.1  Unapproved Budget Committee Meeting Minutes and Recommendations -    Pages 31-33 

May 26, 2014 
Presenter:  Rick Petrella, Chair of the Budget Committee 

 2014-15 Budget (pgs. 34-151) 
 

 5.2  Unapproved Policy Committee Meeting Minutes and Recommendations -            Pages 152-157 
May 27, 2014 and June 4, 2014     
Presenter:  Dennis Blake, Chair of the Policy Committee 

 Opening and Closing Exercises 200.11 (rescind) (pgs. 158-162) 

 Head Lice/Pediculosis 200.20 (revised)  (pgs. 163-169) 

 Home Schooling 200.16 (revised)  (pgs.170-183) 

 French Immersion 200.30 (revised)  (pgs. 184-188) 

 Community Use of Schools 400.05 (revised)  (pgs. 189-207) 
 
 5.3  Board Leadership Development Report: Mathematics AQ and             Pages 208-211 
                        Principal QP Courses      
   Presenter:  Jamie McKinnon, Superintendent of Education  
 
 5.4  Special Education Services Department Annual Report 2013-14            Pages 212-231 

Presenter:  Leslie Telfer, Superintendent of Education 
 
 5.5  Bank Operating Credit                 Pages 232-233 

Presenter:  Tom Grice, Superintendent of Business & Treasurer  
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5.6  Borrowing By-Law 2014-01                 Pages 234-236 
Presenter:  Tom Grice, Superintendent of Business & Treasurer 

 
 5.7  Financial Report as of May 2014                  Page 237-242 

Presenter:  Tom Grice, Superintendent of Business & Treasurer 
 

6. Information and Correspondence 

7. Notices of Motion 

8. Trustee Inquiries 

9. Business In-camera 

                207.  (2) Closing of certain committee meetings.  A meeting of a committee of a board, including a committee of the whole board,   
                may be closed to the public when the subject-matter under consideration involves, 

a. The security of the property of the board; 
b. The disclosure of intimate, personal or financial information in respect of a member of the board or committee, an 
     employee or prospective employee of the board or a pupil or his or her parent or guardian; 

c. The acquisition or disposal of a school site; 
d. Decisions in respect of negotiations with employees of the board; or 
e. Litigation affecting the board. 

 
 

10. Report on the In-camera Session 

11. Future Meetings and Events Page 243 

12.   Closing Prayer 

Heavenly Father, we thank you for your gifts to us: for making us, for saving us in Christ, for calling us to be your 
people. As we come to the end of this meeting, we give you thanks for all the good things you have done in us. 
We thank you for all who have shared in the work of this Board, and ask you to bless us all in your love. We offer 
this prayer, Father, through Christ our Lord. Amen 

13. Adjournment 

 

 

 

 

 

 

Next meeting:  Tuesday, September 16, 2014 at 7:00 pm – Boardroom 
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Committee of the Whole 
Tuesday, May 20, 2014  ♦  7:00 pm 

Boardroom 
   
  Trustees: 
Present:   June Szeman (Chair), Rick Petrella (Vice Chair), Dennis Blake, Cliff Casey, Dan Dignard, 

Bonnie McKinnon, Georgia Athanasiou (Student Trustee) 
 

Absent:  

        Senior Administration:  
Chris N. Roehrig (Director of Education & Secretary), Tom Grice (Superintendent of Business & 
Treasurer), Bill Chopp, Jamie McKinnon and Leslie Telfer (Superintendents of Education) 

 

1. Opening Business 

1.1  Opening Prayer 

The meeting was opened with prayer led by Trustee Dignard. 

1.2 Attendance – As noted above. 

1.3 Approval of the Agenda   

Moved by:  Cliff Casey 
Seconded by:  Bonnie McKinnon 

 THAT the Committee of the Whole of the Brant Haldimand Norfolk Catholic District School 
Board approves the agenda of the May 20, 2014 meeting. 
Carried 

1.4 Declaration of Interest – Nil 

 
2. Presentations - Nil 

3.  Delegations – Nil 

4.  Consent Agenda 
 

4.1   THAT the Committee of the Whole of the Brant Haldimand Norfolk Catholic District School 
Board approves the minutes of the April 15, 2014 meeting. 

 
4.2 THAT the Committee of the Whole refers the unapproved minutes of the Budget Committee 

meeting of April 23, 2014 to the Brant Haldimand Norfolk Catholic District School Board for 
receipt. 
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4.3 THAT the Committee of the Whole refers the unapproved minutes of the Special Education 
Advisory Committee meeting of May 12, 2014 to the Brant Haldimand Norfolk Catholic District 
School Board for receipt. 

 
4.4 THAT the Committee of the Whole refers the unapproved minutes of the Budget Committee 

meeting of May 13, 2014 to the Brant Haldimand Norfolk Catholic District School Board for 
receipt. 

Moved by:  Dan Dignard 
Seconded by:  Bonnie McKinnon 

THAT the Committee of the Whole of the Brant Haldimand Norfolk Catholic District School Board 
receives all reports and approves all motions under the Consent Agenda. 
Carried 

5. Committee and Staff Reports    

5.1 Joint Use of Facilities Agreement with the Grand Erie District School Board and the 
Corporation of the City of Brantford 
Superintendent Grice presented a revised Joint Use of Facilities Agreement, which will replace 
the current agreement that dates back approximately 25 years. He provided an overview of the 
main revisions, some of which are as a result of the Ministry of Education’s Community Use of 
Schools initiative that was introduced approximately five years ago. Trustee questions with 
respect to the use and maintenance of indoor and outdoor facilities, Joint Use Committee and 
Advisory Group membership, and next steps with respect to developing similar agreements with 
the Brant, Haldimand, and Norfolk counties were addressed by Superintendent Grice. Chair 
Szeman expressed the Board’s appreciation to Superintendent Grice and staff for their work 
and diligence through the lengthy and detailed revision process.  
 

 Moved by:  Rick Petrella 
Seconded by:  Dan Dignard 

THAT the Committee of the Whole recommends that the Brant Haldimand Norfolk Catholic 
District School Board approves the Joint Use Agreement with the Grand Erie District School 
Board and the Corporation of the City of Brantford. 
Carried 

 

5.2 School Cash Online   

Superintendent Grice provided an update on the School Cash Online initiative, which was 
introduced with three pilot schools two years ago, and has since been expanded to include all 
schools. School Cash Online offers parents a secure and convenient method of making online 
payments for their child(ren)’s school expenses and has been relatively well received across the 
system. Promotional efforts continue with the goal of increasing the usage over the course of 
the next year. 

Moved by:  Dennis Blake 
Seconded by:  Bonnie McKinnon 
THAT the Committee of the Whole refers the School Cash Online report to the Brant Haldimand 
Norfolk Catholic District School Board for receipt. 
Carried 
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5.3 Leadership Update – Cognitive Coaching Training 
Superintendent McKinnon provided an update on the eight-day Cognitive Coaching training 
program that a large number of school principals, one teacher and one manager have taken 
over the course of this year. The program, which focuses on improving thinking skills, leadership 
performance, and personal growth planning, ties in well with the provincial leadership framework 
and has been recognized at the provincial level.  

Moved by:  Rick Petrella 
Seconded by:  Cliff Casey 
THAT the Committee of the Whole refers the Leadership Update: Cognitive Coaching Training 
report to the Brant Haldimand Norfolk Catholic District School Board for receipt. 
Carried 

 

5.4 Student Achievement Leadership Training (SALT) 2014 
Superintendent McKinnon reviewed the highlights of this spring’s five-session Student 
Achievement Leadership Training program, a voluntary professional development series 
designed to build leadership capacity to improve student achievement and offered to staff 
system-wide. The program complemented the Board Leadership Development Strategy (BLDS). 
 

Moved by:  Bonnie McKinnon 
Seconded by:  Dennis Blake 
THAT the Committee of the Whole recommends that the Brant Haldimand Norfolk Catholic 
District School Board receives the Student Achievement Leadership Training (SALT) 2014 
report. 
Carried 

 

5.5 Excursion – Northern Italy 
Superintendent Chopp presented a request from Assumption College School for approximately 
31 Senior Art-History students to travel to Northern Italy in order to gain a deeper understanding 
into the rich art, culture, faith and history of that area.  
 

Moved by:  Rick Petrella 
Seconded by:  Dan Dignard 
THAT the Committee of the Whole recommends that the Brant Haldimand Norfolk Catholic 
District School Board approves the request from Assumption College School for an excursion to 
Northern Italy from Friday, March 13 to Sunday, March 22, 2015. 
Carried 

 

5.6 Excursion – Brooklyn, NY 
Superintendent Chopp presented a request from Assumption College School for approximately 
eight students to represent Canada at the Empire New York’s World Championship Mock Trial. 
Participants will learn about the rules of law, experience different legal systems, and meet fellow 
young people from diverse countries and cultural backgrounds. 
 

Moved by:  Dennis Blake 
Seconded by:  Rick Petrella 
THAT the Committee of the Whole recommends that the Brant Haldimand Norfolk Catholic 
District School Board approves the request from Assumption College School for an excursion to 
Brooklyn, New York from Thursday, October 23 to Monday, October 27, 2014. 
Carried 
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5.7 Excursion – London, Paris and Barcelona 
Superintendent Chopp presented a request from St. John’s College for approximately 30 
Grades 10-12 students to travel to London, Paris and Barcelona to gain a deeper understanding 
into the rich art, culture and history of these major cities.  

Moved by:  Dan Dignard 
Seconded by:  Bonnie McKinnon 
THAT the Committee of the Whole recommends that the Brant Haldimand Norfolk Catholic 
District School Board approves the request from St. John’s College for an excursion to London, 
Paris and Barcelona from Saturday, March 14 to Sunday, March 22, 2015. 
Carried 

 
5.8 Excursion – New York City, NY 

Superintendent Chopp presented a request from St. John’s College for approximately 45 
students to visit New York City and experience the creative power of live theatre in terms of 
staging and performance.  

Moved by:  Rick Petrella 
Seconded by:  Bonnie McKinnon 
THAT the Committee of the Whole recommends that the Brant Haldimand Norfolk Catholic 
District School Board approves the request from St John’s College for an excursion to New York 
City, New York from Saturday, March14 to Tuesday, March 17, 2015. 
Carried 

 
6. Information and Correspondence 

Chair Szeman expressed appreciation from Michael Salvatore to trustees for the opportunity to present 
an update on the work of the Ontario College of Teachers to the Board last month. She also 
commented on several recent system and school events that she and other trustees have recently 
attended including school anniversary and closing celebrations, the Province Wide Student Mass, 
Celebration of the Arts, the Catholic Student Leadership Awards, and Breakfasts of Champions held at 
all three secondary schools.  

 
Director Roehrig provided trustees with a copy of the YouCat Prayer Book, which is an excellent 
resource for daily prayer. He also drew attention to an online poll (BayToday.ca) with respect to the 
one-school system controversy. 

Moved by:  Dan Dignard 
Seconded by:  Dennis Blake 
THAT the Committee of the Whole of the Brant Haldimand Norfolk Catholic District School Board 
receives the information and correspondence items since the last meeting.  
Carried 

7. Notices of Motion – Nil 
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8. Trustee Inquiries  
Trustee Petrella received confirmation that there will be two Policy Committee meetings: May 27 and 
June 24, 2014. He expressed his concern over the number of consecutive meetings scheduled on  
May 27, which was noted as a consideration for future scheduling. 

9. Business In-Camera 

Moved by:  Dan Dignard 
Seconded by:  Dennis Blake 
THAT the Committee of the Whole of the Brant Haldimand Norfolk Catholic District School Board 
moves to an In-Camera Session. 
Carried 

10. Report on the In-Camera Session 

Moved by:  Bonnie McKinnon 
Seconded by:  Rick Petrella 

THAT the Brant Haldimand Norfolk Catholic District School Board approves the business of the 
in-camera session. 
Carried 

11. Future Meetings 
The list of upcoming meetings was reviewed.  

12. Closing Prayer 
A closing prayer was recited in unison.  

13. Adjournment 

Moved by:  Rick Petrella 
Seconded by:  Dan Dignard 

THAT the Brant Haldimand Norfolk Catholic District School Board adjourns the meeting of  
May 20, 2014. 
Carried 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Next Meeting: Tuesday, June 17, 2014, 7:00 pm - Boardroom 
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REGIONAL CATHOLIC PARENT INVOVLEMENT COMMITTEE MEETING 
Monday, May 26 – 7:00 p.m. 

Boardroom 
 
Present: See attached list 
  
Speakers: Bill Chopp, Superintendent of Education; Chris Roehrig, Director of Education; Linda Zaks-

Walker, Director of Membership Services, Ontario College of Teachers; Paul Di Ianni, External 
Relations Officer, Ontario College of Teachers 

 

1. Welcome 
Superintendent Chopp welcomed the group to the final Regional Catholic Parent Involvement 
Committee meeting of the year. 

2. Opening Prayer 
 Derek McEachen invited the group to share readings from a prayer from YOUCAT, “Mary, you said 
 Yes.” 

3. School Council 2014-15 

Director Roehrig thanked all the parents for sitting on various councils, expressing how important their 
services are to both students and the communities. On that note, he explained the role of the Catholic 
Education Advisory Committee (CEAC), a high-level committee which includes Trustees, Supervisory 
Officers, teachers and parents. Director Roehrig told the group that the committee is in need of more 
parent representation and asked that anyone interested in joining the committee leave their name and 
contact information with Laury Nadeau. 

Director Roehrig also shared that in the 2014-15 school year, there will be three common School 
Council dates which every school in the district can join in via webinar or webcast. The proposed dates 
are November 6, February 5 and April 30 at 7:00 p.m. 

4. Ontario College of Teachers (OCT) presentation  

Linda Zaks-Walker, Director of Membership Services for the Ontario College of Teachers, presented on 
the history and roles of the OCT. Ms. Zaks-Walker’s presentation included the following: 
 Various stakeholders, “Who does what” 

 Membership statistics and requirements 

 Standards of Practice 

 Commitment to students 

 Ethical decision making 

 Professional learning framework 

 Makeup of council members 

 Significance of authority in recommendations made by the council 

 Staff roles 

 OCT role in disciplining members 

 Complaint process 
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Ms. Zaks-Walker reviewed the OCT website with the group to point out the various features and 
resources available. OCT works closely with the Ministry of Education and School Boards to ensure 
that teachers are prepared when entering the field. It is also critical that there is a monitoring process in 
Ontario with regards to qualifications. 

Paul Di Ianni, External Relations Officer for OCT, distributed material on OCT and advised the group 
that there is an electronic e-newsletter published four times a year. He added that there is an OCT 
conference from November 5-7, 2014 in Toronto on “Inspiring Public Confidence.” 
 

5.  Break 
 
6.  Regional Parents Reaching Out Grant (PRO) 

Charmaine Hanley, Principal of St. Mary’s School, Hagersville, shared the premise of the 2014-15 
Regional PRO Grant application submitted to the Ministry of Education. The focus of the project is 
technology, including improving school websites and providing technology training for parents on site 
at each school. 

7. Closing Remarks 
Superintendent Chopp shared that after 43 years with the School Board, he will be retiring at the end of 
June. He thanked the group for their efforts as partners in their children’s education and pointed out 
that if parents do not raise the questions, educators will not believe that anything is wrong.  
Superintendent Chopp also thanked Edith Heleniak, Chair of RCPIC, for her efforts on various school 
councils throughout the years and specifically on the Regional Council for the past 10 years. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Next Meeting:  Fall, 2014 
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Catholic Education Advisory Committee (CEAC) 
Tuesday, May 27, 2014  ♦  1:00 p.m. 

Boardroom 
 

Present:  June Szeman (Chair), Kathleen Evans, Charmaine Hanley, Father Tim Hingston, Len 
McDonald, Derek McEachen, Bonnie McKinnon, Christina Morrison, Sean Roche,  
Chris N. Roehrig, John Webb, Father Wieslaw Woloszyn, Roger Lawler (Resource to the 
Committee) 
 

Absent: Georgia Athanasiou, Karen Bouw, Cliff Casey, Father Alan Dufraimont, Lisa Gleason,  
Deanna Smith, Paul Tratnyek,  

 
 

1. Opening Prayer  
 Derek opened the meeting with a prayer from the YouCat prayer book.  

2. Approval of the Agenda 

Moved by:  John Webb 
Seconded by: Bonnie McKinnon 

 THAT the Catholic Education Advisory Committee approves the agenda of the May 27, 2014 meeting. 
Carried 

3. Approval of Minutes – January 16, 2014         

Moved by:  Bonnie McKinnon 
Seconded by:  Derek McEachen 

 THAT the Catholic Education Advisory Committee approves the minutes of the January 16, 2014 
meeting. 
Carried 

4. Information Items 

4.1 Strategic Plan Year-End Update 

 Prior to the strategic plan updates, Chair Szeman reflected on the various celebrations held 
across the district in the past few weeks including the Catholic Student Leadership Awards, the 
Celebration of the Arts, school anniversary celebrations, school closing of St. Anthony Daniel and 
the official opening and blessing of St. Pius X school.  

 In the absence of Paul Tratnyek, Director Roehrig reviewed the Faith Animator Report (copy 
attached) and showed the Christian Meditation video featuring Bishop Bergie, students, staff and 
guests at a recent Christian Meditation experience at St. Mary’s School in Hagersville. 

In his year-end report, Derek McEachen shared a draft copy of the revised Compassionate Care 
Response Guidelines. Discussion followed and the Committee asked to review the Guidelines and 
to forward any comments/suggestions to Derek. He also shared digital copies of the four latest 
Tough Questions monographs, which contribute to teacher capacity/understanding with respect to 
tough questions related to faith.  
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Derek also shared a slideshow featuring Catholic Leadership Symposia including the St. Mary’s 
Brantford Camino, St. Joseph’s Simcoe Camino, and the St. Basil’s Brantford retreat for  
Grades 6, 7, 9 and 10 students. In his comments regarding Catholic Education Week, Derek 
advised that 22 elementary schools participated in the week-long school faith fairs and two 
secondary school displayed artwork based on the Board theme. He also advised that a Bike for 
Life event is scheduled for June 12, 2014. This will involve supervised students from all secondary 
schools bicycling to St. Bernard of Clairvaux for a mass, BBQ and activities celebrating all stages 
of human life.  

4.2 Updates from the Dioceses 

Brant Deanery – Father Tim commented on some restructuring regarding diocesan operations 
(e.g., cemeteries), and also gave updates on ecumenical opportunities during the Week of Prayer 
for Christian unity. He also provided insight into the following: 
 
-     increase level of coverage of Catholic events in area newspapers, etc. (working more closely  
      with the media) 
-     Corpus Christi march – St. Joseph’s to St. Basil’s 
-     concern with Catholic Student Leadership Awards (CSLA) was expressed – priests should be  
      consulted more directly before choosing awards recipients 
-     Concern – we need to collaborate more regarding finding/knowing/sharing about social  
      service agencies that are supports to us 
-     World Youth Day 2016 – approximately $2,000 per person to travel to Poland – details 
      forthcoming 
-     he noted that Father Earl Talbot will be recognized as a Monsignor in a special celebration at  
      Christ the King Cathedral on Sunday, June 29 at 4:00 p.m. 

          Ingersoll Deanery – report not available. 

         Haldimand Deanery – Father Wieslaw expressed similar concerns regarding CSLA recipient  
         selection as was noted by the Brant Deanery.  
 

4.3    Update from F.A.C.E. 
Roger Lawler, F.A.C.E. Project Manager, provided an update, as follows: 
- election activities: bishops, teachers, trustees in contact with all parties 
- OECTA is active 
- Green Party: opposed to Catholic Education 
- current prediction -- Liberals (leaders debate June 3rd) 
- April 2nd- had successful Queen’s Park Lobby Day [one example of the discussion was with  
  respect to merging boards to increase efficiency – merging boards is not necessarily more  
  efficient; it is a huge disruption for minimal savings]. 

 
  4.4 Update – Council of BHN Catholic Service Organizations (CSOs) 

Director Roehrig advised that that concept of a CSO Council is to reach out to CSOs in a more 
formal manner to begin a dialogue. CSOs would include organizations such as Knights of 
Columbus, Catholic Women’s League, Society of Saint Vincent de Paul, etc. He commented that 
the Hamilton Wentworth Catholic District School Board has a well-established structure of this 
kind. Our Board may not go entirely with this model, but will start with the dialogue stage  
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(i.e., small table talk, how can we help one another, forge relationships between groups, etc.). This 
initiative has the approval of the district Bishops. He advised that there is a meeting scheduled 
with the Society of St. Vincent de Paul (SSVP) in the near future. A suggestion was made that 
perhaps the SSVP become a subcommittee of the Catholic Education Advisory Committee. 

5. Discussion Items 

5.1   Response to One School System Initiative – Meetings with Candidates  
Roger Lawler addressed most points in his earlier update. 

  5.2 Heroes of Catholic Education Awards Committee 
Director Roehrig introduced the concept of an annual recognition of individuals who have made 
significant contributions to Catholic education. He suggested that we could reach back in our 
history to identify worthy candidates, and that candidates would be vetted with the clergy. Roger 
Lawler suggested the idea of a “distinguished graduate” award (nominations filled out regarding 
how they lived out the Ontario Catholic School Graduate Expectations). We would need to 
predetermine the structure and consider questions such as specific criteria to be addressed? 
nominal award? how is it perceived in the general public? look to recent graduates, or look to the 
past, or both? School awards could involve the “distinguished graduate” idea -- could speak at 
graduations. 

  5.3 Standing Item:  School-Parish Relations – Next Steps 

   Director Roehrig opened the floor to any comments about school/parish relations. The Brant 
Deanery expressed concerns about being asked to fund awards from academic disciplines outside 
of religious education, practice of faith, etc. 

6. Adjournment:  
Before adjourning the meeting, Chair Szeman thanked members for their commitment to and 
involvement with the Committee during the 2013-14 school year.  

Moved by:  Bonnie McKinnon 
Seconded by:  Charmaine Hanley 

 THAT the Catholic Education Advisory Committee approves the agenda of the May 27, 2014 meeting. 
Carried 

 

 

 

 

 

 

 

Future Meetings:   TBD – Fall 2014 
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Board of Directors’ Meeting 

Tuesday, May 27, 2014 at 1:00 p.m. 
 

 Grand Erie District School Board – Norfolk Room 
349 Erie Avenue, Brantford  

STSBHN Board of Directors: 
GEDSB: Jamie Gunn, Superintendent of Business & Treasurer – President  

Philip Kuckyt, Manager of STSBHN – Secretary & Treasurer 
Don Werden, Trustee – Director 

  
BHNCDSB:  Tom Grice, Superintendent of Business & Treasurer – Director  

Dan Dignard, Trustee – Director 
 
CSDCCS: Bobby Somaroo, Superintendent of Business – Director 

Mario Nantel, Director of Transportation – Director  
 

School Board Directors of Education 
John Forbeck, Director of Education & Secretary GEDSB 
Chris Roehrig, Director of Education & Secretary BHNCDSB 
Réjean Sirois, directeur de l’éducation CSDCCS 

 
STSBHN Recording Secretary  

Kathryn Underwood, Assistant to the Superintendent of Business GEDSB 
 

AGENDA 
1.0 Call to Order, Welcome and Introductions – J Gunn 

The meeting was called to order by the President at 1:00 p.m.   
 

2.0 Approval of Agenda for May 27, 2014  
 
Moved by:  D Werden 
Seconded by: D Dignard 
 
“That the agenda for May 27th, 2014 be approved. 

CARRIED   
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3.0 Approval & Signing of Minutes  

3.1 February 25, 2014 (attached) 
 

Moved by:  D Dignard 
Seconded by:  M Nantel 
 
“That the minutes of February 25, 2014 be approved as distributed. 

CARRIED 
 

4.0 Business Arising from Previous Meeting  
4.1 Policy and Procedures Approval: 039-043 (attached) – P Kuckyt  

P Kuckyt directed the committee to the summary page in which he highlighted the 
minor changes made to the policies that were included in the package.   
 
In response to a question on Policy 039 and if it requires the Special Education 
Department to approve the request, the Manager clarified that the request goes to 
the Special Education Principal Leaders for approval.  
 
An observation was shared that the policies and procedures reflect Members and 
not Boards.  The Manager will investigate the by-law to see if an amendment on 
the language needs to be completed.   
 
It was questioned whether the school bus driver is required to lend assistance with 
an epinephrine auto-injector.  P Kuckyt reported that bus drivers are not required 
by law, however every individual is trained and provided with annual training for 
epinephrine auto-injectors.  It was recommended to amend the language that 
drivers must administer care.     
 
It was questioned who are the consortia signing authorities.  P Kuckyt reported that 
he would look into the by-laws and report back.     

 
Moved by: D Dignard 
Seconded by: D Werden 
 
“That the STSBHN approve policies 039-043 as amended by the committee.” 

CARRIED 
4.2 Inclement Weather Report (attached) – P Kuckyt 

P Kuckyt presented the report as requested from the February 25, 2014 STSBHN.   
 
Topics covered in the report included; Municipal Clearing, Extreme Cold Weather 
Days, Inclement Weather Zones, Tethering of Education and Transportation 

Services and Transportation Consortium Information.   
 
The committee confirmed that it is not the decision of STSBHN to close schools but 
the decision of the School Boards.     
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The committee reflected that the current process for decisions on operating school 
buses is clear to the users and it is currently an efficient busing system.   
 
A concern was raised that when Thames Valley closes busing, that there is an 
assumption that the STSBHN routes abutting the area should be closed.  P Kuckyt 
reported that decisions for these areas are based on STSBHN specific travel routes 
with more local accurate information.   
 
J Gunn reported that transportation in inclement weather should as well be based 
on whether or not the drivers feel comfortable with the local road conditions.  The 
drivers can assess the road conditions and provide information to the operators.  
STSBHN will reinforce this at the October operators meeting.   
 
The committee asked that for Fog Days drivers should be made aware that they 
need to call in the concerns before heading out on route.  A reminder message will 
be relayed at the Operators meeting.   
 
Cold weather days-The committee discussed that a communication from the 
member Boards should be circulated prior to the winter with a consistent message 
that Transportation will continue and provide options for parents.  The committee 
agreed that a draft letter to the parents will be brought forward prior to the next 
Board meeting.  Weather conditions and safety will also be shared on the member 
board websites.   
 

5.0 Standing Business 
5.1 KPI’s (attached) – P Kuckyt  

P Kuckyt highlighted the significant changes in the areas of; Financial, Service 
Performance, Safety, General Ridership and Communication. 
 
Financial-The Manager reported that the RFP process has decreased costs for the 
contracted bus services.   
 
Service Performance-Ride times have remained unchanged and the average ride 
times have decreased for those riding over 45 minutes.   
 
Safety-There are no significant changes for the month of April.   
 
General Ridership-Courtesy Rider Statistics have decreased.  A question was raised 
pertaining to whether or not the amount of calls annually have decrease.  P Kuckyt 
reported to the committee that calls have decreased and that staff communicate 
options to parents and not decisions.  P Kuckyt reported that having policies in place 
assists with providing accurate information to the parents with options.      
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Communication-Expecting to complete the school visits in early June.   P Kuckyt 
reported that by obtaining parent email addresses through the student data system 
and by inviting subscribers it is anticipated to see a significant increase in subscribers 
for this upcoming September.  The committee asked that the subscription option be 
brought to home page of Transportation website.   
 
Bell Time-has not changed.   
 

5.2 Goals and Objectives-Update and Review (attached) – P Kuckyt  
P Kuckyt highlighted the goals and objectives. 

 Taxi procurement process only had one submission and the application was 
not complete.  

 Received 32 responses thus far on the Customer Service Survey from Principal 
and Vice Principal.  The Manager would like to receive more responses with a 
reminder prompt that will be sent out.  The committee discussed seeing 
benefits of having the Superintendents remind the administrators to complete 
the surveys.   

 
5.3 Budget Analysis Report (attached) – P Kuckyt  

P Kuckyt highlighted the items that showed increases in expenditures.  No significant 
variances on total expenditures for the 2013-14 budget is expected.  Fuel Fluctuator 
is supplemented through the Province and is an unbudgeted item.  Home to school 
account shows a lower than expected value as a result of all invoices not being 
accrued.   The committee discussed that while the transportation funding remains in 
a surplus that the Boards do not receive the 2% budget increase from the Province 
through the GSN.   
 

6.0 New Business 
6.1 Policy and Procedures Review:  044-049 (attached)- P Kuckyt 

The committee received the policy and procedures as information only.  The 
Manager reported that he made initial adjustments and asked that further feedback be 
received from the member boards on or before September 30, 2014.   P Kuckyt 
recommended that policies 044 and 045 be removed as they are internal procedures.  
The Committee discussed the importance to share and provide access to these 
procedure with the Board of Directors for STSBHN.  P Kuckyt will determine and 
communicate the location of the procedures with STSBHN Board of Directors.   
 
J Gunn suggested that the procedures should be changed to be reviewed on a four 
year cycle to match the term of the Board to commence at the next review cycle.   
The committee recommended to add a glossary to the procedures.     
 

6.2 2014-15 Budget Estimates (attached)- P Kuckyt 
P Kuckyt reviewed the proposed budget and highlighted the significant changes.   
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7.0 Adjournment – J Gunn 

 
Moved by:  D Werden 
Seconded by: D Dignard 
 
“That the May 27, 2014 STSBHN Board of Directors meeting be adjourned at 2:30 p.m.” 

CARRIED.   
 

Future Meeting Dates, 1p.m. GEDSB Education Centre, Norfolk Room: 
February 24, 2015 
March 24, 2015 
May 26, 2015 

October 27, 2015 
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SPECIAL EDUCATION ADVISORY COMMITTEE 
Tuesday, June 10, 2014 – 7:00 p.m. 

Boardroom 

 

Present: Jill Esposto (Acting Chair), Dennis Blake, Christine Pearce, Carmen McDermid, Heather Shisler, 

Tracey Taylor, Leslie Telfer 
  

Regrets: Penni-Lynne Court, Catherine Custodio, Colleen Demarest, Krista Emmerson, Paul Sanderson, 

Lisa Stockmans, Teresa Westergaard-Hager 

 
 

1. Opening Prayer 

Carmen McDermid opened the meeting with a prayer. 

2. Welcome and Opening Comments 

 Jill Esposto chaired the meeting in Lisa Stockman’s absence and welcomed the group. 

3. Approval of Agenda 

 Moved by:  Christine Pearce 
 Seconded by:  Dennis Blake 
 THAT the SEAC Committee approves the agenda of the June 10, 2014 meeting. 

 Carried 

4. Approval of Minutes – May 12, 2014 

 Moved by:  Heather Shisler 
 Seconded by:  Dennis Blake 
 THAT the SEAC Committee approves the minutes of the meeting of May 12, 2014, as amended. 

 Carried 

 
5.  Community Agency Updates 

Christine Pearce, Program Manager at Woodview Mental Health & Autism Services, advised that there 
will be an information session on June 19, 2014 at Mohawk Park. Everyone is encouraged to attend 
and visit the booths. 

Woodview has hired Chris Battenburg to replace Dianne Wdowczyk.  

Camp Unity is currently hiring staff and registration is full with a wait list for the program. The camp is a 
day camp for children ages 6 – 18 diagnosed with Fetal Alcohol Spectrum Disorder (FASD) or similar 
high needs. As well, there will be a Wrap Around camp planned with a ratio of 1:1 to continue assisting 
client needs.  
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Tracey Talylor, Developmental Services Manager from Haldimand-Norfolk REACH, advised that their 
Annual General Meeting (AGM) will be held on June 25, 2014 at The Greens at Renton. The theme for 
this year’s meeting is Celebrating Change. 

Heather Shisler, Physiotherapist at Lansdowne Children’s Centre, advised that their AGM is on  
June 11, 2014. Summer camps are scheduled and include Skills Camp, etc. They are pleased with the 
expansion of camps this year. There are no staff or personnel changes planned for this year.  

Jill Esposto, Director of Services at Brant Family and Children’s Services (FACS), advised of their AGM 
on June 16, 2014 at the Brantford Golf and Country Club. A provincial report with regards to crown 
wards will have a significant focus. Jill stated that she would like to see this become an item of focus in 
the next school year and would like to review Grand Erie Learning Alternatives (GELA) and Alternative 
Education to review how the Board can continue to support students in this environment. Is it possible 
to include social workers to assist with this situation? This is an area that requires further exploration to 
ensure these students do not fall through the cracks. Superintendent Telfer advised that perhaps some 
of the Student Success data will assist in looking at the statistics. These students are high risk in many 
areas including homelessness, unemployment, etc. There is no specific budget information until the 
government is back in session; however, extensive cuts are not anticipated. There is a new branch 
which is working with families in Ohsweken. Workers from Brant travel to Six Nations as there is no 
building in the community.  

6.  Business from the May 12, 2014 meeting 

 6.1 Special Education Report 
Carmen McDermid and Leslie Telfer reviewed the 2013-14 Special Education Annual Report. 
The document provides a summary and statistics of programs delivered, staff trained, and 
services provided by special education staff and school staff. 
 
Trustee Blake sought clarification on gifted students and modules at both the secondary and 
elementary levels. Typically, students at the secondary level are involved in enriched activities 
during lunch hours or through extra-curricular activities after school. Activities are student driven 
by topics of interest, which could change from year to year. 
 
Trustee Blake requested that special education programs/projects receive a heightened 
awareness through presentations to SEAC and to the Board of Trustees. 
 

 6.2 Special Education Budget 
Superintendent Telfer advised that specific budget information with regards to Special 
Education will not be available until after the Board has approved the 2014-15 Budget. 
Information will be provided to SEAC in September, 2014. 
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7. Reports 

7.1 Special Education System Lead - Nil 

7.2 Superintendent of Education 
Superintendent Telfer shared the formula for allocation of Special Education Resource 
Teachers. The calculation is prepared for a two-year period, but reviewed each year. This 
information was prepared in consultation with the principals. Educational Assistant (EA) 
allocations were also reviewed. It was noted that EAs are allocated to the school and not to 
specific students. 

8.  Discussion Items 

8.1 2014-15 SEAC Dates, Times, Location 
A discussion took place on how to improve SEAC attendance at meetings. A survey will be sent 
to members, based on Trustee Blake’s work and Board commitment schedule, to see if a more 
suitable time for everyone can be reached. 
 

8.2 2014-15 Topics 

 Speech Pathologist presentation 

 Budget information for the 2014-15 school year 

 Special Education Plan 

 Gifted Education presentation 

 Crown wards 

9. Adjournment 
The meeting adjourned at 8:50 p.m. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Next Meeting:  September 2014, date TBD – Catholic Education Centre 
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Board Mental Health Leadership Team Committee 
Wednesday, June 4, 2014 

Room 116 
 
Present:  Dianne Wdowczyk (Chair), Humberto Cacilhas, Terry Dunnigan, Karen Mitchell, Christina 

Mines, Chandra Portelli, Arden Smelser, Terre Slaght 
 

  
Absent:  Tracey Austin (minutes only member), Dennis Blake, Bill Chopp, Carmen McDermid, Derek 

McEachen, Alice Sroka, Andrea Winger 
 

1. Opening Prayer 
The meeting opened with a prayer led by Dianne Wdowczyk. 

2. Approval of the Agenda 

The agenda was approved, as distributed.   

3. Approval of the Minutes 

The minutes were approved by consensus. 

Terry Dunnigan noted in the Review of Organizational Conditions, it had been suggested that a Parish 
Priest be invited to sit on the Board Mental Health Leadership Committee.  

 

4. Discussion Items 
 

4.1       Welcome, Introductions and Honorable Mentions 
Dianne Wdowczyk welcomed all members. Christina Mines, Chaplaincy Leader from 
Assumption College School, was welcomed to the table. Honorable mention was made of 
Superintendent Bill Chopp’s dedication and leadership to the Mental Health portfolio. 

 
4.2       Professional Networking Forum/Mental Health Week: Feedback 

Members supported the concept of Professional Networking forums, but felt this event would be 
better suited for the fall in order to prepare for the upcoming school year. It was suggested that 
this type of event be coupled with another event that others are attending, i.e., Council for 
Exceptional Children meetings or Family of Schools meeting. It was suggested that each school 
administrator, along with their SERT, might attend this event jointly and find it of great benefit.  
Action: Dianne to relay this information back to the organizing committee. 
 
It was noted the events of Mental Health Week were highly effective, specifically the Let’s Chalk 
event, the I CAN book/World Record Attempt, and the daily Secrets of Mental Health. It was 
recommended that the Secrets of Mental Health be turned into a postcard format so that 
schools could distribute them to families. Further recommendations included re-visiting the I 
CAN book in October and tying it in with Learning Logs. The provision of classroom tips, talking 
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points, newsletter snippets, tweets or monthly video clips were suggested so that in June, the I 
CAN concept can be evaluated through an ‘I DID’ type of exercise.  
 
It was also noted that because Mental Health Week falls on the same week as Catholic 
Education Week, it poses some challenges with competing priorities. It was discussed that 
although Mental Health Week is in May, World Mental Health Day is October 10 and that 
perhaps we could showcase our Board’s activities at that time.  
Action: Dianne to speak to the Mental Health Committee regarding the Board’s dedication to 
Mental Health promotion in October and throughout the year, and making a lesser commitment 
in May.  

 
4.3       Board Report & Board Mental Health Strategy 

The group was provided with the updated Board Mental Health Strategy for review on May 26, 
2014. It was explained that the content of the revised strategy was consistent with the original 
draft; the format had merely changed to fit the Board template. The group was given the 
opportunity to review the Board Report, which was presented to trustees on May 27. Committee 
feedback was positive. Terry Dunnigan reminded the group that when pursuing Mental Health 
Champions from each school at the beginning of next year, the use of SERTs as Champions 
should be discouraged as the goal is to inspire classroom educators or administrators to take 
the lead in promoting their own mentally-healthy schools. SERTs would be welcome to join the 
School Mental Health Leadership teams, which are to be formed by June 2014. Additionally, it 
was recommended that we include a kick off to Mental Health promotion for the entire school 
year in October.  
Action: Dianne Wdowczyk to include the above recommendations in the 2014-15 action plan. 
 

4.4  Leadership 
Dianne Wdowczyk showed the video First Follower: Leadership lessons from Dancing Guy 
https://www.youtube.com/watch?v=V_qO7NFp4-s 
The group was thanked for their leadership and encouraged to continue with the momentum 
established this year. The group was also asked for their support in guiding the new Mental 
Health Lead while Dianne Wdowczyk is on maternity leave. Dianne is expected to return in June 
2015.  
 
It was also noted that since Superintendent Chopp’s retirement, Director Chris Roehrig would 
assume the portfolio of Mental Health for the duration of this school year. Dianne relayed the 
message to the committee that the Board sees Mental Health as an area of priority.  

  4.5 Next Steps: Priority Items 

Dianne Wdowczyk and Terre Slaght indicated they reviewed the 2014-15 Action Plan and further 
prioritized certain items to assist the work of the replacement Mental Health Lead for next year. The 
group had a number of ideas to assist in mobilizing mental health even further including Breakfast Book 
Clubs, Lunch and Learns, Book studies through Family of School’s meetings, etc. Ideas are included in 
the attached 2014-15 Action plan: Areas of Priority. 
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5. Information Items 

5.1 Compassionate Care Guidelines 
Dianne Wdowczyk, Arden Smelser and Christina Mines spoke briefly about the completion of 
the Compassionate Care Guidelines. Sadly, the draft was utilized in early May with the passing 
of an Assumption College student. The document continues to evolve as we learn from this 
experience. 
 
This document was driven by the Religion and Family Life Department, and provided a 
tremendous opportunity for collaboration with behaviour services. Roll out of this document is 
expected in the early fall and would include a hard copy for each school in addition to placement 
of this document on the Behaviour Services portal.  
 

5.2      Suicide Intervention Protocol: Board, Haldimand-Norfolk, Brant 
Dianne Wdowczyk spoke about the protocols being developed in this area. The Board’s protocol 
will be completed by the end of the school year and distributed in the early fall. This protocol will 
include a one-page user friendly tool to assist administrators and school staff in ‘what to do’ in 
the event a student is presenting with suicidal ideation.  
 
Additionally, the communities of Brant and Haldimand-Norfolk are in the process of creating 
community-wide protocols for the prevention, intervention and postvention of suicide. Both 
school boards are involved in this collaboration.  

6.  Adjournment 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Next meeting date:  Fall 2014, date TBD– St. Mary’s CLC 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD COMMITTEE OF THE WHOLE 

 
Prepared by: Jamie McKinnon, Superintendent of Education 
Presented to: Committee of the Whole 
Submitted on: June 17, 2014 
Submitted by: Chris Roehrig, Director of Education & Secretary 
 

EDUCATIONAL FIELD TRIP SUMMARY REPORT 
Public Session 

 
BACKGROUND INFORMATION: 
 
Attached is a summary (Appendix A) of educational field trips that have been approved during 
the period of February 1 to June 30, 2014.                           
 
The educational field trips included are those that involve overnight or extended overnight, as 
well as excursions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
RECOMMENDATION: 
 
THAT the Committee of the Whole refers the educational field trip summary report to the 
Brant Haldimand Norfolk Catholic District School Board for receipt.  
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EDUCATIONAL FIELD TRIP APPROVAL REPORT - MONTHS OF: February 1– June 30, 2014 
 

School 

Destination  
and Type 
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a.  Overnight 
b.  Extended Overnight 
c.  Excursion 

St. John’s College A Toronto, ON  DECA Provincial Competition 02/09/14 3 2 8 1 $115 Bus Jamie 
McKinnon 

Our Lady of 
LaSalette 

A Lion’s Head, ON 

Camp Celtic 

 Year-end trip 

 Leadership 

 Teamwork 

 Awareness of Self 

 Nature 

 Phys. Ed (variety of sports, rock climbing, 
hiking) 

 Environmental studies 

 Theatre arts, dance 

05/30/14 4 2 17 2 $465 Bus Bill Chopp 

Holy Trinity A Ottawa, ON  National Right to Life and Youth Conference 

 Catholicity 

 Civic Engagement 

 Peaceful protest 

 Lobbying for change 

05/08/14 2 2 25 TBD $120 Coach 
Bus 

Jamie 
McKinnon 

St. John’s College C Massillon, Ohio  Football Retreat and Exhibition Game 

 Team Building 

 History of Football as a sport 

 Opportunities in fields of sports, recreation, 
health and physical education 

18/09/14 3 1 45 5 $75 Coach 
Bus 

Jamie 
McKinnon 

St. Patrick C A Lion’s Head, ON 

Camp Celtic 

 Year-end trip 

 Leadership 

 Teamwork 

 Awareness of Self 

 Nature 

 Phys. Ed (variety of sports, rock climbing, 
hiking) 

 Environmental studies 

 Theatre arts, dance 

05/06/14 4 1 28 2 $465 Bus Bill Chopp 
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a.  Overnight 
b.  Extended Overnight 
c.  Excursion 

Notre Dame B A Lion’s Head, ON 

Camp Celtic 

 Year-end trip 

 Leadership 

 Teamwork 

 Awareness of Self 

 Nature 

 Phys. Ed (variety of sports, rock climbing, 
hiking) 

 Environmental studies 

 Theatre arts, dance 

30/05/14 4 2 34 2 $465 Bus Bill Chopp 

St. John’s College A Ontario Bar 
Association, Toronto, 
ON 

 To compete in the Ontario Bar Association 
Mock Trial Tournament 

 Extra-Curricular Event 

18/03/14 2 1 9 2 0 Car Jamie 
McKinnon 

Assumption 
College 

A Big Creek & Long 
Point Provincial Park 
– Outdoor Eco-
Adventure 

 Kayaking 

 Camping 

 Wilderness Training 

 Leadership Exercises 

02/06/14 

(raindate 
05/06/14) 

2 2 23 2 $240 Bus/Van Jamie 
McKinnon 

St. John’s College C Glasgow, Scotland  History and Tradition of Scotland 

 Compete in an international athletic Rugby 
competition against schools in Scotland 

13/03/15 9 0 30-40 3 $2,200 Air 
Transit 

Jamie 
McKinnon 

Blessed 
Sacrament 

B Kingston/Ottawa, ON  Year-end trip 

 History – Parliament, War Museum, RCMP 

 Science – Space and Aviation 

19/6/14 3 2 14 2 $517.54 Coach 
Bus 

Bill Chopp 

St. Pius X A Lion’s Head, ON 

Camp Celtic 

 Year-end trip 

 Leadership 

 Teamwork 

 Awareness of Self 

 Nature 

 Phys. Ed (variety of sports, rock climbing, 
hiking) 

 Environmental studies 

 Theatre arts, dance 

30/05/14 4 2 28 2 $465.00 Bus Bill Chopp 
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a.  Overnight 
b.  Extended Overnight 
c.  Excursion 

St. Peter B Kingston/Ottawa, ON  Year-end trip 

 History – Parliament, War Museum, RCMP 

 Science – Space and Aviation 

19/6/14 3 2 14 2 $517.54 Coach 
Bus 

Bill Chopp 

St. Leo B Ottawa, ON  Year-end trip 

 History – Museums, guided tours 

 Politics – Parliament Hill, Supreme Court of 
Canada 

12/06/14 3 2 22 3 $575 Coach 
Bus 

Bill Chop 

St. Mary’s 
Hagersville 

A Lion’s Head, ON 

Camp Celtic 

 Year-end trip 

 Leadership 

 Teamwork 

 Awareness of Self 

 Nature 

 Phys. Ed (variety of sports, rock climbing, 
hiking) 

 Environmental studies 

 Theatre arts, dance 

30/05/14 4 2 25 2 $465 Bus Bill Chopp 

Assumption 
College / Holy 
Trinity 

B Quebec City  The FSL curriculum has put the focus on oral 
language and the development of strong oral 
communication skills.  Students will have 
numerous opportunities to listen and speak 
French, giving them an authentic learning 
experience. 

11/02/15 6 2 TBD 2+ $650 Motor 
Coach 

Jamie 
McKinnon 

Our Lady of 
Providence 

A Toronto, ON  Grade 8 year-end trip 

 Drama – participate in Second City Intro 
Improv Workshop 

 Science – Visit to Ripley’s Aquarium 

 History/Geography – Guided tour at the 
Ontario Legislature and Queens Park 

 Phys Ed – Toronto Island Bicycle tour 

20/05/14 2 1 46 4 $303 Motor 
Coach 

Bill Chopp 

Assumption 
College 

C Brooklyn, New York  Civics – representing Canada in the mock trial 
competition with Empire Mock Trial 

23/10/14 4 2 8 3 $0 Air Jamie 
McKinnon 

28 of 243



School 

Destination  
and Type 

 
 
 

Curriculum 

Expectations 

D
at

e 
d

d
/m

m
/y

y 
 

D
u

ra
ti

o
n

 (
d

ay
s)

 
 

# 
o

f 
S

ch
o

o
l d

ay
s 

 
# 

o
f 

S
tu

d
en

ts
 

o
n

 T
ri

p
 

 
# 

o
f 

T
ea

ch
er

(s
) 

 
C

h
ap

er
o

n
es

 

C
o

st
 t

o
 

S
tu

d
en

t 
  

T
ra

n
sp

o
rt

at
io

n
 

  
S

u
p

er
in

te
n

d
en

t 
 Legend 

 
a.  Overnight 
b.  Extended Overnight 
c.  Excursion 

St. John’s College C London, Paris, 
Barcelona 

 Art – art tours in London, Paris and 
Barcelona, viewing architecture produced over
many centuries 

 Religion – visits to Notre Dame Cathedral in 
Paris, Sainte Chapelle and Sgrada Family 

14/03/15 9 0 30 3 $3,309 Air Jamie 
McKinnon 

Assumption 
College 

C Northern Italy  History – World History to the 16th Century 

 History – The West and the World 

 Art – guided tours of Galleria D’Accademia, 
Vatican Museum,  

 Religion – tours of Sistine Chapel, St. Peter’s 
Basilica, Baptistry, Medici Chapel, Church of 
St. Anthony 

13/03/15 10 1 31 3 $3,075 Air Jamie 
McKinnon 

Sacred Heart, 
Langton 

A Ottawa, ON  Investigate external & internal factors and 
events leading to the development of Canada

 Analyze, synthesize and evaluate historical 
information given on various tours 

 Identify the key events and role played by 
Canada during WWI 

 Explore and examine the roles of key 
individuals who were instrumental in 
developing Canada historically and 
technologically 

19/06/14 3 1 28 3 $485. Charter 
Bus 

Bill Chopp 

St. Michael’s, 
Walsh 

A Lion’s Head, ON 

Camp Celtic 

 Year-end trip 

 Leadership 

 Teamwork 

 Awareness of Self 

 Nature 

 Phys. Ed (variety of sports, rock climbing, 
hiking) 

 Environmental studies 

 Theatre arts, dance 

23/05/14 3 1 16 2 $380. Bus Bill Chopp 
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a.  Overnight 
b.  Extended Overnight 
c.  Excursion 

St. John’s College C New York, NY  Drama – roles of theatre in shaping the 
culture of an urban centre, observe 
responsibilities and roles involved in the 
business of theatre, experience the creative 
power of live theatre in terms of staging and 
performance. 

14/03/15 4 0 45 5 $828. Coach 
Bus 

Jamie 
McKinnon 
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MINUTES AND RECOMMENDATIONS 
 

BUDGET COMMITTEE 
May 26, 2014 

 
 

AGENDA 
ITEM 

MOTION 

6.1 
 

THAT the Budget Committee recommends that the Committee of the Whole 
refers the 2014-15 Salaries and Benefits Budget, in the amount of 
$92,018,170, to the Brant Haldimand Norfolk Catholic District School Board 
for approval. 
 
THAT the Budget Committee recommends that the Committee of the Whole 
refers the 2014-15 Operations Budget, in the amount of $26,699,990, to the 
Brant Haldimand Norfolk Catholic District School Board for approval. 
 
THAT the Budget Committee recommends that the Committee of the Whole 
refers the 2014-15 Capital Budget, in the amount of $2,239,182, to the Brant 
Haldimand Norfolk Catholic District School Board for approval. 

 
 
 
 
 
 

THAT the Committee of the Whole refers the unapproved minutes of the Budget Committee 
Meeting of May 26, 2014 to the Brant Haldimand Norfolk Catholic District School Board for 
receipt. 

 

THAT the Committee of the Whole refers the recommendations of the Budget Committee 
Meeting of May 26, 2014 to the Brant Haldimand Norfolk Catholic District School Board for 
approval.  
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Budget Committee 
Monday, May 26, 2014 – 4:00 p.m. 

Boardroom, Catholic Education Centre 
 

Present: Rick Petrella (Chair), Dennis Blake, Dan Dignard, Tom Grice, Bonnie McKinnon, 
Jamie McKinnon, Pat Petrella, Chris Roehrig, June Szeman, Leslie Telfer 

 
 
1. Opening Prayer 
 Rick Petrella opened the meeting with prayer. 
 
2. Approval of the Agenda 

 Moved by:   June Szeman 
 Seconded by: Bonnie McKinnon 
 THAT the Budget Committee approves the Agenda of May 26, 2014. 
 Carried 
 
3. Approval of the Minutes  

 Moved by: Dan Dignard  
 Seconded by: Bonnie McKinnon 

THAT the Budget Committee approves the Minutes of May 13, 2014. 
Carried 

 
4. Declaration of Conflict of Interest - Nil 
 
5. Business Arising from the Minutes - Nil 
 
6. Staff Reports and Information Items 
 
 6.1 2014-15 Budget 

Superintendent Grice presented a balanced budget to the Committee. He indicated that the salary 
expenditures sections of the budget had not changed from the previous meeting. He also 
indicated where non-salary changes had been made, and provided a review of revenue estimates 
and various grants. He provided an at-a-glance of key terms to assist trustees with the technical 
terminology, especially as it relates to the grants.  Superintendent Grice also reviewed the 
expenditures summary, as well as its connection to the body of budget information. A review was 
provided regarding the 2014-15 budget versus the 2013-14 revised budget. He noted that the 
Early Learning Kindergarten Program (ELKP) will augment some reductions in revenue due to 
declining enrolment. Overall, total revenue has increased by approximately $0.5 million over last 
year. Superintendent Grice also provided a synopsis of the expenditures as they relate to salaries, 
supplies, services and professional development. Questions arose about the destination of the 
declining enrolment adjustment and about a future report in relation to the cost per pupil in the 
Board. Superintendent Grice reviewed increases to the Capital Budget, which came as a 
commitment from the Ministry to increase funding for school renewal.   
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7. Business of the In-Camera Committee 

Moved by:  Bonnie McKinnon 
Seconded by: Dennis Blake 
THAT the Budget Committee move into in-camera session. 
Carried 
 
Trustees returned to the public session. Trustees Dignard and Szeman declared a conflict of interest on 
the following motion. 

Moved by:  Bonnie McKinnon   
Seconded by: Dennis Blake 
THAT the Budget Committee recommends that the Committee of the Whole refers the 2014-15 
Salaries and Benefits Budget, in the amount of $92,018,170, to the Brant Haldimand Norfolk Catholic 
District School Board for approval. 
Carried 

Moved by:   Bonnie McKinnon  
Seconded by: June Szeman 
THAT the Budget Committee recommends that the Committee of the Whole refers the 2014-15 
Operations Budget, in the amount of $26,699,990, to the Brant Haldimand Norfolk Catholic District 
School Board for approval. 
Carried 

Moved by: Bonnie McKinnon 
Seconded by: Dennis Blake 
THAT the Budget Committee recommends that the Committee of the Whole refers the 2013-14 Capital 
Budget, in the amount of $2,239,182, to the Brant Haldimand Norfolk Catholic District School Board for 
approval. 
Carried 

 
8. Trustee Inquiries -  Nil 
 
9. Report on the In-Camera Session   

Moved by:  Bonnie McKinnon  
Seconded by: Dan Dignard 
THAT the Budget Committee approves the business of the In-Camera Session. 
Carried 
 

10.  Adjournment 

Moved by: June Szeman 
Seconded by: Dennis Blake 
THAT the Budget Committee adjourns the meeting of May 26, 2014. 
Carried 

 
 
 

Next Meeting:  Call of the Chair 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD BUDGET COMMITTEE 

 
Prepared by: Thomas R. Grice, Superintendent of Business & Treasurer 
Presented to: Budget Committee 
Submitted on: May 26, 2014 
Submitted by: Chris Roehrig, Director of Education & Secretary 
 

2014-15 BUDGET 
Public Session 

 
BACKGROUND INFORMATION: 
 
On March 27, 2014, the government released the regulation for the Grants for Student Needs 
(GSN) for the 2014-15 school year. In 2014-15, total projected education funding through the 
GSN has increased to approximately $22.5 billion, which includes funding associated with the 
Full-Day Kindergarten Program (FDK). The Education Program – Other (EPO) grant associated 
with FDK will be eliminated.  
 
Despite current fiscal challenges, the Government is committed to meeting its Provincial 
Discussion Table (PDT) commitments and will be fully funding PDT enhancements previously 
agreed to. The Grants for Student Needs (GSN) allocation continues to mirror vital priorities of 
the Ministry of Education, including continuance of the FDK roll-out, continued support for labour 
agreement commitments, modernization of funding formula reforms in special education and 
school board administration, and measures arising from the School Board Efficiencies and 
Modernization (SBEM) consultations.  
 
Overall funding to school boards within the GSN will increase by approximately 1.4 percent to 
$11,424 per pupil, or an additional $158 per pupil, as a result of the implementation of FDK. As 
was the case in 2013-14, in 2014-15, it is the government’s intention to only provide funding for 
salary increases resulting from an individual employee’s movement on a salary grid. The 
funding for the salary increase will only be available for a ½-year movement on a salary grid for 
individual employees, if they are currently entitled to a salary grid step. There are no unpaid 
days being taken by teachers and principals as an off-setting measure as was the case in  
2013-14. As with the 2013-14 grants, some enhancements will be outside of regular grants. 
Some of these have already been announced. The remainder of the grants will be announced in 
the next few months.   
 
 
DEVELOPMENTS: 
 
Enrolment in the elementary panel continues to remain stable as a result of the phase-in of the 
Early Learning Kindergarten Program. Enrolment in the secondary panel is beginning to flatten 
with an anticipated reduction of 62 Full-Time Equivalent (FTE) secondary students from the 
2013-14 Average Daily Enrolment (ADE). Enrolment for 2014-15 is estimated at 9,566 (ADE) 
students, which leads to a net overall decrease of 0.2 teaching positions within the Board. Over 
the next few years, the Board will continue to see some decline in enrolment. Some teaching 
staff reductions will be offset by retirements and long-term leaves of absence. The Ministry has 
funded 43.5 Early Childhood Educator (ECE) positions in ELKP classrooms for the 2014-5 
school year. These ECE positions are based on an ELKP projected enrolment of 1,132 
students; with 26 students per classroom. Currently, there are 37 ELKP classrooms with ECEs 
and this number will increase to 44 for 2014-15.  
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A balanced budget is being presented for the Board’s approval. The total increase in the 
Board’s operational budget over the 2013-14 revised budget is approximately $564,000 or 
0.5%.  
 
Attached are several appendices:   
 
Appendix A - Explanation of 2014-15 Budget 
Appendix B - Revenue Estimates 
Appendix C - Salary and Benefit Expenditures 
Appendix D - Other Operating Expenditures 
Appendix E -  Capital Budget 
Appendix F -  Expenditure Supporting Documentation 
 
The Board will be asked to approve the Salaries and Benefits Budget and then approve the 
balance of the Budget related to operations, excluding salaries and benefits. The total of the 
Salaries and Benefits Budget and the Operations Budget equal the total revenue and 
expenditure estimates.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
THAT the Budget Committee recommends that the Committee of the Whole refers the 
2014-15 Salaries and Benefits Budget, in the amount of $92,018,170, to the Brant 
Haldimand Norfolk Catholic District School Board for approval. 
 
THAT the Budget Committee recommends that the Committee of the Whole refers the 
2014-15 Operations Budget, in the amount of $26,699,990, to the Brant Haldimand 
Norfolk Catholic District School Board for approval. 
 
THAT the Budget Committee recommends that the Committee of the Whole refers the 
2014-15 Capital Budget, in the amount of $2,239,182, to the Brant Haldimand Norfolk 
Catholic District School Board for approval. 
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SUMMARY OF MOTIONS 
 

POLICY COMMITTEE 
May 27, 2014 

 
AGENDA 

ITEM 
MOTION 

2.1 THAT the Policy Committee recommends that the Committee of the Whole 
refers the rescinding of the Opening and Closing Exercises Policy 200.11 to 
the Brant Haldimand Norfolk Catholic District School Board for approval. 

2.2 THAT the Policy Committee recommends that the Committee of the Whole 
refers the Head Lice/Pediculosis Policy 200.20 to the Brant Haldimand 
Norfolk Catholic District School Board for approval. 

2.3 THAT the Policy Committee recommends that the Committee of the Whole 
refers the Home Schooling Policy 200.16 to the Brant Haldimand Norfolk 
Catholic District School Board for approval. 

 
 

POLICY COMMITTEE 
June 4, 2014 

 
AGENDA 

ITEM 
MOTION 

2.1 THAT the Policy Committee recommends that the Committee of the Whole 
refers the French Immersion Policy to the Brant Haldimand Norfolk Catholic 
District School Board for approval. 

2.2 THAT the Policy Committee recommends that the Committee of the Whole 
refers the Community Use of Schools Policy to the Brant Haldimand Norfolk 
Catholic District School Board for approval. 

 
 
 

THAT the Committee of the Whole refers the unapproved minutes of the Policy Committee 
Meetings of May 27, 2014 and June 4, 2014 to the Brant Haldimand Norfolk Catholic District 
School Board for receipt. 

 

THAT the Committee of the Whole refers the recommendations of the Policy Committee 
Meetings of May 27, 2014 and June 4, 2014 to the Brant Haldimand Norfolk Catholic District 
School Board for approval.  

 
 
 

152 of 243



  
 Brant Haldimand Norfolk 
 Catholic District School Board Minutes 
   Catholic Education Centre 
   322 Fairview Drive 
   Brantford, ON   N3T 5M8 

  

 
 

 

Policy Committee 
Tuesday, May 27, 2014  ♦  5:15 p.m. 

Boardroom 
 
  Trustees: 
Present:  Dennis Blake (Chair), Cliff Casey, Bonnie McKinnon, Rick Petrella, June Szeman 

Absent:  Dan Dignard 

  Senior Administration:  
Chris N. Roehrig (Director of Education & Secretary), Bill Chopp (Superintendent of Education)  

 

1. Opening Business 

1.1  Opening Prayer 

The meeting opened with a prayer led by Dennis Blake. 
 
 1.2 Attendance 
  As noted above. 
 
 1.3 Approval of the Agenda 

Moved by:  Rick Petrella 
Seconded by:  Cliff Casey 

THAT the Policy Committee approves the agenda of the May 27, 2014 meeting.   
Carried 

 1.4 Approval of the Policy Committee Meeting Minutes – November 26, 2013 

Moved by:  June Szeman 
Seconded by:  Rick Petrella 

THAT the Policy Committee approves the minutes of the November 26, 2013 meeting. 
Carried 

2. Committee and Staff Reports  

2.1 Opening and Closing Exercises 200.11 (rescind) 
Superintendent Chopp explained that the existing policy from 2001 is no longer valid, nor is a 
formal policy regarding school opening and closing exercises required. Rather, an 
Administrative Procedure has been developed that provides direction to school administrators 
on the content of opening and closing exercises and directs administrators to consult with their 
School Advisory Councils on an annual basis with respect to individual school exercises.  
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Moved by:  Bonnie McKinnon 
Seconded by:  Cliff Casey 
THAT the Policy Committee recommends that the Committee of the Whole refers the rescinding 
of the Opening and Closing Exercises Policy 200.11 to the Brant Haldimand Norfolk Catholic 
District School Board for approval. 
Carried 

2.2 Head Lice/Pediculosis 200.20 (revised) 
Superintendent Chopp advised that the existing policy, last revised in 2004, was reviewed and 
that minor changes were made, as well as the format revised to current standards. He drew 
attention to the confidentiality clause and confirmed that school staff may assist with head lice 
checks on a voluntary basis.   

  Moved by:  Cliff Casey 
Seconded by:  Rick Petrella 

THAT the Policy Committee recommends that the Committee of the Whole refers the Head 
Lice/Pediculosis Policy 200.20 to the Brant Haldimand Norfolk Catholic District School Board for 
approval.  
Carried 

2.3 Home Schooling 200.16 (revised) 
Superintendent Chopp delineated between the Home Instruction and Home Schooling 
programs. The Home Schooling policy outlines the requirements and procedure to follow when 
parents/guardians request that their child(ren) be schooled at home. He advised that the policy 
was last reviewed in 2004 and that some revisions have to made to reflect current practice and 
document formatting. In response to trustee inquiries, he confirmed that provisions can be made 
for home-schooled children to participate in EQAO assessments, although their results are not 
included in the school results. He also advised that approximately 20 students are currently 
being home schooled, and that home-schooled children returning to a formal classroom are 
placed in an age-appropriate grade and provided with additional assistance, if required.  

 Moved by:  Rick Petrella 
Seconded by:  Cliff Casey 
THAT the Policy Committee recommends that the Committee of the Whole refers the Home 
Schooling Policy 200.16 to the Brant Haldimand Norfolk Catholic District School Board for 
approval.  
Carried 

3. Discussion Items  
Vice Chair Petrella reiterated his concerns regarding the proper introduction of trustees and dignitaries 
at school and public events, as well as appropriate seating arrangements. He suggested that in his 
opinion, the direction provided to school principals via a memorandum from Director Roehrig in the fall 
of 2012 should be clarified and re-enforced, or that a more formal guideline should be developed. 
Trustee McKinnon commented that schools plan their celebrations to meet their needs and the 
occasion, and that these events are for the students, families and school community, not for the sake of 
dignitaries; hence, a formal policy is not appropriate. Director Roehrig shared some of the challenges 
faced by event organizers. He advised that he would be willing to send a revised memo in the fall which 
will cover more specific information like correct pronunciation of names, proper titles, and suggested 
seating guidelines. 
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4. Adjournment 

Moved by:  Bonnie McKinnon 
Seconded by:  Rick Petrella 

THAT the Policy Committee adjourns the meeting of May 27, 2014. 
Carried 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Next Meeting:   Wednesday, June 4, 2014, 6:30 p.m., Boardroom 
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Policy Committee 
Wednesday, June 4, 2014  ♦  6:30 p.m. 

Boardroom 
 
   Trustees: 
Present:   Dennis Blake (Chair), Bonnie McKinnon, Rick Petrella 

Joined Meeting: June Szeman (at Item 2.2) 

Absent:   Cliff Casey, Dan Dignard 

   Senior Administration:  
Chris N. Roehrig (Director of Education & Secretary), Tom Grice (Superintendent of 
Business & Treasurer), Leslie Telfer (Superintendent of Education)  

 

1. Opening Business 

1.1  Opening Prayer 

The meeting opened with a prayer led by Dennis Blake. 
 
 1.2 Attendance 
  As noted above. 
 
 1.3 Approval of the Agenda 

Moved by:  Rick Petrella 
Seconded by:  Bonnie McKinnon 

THAT the Policy Committee approves the agenda of the June 4, 2014 meeting.   
Carried 

 1.4 Approval of the Policy Committee Meeting Minutes – May 27, 2014 

Moved by:  Bonnie McKinnon 
Seconded by:  Rick Petrella 

THAT the Policy Committee approves the minutes of the May 27, 2014 meeting. 
Carried 

2. Committee and Staff Reports  

2.1 French Immersion 200.30 (revised) 
Superintendent Telfer advised that the French Immersion policy, adopted in 2009, required 
updating to reflect current instruction and to be consistent with terminology used in the new 
French Immersion curriculum document released in 2013, as well as to incorporate the vision 
and goals outlined in the Ministry’s A Framework for French as a Second Language.  
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Moved by:  Rick Petrella 
Seconded by:  Bonnie McKinnon 
THAT the Policy Committee recommends that the Committee of the Whole refers the French 
Immersion Policy to the Brant Haldimand Norfolk Catholic District School Board for approval. 
Carried 

2.2 Community Use of Schools 400.05 (revised) 
In his report, Superintendent Grice commented that the Community Use of Schools (CUS) 
program has been operating for approximately six years, supporting the Ministry’s focus on 
using schools as hubs of community activity. The grant provided is limited, so cost-recovery 
measures, while taking into consideration the needs of various groups and subsidies they are 
entitled to, is complicated. In revising the policy and administrative procedures, aligning the 
process, fees and language with the Grand Erie District School Board’s CUS program, as well 
as reflecting the recently revised Joint Use of Facilities Agreement with the City of Brantford and 
Grand Erie District School Board were major considerations. Superintendent Grice reviewed the 
components of the detailed administrative procedures and highlighted the key changes. He also 
distributed a revised Rental Fees chart (Appendix A). Several trustee inquiries regarding permit 
type, Ministry funding, and permit approvals were addressed. Trustee Petrella cautioned that 
schools should not be made available for community events if they are going to undercut local 
businesses or cultural halls, i.e., the Villages. Superintendent Grice commented that the CUS 
program primarily facilitates youth-centred programs, and that access for licensed events is very 
limited.  

  Moved by:  June Szeman 
Seconded by:  Rick Petrella 

THAT the Policy Committee recommends that the Committee of the Whole refers the 
Community Use of Schools Policy to the Brant Haldimand Norfolk Catholic District School Board 
for approval. 
Carried 

3. Discussion Items - Nil 

4. Adjournment 

Moved by:  June Szeman 
Seconded by:  Bonnie McKinnon 

THAT the Policy Committee adjourns the meeting of June 4, 2014. 
Carried 

 
 
 
 
 
 
 
 
 

Next Meeting:  TBD 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD POLICY COMMITTEE 

 
Prepared by: Bill Chopp, Superintendent of Education 
Presented to: Policy Committee 
Submitted on: May 27, 2014 
Submitted by: Chris Roehrig, Director of Education 
 

OPENING AND CLOSING EXERCISES 
Public Session 

 
BACKGROUND INFORMATION: 
 
In response to P/PM 108, the Opening and Closing Exercises policy 200.11 was 
developed and approved by the Board in November 2001. The purpose of the policy was 
to ensure that opening and/or closing exercises included prayer and the singing of O 
Canada. 
 
 
DEVELOPMENTS: 
 
Due to amendments to Regulation 262 relating to opening and closing exercises, the 
Board’s existing policy was reviewed. It was determined that a policy on opening and 
closing exercises is not required and should be rescinded; however, an administrative 
procedure should be developed to provide direction to school administrators regarding 
opening and closing exercises.  
 
AP 200.11 has been developed and reflects Ministry Regulations. It also provides 
direction to Principals to consult with their School Advisory Council annually with respect 
to their school’s opening and/or closing exercises. The Administrative Procedure has 
been vetted by Principals and School Advisory Councils. 
 
 
 
 
 
 
 
 
 
 
 
 

 
RECOMMENDATION: 
 
THAT the Policy Committee recommends that the Committee of the Whole refers the 
rescinding of the Opening and Closing Exercises Policy 200.11 to the Brant Haldimand 
Norfolk Catholic District School Board for approval. 
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Opening and/or Closing Exercises 
AP 200.11 

 
Procedure for:  Principals and Vice-Principals   Adopted: November, 2001  
Submitted by: Superintendent of Education   Revised: TBD  
Category:   Students 

Purpose 
To provide direction for all schools in the Brant Haldimand Norfolk Catholic District School Board regarding opening 
and/or closing exercises. 

Responsibilities 
Principals 

Principals will ensure that the administrative procedure is implemented in the school. 

Information 
The Brant Haldimand Norfolk Catholic District School Board will ensure that opening and/or closing exercises are held in 
each school under its jurisdiction in accordance with the requirements of the regulations, which includes the singing of “O 
Canada”. 

 

In keeping with the Board’s Strategic Plan for Catholicity, the schools will ensure prayers and/or scripture readings are an 
integral part of opening and/or closing exercises. 

Procedures 
Outlined below are the procedures that should be carried out for opening and/or closing exercises: 

1.0 Principal 
The principal of the school shall ensure that: 

 there is consultation with the School Advisory Council to establish procedures for daily opening and/or closing 
exercises; the exercises will be reviewed annually; 

 Scripture readings and/or prayers, along with “O Canada”, are integral parts of all opening and/or closing 
exercises in schools and selected assemblies; and 

 parents/guardians of students under 18 years of age and/or students over 18 years of age who are eligible for 
an exemption are informed to apply to the school principal. The exemption will be for “O Canada” only, not 
from school prayers. 

 Please note: A student who is 16 or 17 years old who is eligible for an exemption and has withdrawn from 
parental control may apply to the school principal for an exemption. 

Definitions 
Exemption 

For those eligible, a request to be exempted from the singing of “O Canada”, but not from prayers. 
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Legal References 
Education Act: Section 265 Duties of Principal – Timetable 
                        Section 304 Opening and Closing Exercises 

Ontario Regulation 298 – Operation of Schools: Section 4 Opening Exercises 
                                                                             Section 11 Duties of Principals 
                                                                             Section 20 Duties of Teachers 

Ontario Regulation 435/00 - Opening or Closing Exercises 
 
Ministry of Education Program/Policy Memorandum 108 – Opening and Closing Exercises in Public Elementary and 
Secondary Schools. 
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Policy Number:  200.11 

Subject:  Opening and Closing Exercises 

 

 

 

Policy Statement: 

 

All schools within the Brant Haldimand Norfolk Catholic District School Board shall 

conduct opening exercises which include prayer as a sign of our faith, hope and love.  

Schools are also encouraged to end each day in prayer. 

 

To instill pride and respect for our country, all schools shall include the singing of “O 

Canada” as part of opening or closing exercises. 

 

Principals may, in consultation with parents and staff, include the recitation of the “Oath 

of Canadian Citizenship” (attached). 

 

 

 

 

 

 

 

 

 

 

 

 

 

Reference: Education Act, Section 304.2 

 

Links: Toward a Safe and Welcoming Environment Handbook 

 

 

 

Approved by the Board of Trustees: November 2001 

 

Proposed Review Date:  TBD 

 

Brant Haldimand Norfolk Catholic District School Board 
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Oath of Canadian Citizenship 
 

I swear that I will be faithful and bear true alliance 

to her majesty Queen Elizabeth the second, 

Queen of Canada, her heirs and successors and 

that I will faithfully observe the laws of Canada  

and fulfill my duties as a Canadian Citizen. 

 

 

 

 

Serment de la Citoyennete 
 

Je declare solennellement que je serai fidele et 

que je poterai sincere allegeance a sa majeste la 

reine Elizabeth deuz, reine du Canada, a ses 

heritiers et a ses successeurs et que j’obserwaerai 

fidelement les lois dy Canada et remplirai mes  

devoirs de citoyen canadien. 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD POLICY COMMITTEE 

 
Prepared by: Bill Chopp, Superintendent of Education 
Presented to: Policy Committee 
Submitted on: May 27, 2014 
Submitted by: Chris Roehrig, Director of Education 
 

HEAD LICE / PEDICULOSIS 
Public Session 

 
 
BACKGROUND INFORMATION: 
 
The Brant Haldimand Norfolk Catholic District School Board recognizes that head lice is 
not a disease or a health issue, but is defined as a social nuisance that needs to be 
managed in the best interest of students through the partnership of 
parent(s)/guardians(s), students and the school community. The treatment and 
eradication of head lice is ultimately the parent(s)/guardian(s)’ responsibility. 
 
 
DEVELOPMENTS: 
 
The original Pediculosis/Head Lice/Nits policy was written in 2001 and reviewed in 2004. 
The Policy and Administrative Procedure have been reformatted to adhere to the revised 
standard, and has been vetted by elementary and secondary Principals, the local Health 
Units, and the OECTA and OSSTF Unit Presidents to ensure that the content is current. 
The title has been simplified as Head Lice/Pediculosis.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
THAT the Policy Committee recommends that the Committee of the Whole refers the 
Head Lice/Pediculosis Policy 200.20 to the Brant Haldimand Norfolk Catholic District 
School Board for approval. 
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Policy: Head Lice/Pediculosis 

 Policy Number:                                                        200.20  

Adopted:                                           April 24, 2001  Former Policy Number:                                           n/a 

Revised:                                   December 14, 2004  Policy Category:                                                  Students

Subsequent Review Dates:                            TBD  Pages:                                                                          1  

Belief Statement: 
The Brant Haldimand Norfolk Catholic District School Board recognizes that most outbreaks of pediculosis (head lice) 
occur in school children, particularly those of elementary school age. Pediculosis is not a health or education issue, but is 
a community concern. While control of pediculosis is ultimately a family responsibility, the Brant Haldimand Norfolk 
Catholic District School Board has a role in encouraging families to take responsibility for pediculosis control and in 
partnership with the Health Unit, in educating families in prevention and control. The Board also has a role in preventing 
the spread of pediculosis by following precautions at school, which help to minimize the spread in the schools.  

Policy Statement: 
The Brant Haldimand Norfolk Catholic District School Board recognizes that head lice is not a disease or a health issue, 
but is defined as a social nuisance which needs to be managed in the best interest of students through the partnership of 
parent(s)/guardian(s), students and the school community. The treatment and eradication of head lice is ultimately the 
parent(s)/guardian(s)’ responsibility. 
 
Students with head lice or nits will be excluded from school for the purpose of receiving a head lice treatment. 

Glossary of Terms: 

Head Lice (Pediculosis) 
Head lice are tiny bugs that live only on the scalp of human beings. They are the size of a pinhead. They do not have 
wings so they cannot fly or jump, and they are not found on cats, dogs, or any other household pet. The bites from head 
lice cause itching and scratching. Scratching may cause sores which can get infected. 

Nits 
Lice lay eggs on the hair. These eggs are also called nits. Live eggs are dark. They can also be the colour of the hair they 
are on. Nits are half the size of a pinhead. They stick to the hair and do not fall off if you touch them. After the eggs have 
hatched, the shells are white. These empty shells stay on the hair, as the hair grows. 

References 
Brant County Health Unit – www.bchu.org 
Canadian Pediatric Society – www.cps.ca 
Haldimand Norfolk Health Unit – hnhu.org  
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Head Lice/Pediculosis 
AP 200.20 

 
Procedure for:  Principals/Vice-Principals   Adopted: April 24, 2001  
Submitted by: Bill Chopp, Superintendent of Education  Revised: December 14, 2004  
Category:   Students 

Purpose 
The administrative procedures will provide a consistent school response which is necessary to control this social 
nuisance. 

Responsibilities 

Principals/Vice-Principals: 
Principals/Vice-Principals will ensure that the outbreak of pediculosis is monitored at the school level. 

Parents/Guardians: 
Parents/guardians will ensure that once pediculosis is discovered, that the proper treatment program is followed. 

Procedures 

1.0 Action Plan 
By September of every school year, elementary school principals must have an action plan in place to respond to 
cases of head lice/pediculosis.  

Note: Communication should occur throughout the school year through regular newsletters, etc., to 
remind parents to check their child’s hair before the child returns to school in September. 

Each plan must include the following: 
 An annual regular procedure for informing parents about head lice/pediculosis using information from the local 

Health Unit (newsletters, student agenda, etc.) 
 A process for pediculosis screening and informing parents about the exclusion process. 
 A clear re-admission procedure requiring that the student is “nit-free”. 

  
Secondary school students will be excluded from school if head lice or nits are present. 

2.0 Reports of Head Lice/Pediculosis 

Following the discovery or report of pediculosis, the Principal shall take the following steps: 
1. A general letter (Appendix “A” and Appendix “C”) shall be sent home with each person affected and to any 

other groups deemed necessary by the Principal. As well, all staff who have worked with the person having 
pediculosis, or that has been in the immediate vicinity of the person with pediculosis, shall be notified. 

2. A “Confirmation of Treatment” form (Appendix “B”) shall be sent to the parents/guardians of each student 
having pediculosis advising them of the policy on control of head lice and nits and the requirements to 
complete the form. This form is to be returned to the Principal prior to the student returning to class. 

3. Students and staff who are found to have head lice or nits shall be excluded from school by the Principal until 
treatment has been completed and they are deemed to be free of all head lice and/or nits. The 
parent/guardian will bring the child to school and remain while the student is examined by a trained person 
prior to re-admission. 
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4. Staff who have contracted head lice from the workplace have the right to apply for benefits under the 
Workplace Safety and Insurance Act by reporting the incident to their Principal/Supervisor, who will complete 
the accident and injury report. 

5. It is the responsibility of the Principal to ensure that a check is completed of the hair of children in a class 
where head lice/nits have been discovered and the hair of the siblings of the child identified with head lice that 
attend the same school. Principals may use volunteers from the school or community. These volunteers shall 
receive instruction in the identification of head lice to assist with this process. Appendix “C” may be used as a 
reference for instructing on the proper method for checking for the existence of head lice. 

3.0 Confidentiality 
The dignity and well being of students shall be given the highest priority. Every attempt will be made to respect 
the student’s privacy and self-esteem. All volunteers from the school or community who assist in this process 
must maintain confidentiality. 

4.0 Parents 
Parents are encouraged to learn how to identify head lice and nits and make the checking of hair a part of regular 
hygiene. If pediculosis is identified, the parent is responsible for ensuring treatment is administered and a 
Confirmation of Treatment form is completed and returned to the Principal. 

Definitions 

Head Lice (Pediculosis) 
Head lice are tiny bugs that live only on the scalp of human beings. They are the size of a pinhead. They do not 
have wings so they cannot fly or jump, and they are not found on cats, dogs, or any other household pet. The 
bites from head lice cause itching and scratching. Scratching may cause sores which can get infected. 

Nits 
Lice lay eggs on the hair. These eggs are also called nits. Live eggs are dark. They can also be the colour of the 
hair they are on. Nits are half the size of a pinhead. They stick to the hair and do not fall off if you touch them. 
After the eggs have hatched, the shells are white. These empty shells stay on the hair, as the hair grows. For the 
purpose of Policy and Administrative Procedure 200.20, a nit includes the live nit and the white shell. 

References 
Brant County Health Unit – http://www.bchu.org 
 
Canadian Pediatric Society – www.cps.ca 
 
Haldimand Norfolk Health Unit – hnhu.org  
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(School Letterhead) 

 
(Date) 
 
 
Dear Parents: 
 
It has been reported that children in this school have nits (head lice). Please do not be alarmed by this notice. 
It is by no means a statement regarding the cleanliness of any child, their family or their household. 
 
Please examine the head of your child(ren) for nits every night for the next three to four weeks. If nits are 
found, all other family members should be checked. Follow the directions below to get rid of the head lice. 
 
What to Look For: 
Nits are very tiny eggs, half the size of a pinhead and oval in shape. They may look like dandruff but they are 
firmly glued to the hair and cannot be flicked off. New eggs, which are close to the scalp, are tan coloured and 
are difficult to see. Nits that are farther away from the scalp appear white. Nits are most often found above and 
behind the ears, at the nape of the neck and at the crown of the head. 
 
How to Get Rid of Head Lice: 
Treating head lice requires two treatments one week apart. Get a head lice shampoo, cream rinse or lotion 
from your drugstore. Read the directions carefully and follow them exactly. Remove all of the nits. Head lice 
products kill many of the nits, but not all of them. Apply a second treatment in one week. Continue to check 
the head and remove any remaining nits. 
 
To Remove Nits: 
Work in a brightly lit area – bright sunlight is best. After treatment, comb and part the hair in small sections. 
Use your thumbnail against your first finger to strip the nits from the hair starting from the roots right down to 
the tips. Place the nits in a bag and throw them out. You can also comb out the nits holding a fine-tooth comb 
on a downward angle. Special combs are available at the drugstore. 
 
Please notify the school if head lice or nits are found. 
 
I hope that by working together, we can avoid or eliminate this nuisance from our school. 
 
 
 
(Signature of Principal) 
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(School Letterhead) 

 
CONFIRMATION OF TREATMENT FORM 

 
(Date) 
 
 
Your child,       , has been found to have head lice and/or nits in his/her 
hair. Consequently he/she will be excluded from attendance at school until treatment is completed and all head 
lice and/or nits have been removed. 
 
Once treatment has been completed and you have removed all the nits and egg cases, your child may return 
to school. Please complete this form and return it with your child, and continue to carry out your daily checks. 
 
Thank you for your diligence in this matter. I hope that by working together, we can eliminate head lice and nits 
from our school. 
 
 
1 I have read the information provided. YES NO 

2 A prescribed pediculosis treatment has been used. 
Name of product: ____________________________ 
 

YES NO 

3 Nit (egg) removal has been done. YES NO 

4 A daily nit check will be done for 10 days. YES NO 

5 A repeat of the treatment after 7 days has been done or is planned. YES NO 

6 Environmental treatment has been done. 
(You should wash bed linens, recently worn clothing, combs and brushes 
of the infested person) 

YES NO 

 
 
If you need assistance with the treatment instructions, please call the Brant County Health Unit or Haldimand 
Norfolk Health Unit and ask the Intake Nurse for information. 
 
By signing this form, you confirm that your child has been successfully treated and is ready to re-enter school.  
 
 
 
 
 
                
Signature of Parent/Guardian       Date 
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How to Check for Head Lice: 
 
 
 Examine the head under natural bright light. Head lice may be hard to detect because they 

move quickly and are very small. 
 
 It is helpful to examine the head from different angles or light. This is easily achieved by 

moving around the adult/child while examining. Newly laid eggs are almost transparent. 
 
 Part the hair and closely examine the scalp, especially the nape of the neck and behind the 

ears. 
 
 To find the eggs, look for small white or yellowish-brown specks that are about the size of a 

poppy seed. You may see lice quickly moving away from the sunlight. 
 
 To tell the difference between eggs and dandruff, try to dislodge them from the hair shaft. If 

they are not easily removed, they are probably eggs. 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD POLICY COMMITTEE 

 
Prepared by: Bill Chopp, Superintendent of Education 
Presented to: Policy Committee 
Submitted on: May 27, 2014 
Submitted by: Chris Roehrig, Director of Education 
 

HOME SCHOOLING 
Public Session 

 
 
BACKGROUND INFORMATION: 
 
Children between the ages of six and eighteen are required to attend school. Under the 
authority of the Education Act, a child may be excused from attendance at school if “the 
child is receiving satisfactory instruction at home or elsewhere”. 

Parents who wish to provide instruction to their children at home are required to notify 
the Board, in writing, of their intention. Thereafter, parents must inform the Board prior to 
September 1st every year of their intention to continue Home Schooling. 

As required by Ministry of Education Policy/Program Memorandum No. 131, the Board 
normally will accept the written notification from parents/guardians as evidence that the 
parents/guardians are providing satisfactory instruction. 

 
 
DEVELOPMENTS: 
 
The existing policy and administrative procedure were approved in 2001 and revised in 
2004. They have been reviewed to meet current Ministry of Education requirements and 
reformatted to the current standard. The policy was vetted by elementary and secondary 
Principals, and the OECTA and OSSTF Unit Presidents. 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
THAT the Policy Committee recommends that the Committee of the Whole refers the 
Home Schooling Policy 200.16 to the Brant Haldimand Norfolk Catholic District School 
Board for approval.  
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Policy: Home Schooling 

 Policy Number:                                                      200.16  

Adopted:                                               April 21, 2001  Former Policy Number:                                         n/a 

Revised:                                       December 14, 2004  Policy Category:                                                 Students

Subsequent Review Dates:                             TBD  Pages:                                                                         1 

Belief Statement: 
The Brant Haldimand Norfolk Catholic District School Board recognizes the need to provide a distinctive Catholic 
Education for all of the students in its jurisdiction. The Board respects the rights of parents/guardians who decide to home 
school their children. Parents/guardians who home school are expected to provide satisfactory schooling. 

Policy Statement: 
The Brant Haldimand Norfolk Catholic District School Board respects the right of parents to educate their children in the 
home. The Board also sees the need to describe the expected working relationship and connection between staff of the 
Brant Haldimand Norfolk Catholic District School Board and parents/guardians of home-schooled children. 
 
It is the responsibility of the Board to excuse children from attendance at school in accordance with Section 21(2) clause 
(A) of the Education Act. Where the Board has reasonable grounds to be concerned that the instruction provided in the 
home may not be satisfactory, the Board should investigate the concern. 

Glossary of Key Policy Terms:  N/A 

References 
Education Act, Sections 21, 24, 25, 26, 30 (Appendix A) 
PPM 131 June 17, 2002 
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Home Schooling 
AP 200.16 

 
Procedure for:  Principals/Vice-Principals   Adopted: April 21, 2001  
Submitted by: Superintendent of Education   Revised: December 14, 2004  
Category:   Students  

Purpose 
To provide guidelines for schools and parents/guardians with respect to home schooling of children. See Appendix A for 
an Introduction to Home Schooling for Parents and Appendix B for Frequently Asked Questions about Home Schooling. 

Responsibilities 

School Board 
Monitors the home schooling of students excused from daily attendance in accordance with the Education Act, Provincial 
Regulation and Administrative Procedures of this policy. 
 

Parent/Guardian 
Completes the application process, plans and implements the home schooling program, and assesses and evaluates 
student achievement. 

Information 
 
The Home Schooling program should focus on the following: 

 A plan for educating the child 

 Plans to ensure literacy and numeracy at developmentally-appropriate levels 

 Plan for assessing the child’s achievement 
 

The home schooling parent has access to the student’s OSR through the principal. Parents/guardians are encouraged to 
retain an open working relationship with the school, in the best interest of the student(s). 
 

Ministry of Education Curriculum Material 
Parents who are providing home schooling may obtain curriculum policy documents and curriculum support materials 
through the Ministry of Education (www.edu.gov.on.ca). Requests for Religion and Family Life resources are processed at 
the Catholic Education Centre. 

Courses Offered through the Independent Learning Centre (www.ilc-cei.com) 
 If a parent/guardian has notified the school of the intent to provide home schooling, the parent/guardian may enroll 

their child in secondary courses offered through the Independent Learning Centre (ILC). 
 To enroll a child being home schooled in ILC, the parent/guardian must submit: 

o the enrolment form to ILC; 
o the written excusal from attendance provided by the school to the parents/guardians that acknowledges the 

parents’/guardians’ intent to home school the child. 
 Parents/guardians may obtain information pertaining to course fees directly from the ILC. Students taking courses 

through the ILC are required to pay an administration fee for each course taken. 
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Parents who have given a school written notification of their intent to provide home schooling may request 
access to the following: 
 Grades 3, 6, and 9, and/or the Ontario Secondary School Literacy Test (normally given to students in Grade 10), all of 

which are administered by the Education Quality and Accountability Office (EQAO). 
 Parents must contact their home school by September 30 of the school year in which the assessments/tests are being 

conducted for information about the dates, times and locations. 
 It is the responsibility of the parent to provide transportation to and from the assessment site. The school will provide 

space for these student at the time and on the dates assessments/tests are being administered to the Board’s regular 
day school students. 

 The school will request sufficient assessment/test materials from the EQAO so that the students who are receiving 
home schooling can participate. 

 Schools will send assessment/test results to their homes. 
 Note: The results of students who are receiving home schooling will not be included in school and Board reports 

generated by the EQAO. 
 Families in which children are receiving home schooling have access to Ministry of Health and Long-Term Care 

school health support and personal support services (and equipment) through the local Community Care Access 
Centres (CCACs) of the Ministry of Health and Long-Term Care. 

Procedures 

1.0 Parents/Guardian 
a) Provides written notification to the school principal (Form A attached – Letter to Director Indicating Notification 

of Intent to Provide Home Schooling), where the student is currently attending, or is eligible to attend, of their 
decision to home school. The principal will provide parents with the Board policy and appropriate forms. 

b) Completes the appropriate forms. 
c) Keeps the school principal informed of any change in address or telephone number. 
d) Provides written notification each year prior to September 1st to the appropriate Superintendent of Education 

in whose jurisdiction the child is eligible to attend, as evidence of provision of satisfactory instruction at home. 
e) Plans and implements the home schooling program and assesses and evaluates student achievement. 

 Superintendent of Education 
a) The Superintendent of Education will excuse the student from attendance at school, in accordance with 

subsection 21(2), clause (a), of the Education Act, upon receipt of written notification. 
b) The Superintendent of Education will accept annual written notification as evidence that satisfactory 

instruction is being provided. The annual notification letter will be filed in the OSR at the student’s home 
school. 

c) The Superintendent of Education provides a written excusal from school attendance as per the Education Act 
in the form of a letter of acknowledgment to the parents (Form B). 

d) If the Superintendent of Education and school principal have reasonable grounds to believe that the 
instruction being provide is not satisfactory, an investigation should be initiated. 

 Principal 
a) The principal will ensure that an Ontario School Record (OSR) is on file for the home-schooled student. The 

OSR will be established in accordance with the OSR Guidelines. All correspondence is to be filed in the OSR. 
The OSR is to be transferred at age appropriate times (e.g., Grade 8 to Grade 9). 

b) The principal will establish a part-time register for students who are participating in school programs on a part-
time basis (i.e., music, French). 

c) The principal may invite home-schooled students to participate in school-related activities as appropriate. 
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2.0 Investigation of Satisfactory Schooling 
 
Reasons for an Investigation (Form C) 

 Refusal of a parent to notify the Board in writing of the intent to provide home schooling 
 A credible report of concern by a third party with respect to the instruction being provided in the home 
 Evidence that the child was removed from attendance at school because of ongoing conflicts with the school, 

not for the purpose of home schooling. 
 A history of absenteeism by the child prior to the parent notifying the Board of their intent to provide home 

schooling. 
 

 Guidelines for Conducting an Investigation 
1. The Superintendent, in consultation with the school principal, will determine when an investigation should be 

initiated. 
2. If an investigation is to be conducted, the Superintendent will contact the parents and follow up with written 

documentation (see Form C). 
3. The Superintendent and home school principal, through the principal, will meet with the family. The parent will 

be requested to submit in writing information about the home schooling that focuses on the following: 
 A plan for educating the child 
 Plans to ensure literacy and numeracy at developmentally-appropriate levels 
 Plans for assessing the child’s achievement 

 The Superintendent will inform the Director of Education of the action taken. 
4. If a decision cannot be made based on the investigation to determine if the child is receiving satisfactory 

instruction at home, further action may be taken in accordance with subsection 24(2) of the Education Act 
(Inquiry by Provincial Attendance Counsellor).  

Definitions 

Part-Time Enrolment 
It is preferred for students to be enrolled full time. If a parent requests part-time enrolment, arrangements must be made 
with the Principal of the student’s community school. Part-time student expectations in regards to attendance, course 
work, and assessment and evaluation, are the same for all students. The student will be enrolled on the part-time register. 

Full-time Enrolment/Return to School 
Should a home-schooled student wish to return to school on a full-time basis, parents need to meet with the Principal of 
the school. The Principal will determine whether an assessment will be required for educational placement. 

Prior Learning Assessment and Recognition (PLAR) 
Prior learning includes the knowledge and skills that students have acquired, in both formal and informal ways, outside 
secondary school. Where such learning has occurred outside Ontario classrooms, students enrolled in Ontario secondary 
schools and inspected private schools may have their skills and knowledge evaluated against the expectations outlined in 
provincial curriculum policy documents in order to earn credits towards the secondary school diploma. This formal 
evaluation and accreditation process is known as PLAR. PLAR procedures are carried out under the direction of the 
school principal, who is responsible for granting credits. 

References 
Education Act, Sections 21, 24, 25, 26, 30 (Appendix A) 
P/PM 131 (June 2002) 
Ministry of Education www.edu.gov.on.ca 
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Appendix A  
 

Introduction to Home Schooling for Parents 
 
Parents in Ontario have a right to choose to educate their child(ren) at home. A child under the age of sixteen 
is excused from attendance if “…the child is receiving satisfactory instruction at home or elsewhere”. The 
Ministry of Education does not define or describe “satisfactory instruction”. It should not be assumed that home 
schooling must resemble regular day schooling in substance or format. 
 
The following sections of the Education Act are relevant to this policy: 
 

 Subsection 21(1) requires every child to attend school from the age of six until the age of sixteen. 

 Subsection 21(2) lists the legal reasons that a child may be excused from attending school. One of the 
reasons is that “the child is receiving satisfactory instruction at home or elsewhere”, stated in clause (a). 

 Subsection 21(5) requires parents to send children to school. 

 Subsection 21(1) deals with the appointment of the Provincial School Attendance Counsellor, and 
subsection 24(2) sets out the authority and mandate of the Provincial School Attendance Counsellor to 
conduct an inquiry into the reasons for, and other circumstances related to, a child’s non-attendance at 
school. 

 Section 25 deals with the appointment by school boards of school attendance counselors, and 
authorizes a school attendance counselor to enforce compulsory school attendance. 

 Section 26 sets out the duties and powers of school attendance counselors. 

 Section 30 deals with prosecution of parents or guardians for a child’s non-attendance at school. 

 Subsection 30(7) authorizes a court to order an inquiry under subsection 24(2). 

Our best mechanism to ensure that a child’s developmental and educational needs are being met is to 
maintain a positive, open relationship with families who elect to home school their children to the best extent 
possible. 

175 of 243



  
   
 Brant Haldimand Norfolk 

 Catholic District School Board Administrative Procedure 
  Home Schooling 

    

 

 

Appendix B  
 

Frequently Asked Questions about Home Schooling 
 
 

Q. What is the difference between “home schooling” and “home instruction”? 
 

A. Home schooling is the provision of satisfactory instruction by a parent outside of the regular school system. 
Home instruction is the provision of a limited amount of instruction to a pupil who is temporarily unable to 
attend school due to illness or injury. 
 

  
Q. Are principals required to meet with parents to review their education plan for their child? 

 
A. As the parents have made the decision to home school, responsibility for providing satisfactory instruction 

rests with them. The absence of articulated Ministry of Education standards for “satisfactory instruction” makes 
the assessment of the program arbitrary. 
 

  
Q. Does the school play a role in evaluating the child’s progress? 

 
A. No. Assessment and evaluation are an important part of the instructional process; therefore, the responsibility 

rests with the person(s) providing the home schooling program. 
 

  
Q. Can parents ask that resources be provided to them? 

 
A. The Brant Haldimand Norfolk Catholic District School Board does not provide resources for home schooling. 

Parents can access the Ministry of Education website (http://www.edu.gov.on.ca) to get program 
information, can contact publishers to purchase materials, or may purchase materials at a retail teachers’ 
store. 
 

  
Q. Where is a student placed on his/her return to our system after being home schooled? 

 
A. It is the Brant Haldimand Norfolk Catholic District School Board’s position that a child will be placed in the age-

appropriate grade. Students of secondary school age will be placed in accordance with Ministry program and 
student placement policy. 
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LETTER TO DIRECTOR INDICATING NOTIFICATION OF INTENT TO PROVIDE HOME SCHOOLING 
 
To the Director of Education 
 Brant Haldimand Norfolk Catholic District School Board 
 
I/We herewith provide the names, gender, and date of birth for each child of compulsory school age for whom I/we intend 
to provide home schooling. 
 

First and Last Names Gender Date of Birth 

   

   

   

   

   

 
 
 

Name of Parent/Guardian:  

Home Address:  

  

                                                              Postal Code: 

Home Telephone: (                    ) 

 
 
I/We wish to notify the Brant Haldimand Norfolk Catholic District School Board that I/we will provide home schooling for 
our child(ren) starting in       . I/we understand my/our responsibility under the 
Education Act to provide satisfactory instruction for my/our school-age child(ren) and do hereby declare my/our intent to 
do so. 
 
 
_____________________________________      ____________________________________ 
 Signature of Parent/Guardian       Date 
 
 
Copy: Principal of home school 
 S01 OSR (each student listed above) 

177 of 243



  
 Brant Haldimand Norfolk 

 Catholic District School Board Administrative Procedure 
  Home Schooling 

  Form B 

 

 

 

LETTER IN RESPONSE TO A PARENT’S NOTIFICATION 
 
 
Dear 
 
Thank you for notifying the Brant Haldimand Norfolk Catholic District School Board of your intent to provide home 
schooling for your children: 
 
 
   

   

 
 
Your child(ren) is/are excused from attendance at school for the year     under subsection 21(2) clause 
(a) of the Education Act, because your child(ren) is/are receiving satisfactory schooling at home. 
 
If you would like your child(ren) to participate in the assessments for students in Grades 3, 6, and 9, and/or in the Ontario 
Secondary School Literacy Test (normally given to student in Grade 10), that are administered by the Education Quality 
and Accountability Office (EQAO), you should contact the school board by September 30 [or another date specified by the 
school board] for information about the dates, times and locations. 
 
Enclosed please find a copy of Policy/Program Memorandum No. 131, “Home Schooling”, issued by the Ministry of 
Education. 
 
Sincerely, 
 
 
 
 
Signature of School Board Official 

Name of School Board Official (Print) 

Title of School Board Official 

Date 

 
 
Attachment 
 
Copy: Principal of Home School 
S01 OSR (each student listed above) 
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INVESTIGATION INTO HOME SCHOOLING 
 
 
Please complete this form and return it to the school board, along with the additional material requested below. If you 
need more space, attach additional sheets. 
 

Name of Parent/Guardian:  

Home Address:  

  

                                                              Postal Code: 

Home Telephone: (                    ) 

Child’s Name:  

 
 
Program Planning: 
This section is intended to give the Board information on your short and long range plans for your child’s education. 
 
Please describe your plan for your child’s learning by answering the following questions: 
 

Do you make instructional plans? YES       NO   

Do you spend regularly planned instructional time with your child? YES       NO   

Do you have a daily work schedule for your child’s home schooling? YES       NO   

If yes, please describe the schedule: 

1. What subjects are you teaching? 
 
 
 
 
 

2. What do you expect to accomplish with your child(ren) in English, mathematics, and other subject areas this year? 
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Instructional Program: 
This section is intended to give the Board information on the curriculum you follow. 

Is your instructional program based on any of the elementary or secondary curriculum 
policy documents published by the Ontario Ministry of Education? 

YES       NO   

If yes, please check the appropriate boxes below: 
 
       Elementary Curriculum Policy Documents: 
                               -  Language                                                     
                               -  Mathematics                                                 
                               -  Science and Technology                             
                               -  Social Studies/History and Geography        
                               -  The Arts                                                       
                               -  Health and Physical Education                    
                               -  French as a Second Language                    
                               -  Other (please specify)            
 
 
                       

 
 
 
 
 
 
 
 

Note:  Ministry of Education curriculum policy documents and curriculum support material may be downloaded free of 
charge from the Ministry’s website at http://www.edu.gov.on.ca. This material may also be obtained through 
Publications Ontario by using its toll-free telephone number, 1-800-668-9938, or visit its website at 
http://www.publications.gov.on.ca for more information. 
 
Other Materials 
Please list any other curriculum documents that you use to help design your instructional program. 

Instructional Activities: 
This section is intended to give the Board information on the types of planned activities that you provide for your child to 
help him or her meet the learning expectations you have established. 

Please describe the typical activities you use to help your child learn. For example, what types of activities does your child 
do while learning English, mathematics and other subjects? Please include samples of your child’s work in each subject 
area. 
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Instructional Materials: 
This section is intended to give the Board information on the types of materials you use to help your child meet the 
learning expectations you have established. 

Please indicate the resources you use to support your instruction. 
 
Encyclopedia/reference books (please list): 
 
           Textbooks: 
 

- English                    
- Mathematics           
- Other subjects        

           Please list: 
 
 
 
 
 
 
 
 
 
 
 
 
 
Names of textbooks used: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
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Supplementary Materials Used: 
 
 Very Often Often Seldom Never 
Magazines    
Newspapers    
Science Kits    
Films    
Slides    
Tape Recordings    
Maps    
Charts    
Models/Mock-ups    
Television Programs    
Radio Programs    
Posters    
Computer Programs    
 
Other supplementary materials (please specify): 
 
 
 
 
 
 
 
 
 
 
 
Assessment of Student Learning: 
This section is intended to give the Board information on how you evaluate your child’s progress in learning. 

What techniques do you use to assess student learning? Please describe them. 
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Resources: 
This section is intended to give the Board information on the resources you use to support your instructional program. 
 
Please indicate the community and other resources you use: 
  
Public library 

YMCA/YWCA 

Community centre 

Local gym facilities 

Public swimming pool 

Museums 

Art galleries 

Recreational/educational/social groups (e.g. Scouts, Guides) 

Nature interpretive centres 

Camping areas 

Youth groups (please specify) 

 

Networking with other families that provide home schooling can offer valuable support. Please indicate if you are a 
member of any of the following provincial associations. 

Ontario Federation of Teaching Parents 
Ontario Christian Home Educators’ Connection 
Catholic Home Schoolers’ Association-Ontario 
Other organizations or groups (please specify) 
 

Other Information: 
Please provide below any other information that would help the Board determine whether the instruction being provided to 
your child is satisfactory. 
 
 
 

 
___________________________________________                                      ___________________________________ 
                  Parent’s / Guardian’s Name                     Date 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD POLICY COMMITTEE 

 
Prepared by: Leslie Telfer, Superintendent of Education 
Presented to: Policy Committee 
Submitted on: June 4, 2014 
Submitted by: Chris N. Roehrig, Director of Education & Secretary 
 

FRENCH IMMERSION 
Public Session 

 
 
BACKGROUND INFORMATION: 
 
The Brant Haldimand Norfolk Catholic District School Board recognizes the educational value of 
offering a French Immersion program in which students receive instruction in the French 
language consistent with the philosophy and expectations outlined in The Ontario Curriculum: 
French as a Second Language 2013 (Core French Grades 4-8; Extended French Grades 4-8; 
French Immersion Grades 1-8), as well as with the vision and goals outlined in the Ministry of 
Education’s A Framework for French as a Second Language in Ontario, Kindergarten to Grade 
12 (2013). The French Immersion policy 200.30 has not been revised since it was adopted in 
January 2009. 

 
DEVELOPMENTS: 
 
The French Immersion policy was reviewed and revised to reflect current instruction and recent 
changes to related Ontario Ministry documents, specifically The Ontario Curriculum: French as 
a Second Language 2013 (Core French Grades 4-8; Extended French Grades 4-8; French 
Immersion Grades 1-8). Minor revisions have been made to the policy to reflect current and 
consistent terminology. The policy and administrative procedure have also been reformatted to 
the Board’s current standard. 

The revised policy has been vetted by the FSL Committee, Principals and Senior 
Administration. 

 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
THAT the Policy Committee recommends that the Committee of the Whole refers the French 
Immersion Policy to the Brant Haldimand Norfolk Catholic District School Board for approval. 
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Policy:  French Immersion Policy 

 Policy Number:                                                 200.30

Adopted:                                  January 27, 2009       Former Policy Number:                                         n/a 

Revised:                                             Policy Category:                                            Students

Subsequent Review Dates:               Pages:                                                                       1 
 
 
Belief Statement: 

The Brant Haldimand Norfolk Catholic District School Board recognizes the educational value of offering a French 
Immersion program in which students receive instruction in the French language consistent with the philosophy and 
expectations outlined in the Ontario Curriculum: French as a Second Language (Core French Grades 4 – 8, Extended 
French Grades 4 – 8, French Immersion Grades 1 – 8 2001 (2013) in Ontario Schools, as well as with the vision and 
goals outlined in A Framework for French as a Second Language, Kindergarten to Grade 12 (2013), which include: 

1. Increase student confidence, proficiency and achievement in FSL 
2. Increase the percentage of students studying FSL until graduation 
3. Increase student, educator, parent and community engagement 

 
Policy Statement: 

1. The French Immersion program policy reflects the mission and values of the Brant Haldimand Norfolk Catholic 
District School Board. 

2. The policy shall provide information with respect to the French Immersion program, its admission requirements, 
structure, program elements and promotional strategies in its administrative procedures. 

3. The French Immersion program policy is developed in consultation with Board and school staff, and school 
administrators. and representatives from the parent community. 

 
Glossary of Key Policy Terms: 
 
Ontario Curriculum: French as a Second Language 2013 (Core French Grades 4-8; Extended French Grades 4-8; French 
Immersion Grades 1-8, 2001) 
 
A Framework for French as a Second Language in Ontario Schools, Kindergarten to Grade 12, 2013 
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French Immersion Policy 
AP 200.30 

 
Procedure for:   Principals/Vice-Principals, Consultants,   Adopted: January 27, 2009  

                  Teachers, Librarians 
Submitted by:    Leslie Telfer (Superintendent of Education)  Revised: TBD  
Category:      Students 

Purpose 
The purpose of the Administrative Procedure is to provide information with respect to the French Immersion program, its 
program elements and structure, admission requirements and procedures to withdraw from the program.  

Responsibilities 
Principals, Vice Principals, consultants, teachers and other support personnel responsible for the delivery and planning of 
the French Immersion Program must adhere to the directives in this Administrative Procedure. 

Information  
 
The Brant Haldimand Norfolk Catholic District School Board recognizes the educational value of offering a French 
Immersion program in which students receive instruction in the French language consistent with the philosophy and 
expectations outlined in the Ontario Curriculum:  French as a Second Language [Core French Grades 4 – 8, Extended 
French Grades 4 – 8, French Immersion Grades 1 – 8 (2013)], as well as with the vision and goals outlined in A 
Framework for French as a Second Language, Kindergarten to Grade 12 (2013), which include: 

1. Increase student confidence, proficiency and achievement in FSL 
2. Increase the percentage of students studying FSL until graduation 
3. Increase student, educator, parent and community engagement 

Procedures  

The following procedures will provide clarity to the structure, program, admission and withdrawal from the French 
Immersion program in the Brant Haldimand Norfolk Catholic District School Board: 

1.0 Program Elements and Structure  
 

1.1 The French Immersion program is an optional program offered to students in Kindergarten Early Learning 
Kindergarten Program (ELKP) to Grade 8 students within the Board. Any parent who desires his/her child 
to study in French may enrol his/her child in the French Immersion program. 

  1.2      The Primary French Immersion program provides: 

a) 90% of instruction in French in Kindergarten ELKP and Grade 1.   

b) When English Language Arts (reading, writing and oral communication) are introduced in Grade 2, 
the percentage of French instruction is decreased to 80%.   

c) 70% of instruction in Grade 3. 

d) The Mathematics program is taught in French from ELKP to Grade 3. Students in Grade 3 write the 
Mathematics portion of the Primary EQAO assessment in French.  
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1.3       From this point on, In the Junior and Intermediate French Immersion program, more English instruction is  
 added while other subjects continue to be taught in French, following the same curriculum as the regular  
 English program. It provides: 

a) 50% of instruction in French to students in Grades 4 to 8.  By grade seven and grade eight, 50% of 
the instruction is in French and 50% is in English. 

b) The Mathematics program is taught in English from Grades 4-8. Students in Grade 6 write the 
Mathematics portion of the Junior EQAO assessment in English. 

2.0 Admission Requirements 
 

2.1       A student may be granted admission into the French Immersion program shall be at the beginning of  
 September at any time during their ELKP year.  in the Kindergarten year.  Pre-registration for the program 
             is in February January, prior to the start of the next school year.  Any parent who desires his/her child to 
study in 
            French may enrol his/her child in the French Immersion program. 

2.2      Students may be admitted into the Grade 1 French Immersion program without having attended the 
     Kindergarten French Immersion program, at the discretion of the principal, and after a principal –  
     parent(s)/guardian(s) conference if the student has demonstrated good oral and literacy skills in the  
     regular Kindergarten program. 

2.3      Admission into the French Immersion program beyond Grade 1 shall be considered through: 

2.3.1 an interview with parent(s)/guardian(s) by the principal; 

2.3.2 perusal of the two most recent report cards; 

2.3.3 successful completion of informal testing of and interview with the student by an identified French 
Immersion program teacher in both English and French; and, 

2.3.4 evidence that the student is an independent worker demonstrating good listening and literacy 
skills (oral, reading, writing). 

2.4      Students who request admission whose first language is French may be directed to consider one of the 
     French Language schools; however, these students may be admitted to the French Immersion program if 
     the considerations noted in 2.3 have been met, as appropriate. 

2.5      In January of each year, a package of material on the French Immersion program will be sent to each  
     school within the Board outlining the registration process, admission requirements and a brief description  
     of the program, to be shared with its school community.  

3.0      Withdrawal Procedures 
Where the needs of a student may be best served by withdrawal from the program, such withdrawal may take 
place after following the implementation of reasonable intervention strategies by school staff such as program 
modifications, tutoring, and assistance from the Special Education Resource Teacher and, after review of ongoing 
assessments. Conferences with parent(s)/guardian(s) to discuss progress, options and future implications shall 
be conducted prior to final placement decisions. Notwithstanding the above, any parent(s)/guardian(s) has/have 
the right to withdraw his/her child from the program at any time and to have him/her return to their home school.  

 
4.0 Transportation 

Transportation will be provided for students meeting the Board’s eligibility requirements as per the Transportation 
of Students Policy 400.19. Students living more than 1.6 kilometres from the French Immersion site, and living 
within the same county as the French Immersion site, are eligible for transportation to the assigned school 
offering French Immersion. Transportation to the French Immersion site will not be provided for siblings not 
enrolled in the French Immersion Program.  

187 of 243



  
 Brant Haldimand Norfolk 

 Catholic District School Board Administrative Procedure 
   
   
   

  

3 

 

Definitions 

French Immersion 
A French as a Second Language Program that offers students a minimum of 150 minutes per day of French language 
instruction.  

ELKP 
A full day Early Learning Kindergarten Program offered to students in Ontario schools. 

 

References 
The Ontario Curriculum: French as a Second Language 2013 (Core French Grades 4-8; Extended French Grades 4-8, 
French Immersion Grades 1-8 2001) 

 
A Framework for French as a Second Language in Ontario Schools, Kindergarten to Grade 12 (2013) 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD POLICY COMMITTEE 

 
Prepared by: Thomas R. Grice, Superintendent of Business & Treasurer 
Presented to: Policy Committee 
Submitted on: June 4, 2014 
Submitted by: Chris N. Roehrig, Director of Education & Secretary 
 

COMMUNITY USE OF SCHOOLS POLICY  
Public Session 

 
 
BACKGROUND INFORMATION: 
 
The Community Use of Schools program has been operating for approximately six years, 
providing community members access to cost-effective spaces. The program’s funding is based 
on a grant and the Board is responsible for reporting specific details around user demographics, 
cost-recovery, etc., to the Ministry of Education annually. The Board is encouraged to build 
strong relationships that support the concept of using its schools as hubs of community activity. 
This concept has substantially increased the number of requests for subsidized spaces in our 
schools. The grant provided to the Board is limited, so it is important for those administering the 
program to understand the needs of the groups in the schools, the total each group is 
subsidized, and consider any cost recovery situations including off-hour custodial time, flushing 
fees, etc. The Community Use of Schools Policy originated in 2003 and was subsequently 
revised in March 2006 and June 2011. During the term of the existing policy, the Ministry of 
Education has modified the reporting requirements concerning the use of schools. These 
requirements have been taken into consideration and / or included in the revision to this policy 
and the corresponding administrative procedure.  
 
 
DEVELOPMENTS: 
 
The Community Use of School initiative has rapidly expanded over recent years. The Province 
has introduced full-scale, affordable Before and After School Childcare and mandated that 
school boards are to enable affordable or free recreation / club-type programs in the schools of 
the Province. Recently, the Board has also approved the Joint Use of Facilities Agreement with 
the City of Brantford and the Grand Erie District School Board (GEDSB). Aspects of the Joint 
Use of Facilities Agreement have been conveyed in the Community Use of Schools Policy / 
Administrative Procedure. Other considerations have also impacted the Community Use 
Agreement including increased utility costs and the differential between subsidy and rental rates 
between our Board and the GEDSB. These considerations have prompted the need for an  
in-depth review of the Community Use of Schools Administrative Procedure.   
 
Minor changes have been made to the Policy; however, one major change includes a provision 
for the Board to review documents pertaining to affiliate status and the addition of cost-recovery 
mechanisms as a result of the Joint Use Agreement. Substantial changes, as a result of the 
Joint Use Agreement and Ministry-mandated expectations, have prompted a complete re-write 
of the Administrative Procedure. 
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Major changes in the Administrative Procedure include:  

 A clear and comprehensive description of roles, responsibilities, procedure, conditions of 
use and limitations. This information is now presented in a clear, comprehensive and logical 
structure. 

 A well-developed Definition section to help provide clarity for user groups. 

 A cancellation fee for user groups who repeatedly cancel spaces, cancel without notice or 
do not attend (no-shows) at their permit time, which leaves school spaces unavailable for 
other groups.  

 A permit change fee to encourage the reduction of over-booking school spaces and then 
cancelling them throughout the year. 

 A key fee to encourage the reduction of lost / misplaced security cards and the transfer of 
keys between individuals within an organization.  

 A Joint Use Agreement clause indicating that St. Basil Catholic Elementary School and 
Assumption College School outdoor fields are booked by the City of Brantford. 

 A cap has been placed on the number of bookings per school / per week that an 
organization is permitted to book until a specific date. Once that date is reached and no 
other community group has indicated interest in that location, the first group may book the 
remaining spaces in the school. 

 A priority booking list that preserves the ability for historical users to access their normally-
rented spaces.  

 Appendix A (pages 12-15) was developed in consultation with the GEDSB so that user 
groups, rates, fees, etc., are harmonized between the two school boards. This 
harmonization will eliminate competition between school board spaces and level the playing 
field for all user groups.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
RECOMMENDATION: 
 
THAT the Policy Committee recommends that the Committee of the Whole refers the 
Community Use of Schools Policy to the Brant Haldimand Norfolk Catholic District School 
Board for approval. 
 

 

190 of 243



  
 Brant Haldimand Norfolk 
 Catholic District School Board  
   
  

1 

 

Policy: Community Use of Schools 

 Policy Number:  400.05  

Adopted:  September 9, 2003 Former Policy Number:  n/a 

Revised:  March 28, 2006; June 28, 2011 Policy Category:  Operations

Subsequent Review Dates:    TBD Pages:  1

Belief Statement: 
The Brant Haldimand Norfolk Catholic District School Board believes in building positive relationships and partnerships 
with our parishes, parents and the community at large. The Board acknowledges that educational facilities are an integral 
part of the community and, as such, add to the spiritual, educational, recreational and social development of all who share 
them. It is the intent of the Board to have its facilities used in the best interests of the community, including facilitation of 
community partnerships, when they are not required for school use. The use of facilities must be complementary to the 
goals and beliefs of the Board. 

Policy Statement:  
The Brant Haldimand Norfolk Catholic District School Board criteria regarding community use of schools are as follows: 
 
 Use of facilities by community groups must not interfere with school programs. 
 The Board must not incur any liability or contingent liability on behalf of any user group permit holder. 
 The use of a facility by a user group permit holder, other than non-profit groups, parishes or the Board and its schools, 

must be rented on a cost-recovery basis. 
 Security of school property and safety of children must never be compromised. 
 The Board shall not compete with private or municipally-owned facilities and encourages facility utilization where it is 

in the best interest of the community and when such facilities are not required for school use. 
 The Board reserves the right to review the status and supporting documents, including financial statements, of any 

community member or group, including City of Brantford affiliates and Municipal affiliates, that benefit by participating 
in any process or agreement, which makes reference to this policy.  Should the Board not be satisfied that the 
documentation supports the status, including affiliation, the Board has the right to refuse the benefit provided by the 
process or agreement. 

 The Board reserves the right to approve or deny any permit. 

Glossary of Key Policy Terms: 

Party Alcohol Liability Insurance (PAL) 
Provides coverage for single/multi-day events with or without alcohol involved, i.e., fundraising events, weddings, 
receptions. 

Smart Serve Certified Definition 
Servers of alcoholic beverages, who have been trained to know the responsibilities and obligations under the law for 
serving alcohol. They are also trained to recognize signs of intoxication and implement intervention strategies for 
aggressive individuals. Smart Serve Ontario is recognized by the Alcohol and Gaming Commission of Ontario as the 
Official Responsible Server Training Program in the province of Ontario. 
 
Cost Recovery 
Cost recovery is the practice of establishing and collecting user fees for services. 

Facilities      
Rental facilities include secondary school classrooms, gymnasiums, cafeterias, lecture halls libraries and outside areas; 
such as sports fields and parking lots. 
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References 
Education Act, R.S.O. 1990, Section 301(3.1), Code of Conduct 
If a school board enters into an agreement with a third party with respect to rental of school space, the school board must 
include in the agreement a requirement that the other party follow standards that are consistent with the provincial Code 
of Conduct, in accordance with subsection 301(3.1). 
 
Ministry of Education:  Community Use of Schools, Program Principles 
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Community Use of Schools 
AP 400.05 

 
Procedure for:  All Staff, Community Members    Adopted: September 9, 2003  
Submitted by: Superintendent of Business & Treasurer  Revised: March 28, 2006; June 28, 2011  
Category:    Operations 

Purpose  
The purpose of the Administrative Procedure for Community Use of Schools is to establish guidelines and procedures for 
all staff and members of the community for the use of school facilities. 

Responsibilities  
 
Principal 
It is the responsibility of the school principal to: 
 Input all school-sanctioned events, before June 1st of each school year, into the School’s online calendar so that 

community groups are aware of the availability of school facilities. 
 Approve or deny permits, within three working days, for the use of facilities in their school by community groups. 
 Verify permits in the School online calendar, as required. 
 Monitor, where possible, community members and groups to ensure adequate supervision is maintained at all times. 
 Ensure, where possible, that youth participants do not enter the rental space before the adult supervisor arrives. 
 Ensure, where possible, that adult supervisors remain at the rental space until all participants have left the space. 
 Ensure that exterior doors are not propped open. 
 Approve or deny requests for the use of gymnasium equipment, other than basketball nets and volleyball standards 

and for the use of audio visual and / or sound equipment.  If such requests are approved by the principal, these 
specific items will be left in the gymnasium or rental space by the principal or designate. 

 Ensure that permit holders adhere to the regulations and conditions for use as established in the Board’s Community 
Use of Schools policy and administrative procedures.  Contact the Plant Assessment & Community Use Secretary to 
report infractions. 

 
Plant Assessment & Community Use Secretary 
It is the responsibility of the Plant Assessment & Community Use Secretary to: 
 Ensure that online bookings by community groups are complete and meet the regulations and conditions for use as 

established in the Board’s Community Use of Schools policy and administrative procedures, i.e., validation of 
insurance, Party Alcohol Liability (PAL) insurance, licensing, payment for use of facilities, etc.  

 Ensure, before June 1st of each school year, that all areas of the online booking system are configured, updated and 
consistent with the Board’s Community Use of Schools policy and procedures, i.e., calendar year, excluded dates, 
permit types, space types, costs / subsidies, equipment, notifications, comments, frequently asked questions, etc. 

 Respond to inquiries and questions regarding the use / rental of Board-owned facilities. 
 Respond to inquiries and questions regarding the use of the Board’s online booking system. 
 Approve or deny the initial request to book a school facility. 
 Ensure that permit holders have correctly stated their Permit Type and make changes / corrections where necessary.  

In the case of a permit type discrepancy, the Plant Assessment & Community Use Secretary’s decision is final. 
 Allocate custodians, as required, to open / close a school, to flush water at a school, to set-up and clean the space 

used by the permit holder, etc. 
 Allocate fees / discounts, as required, to permit holders, i.e., application fees, rental fees, multiple usage discounts, 

cancellation fees, security card fees, permit change fees, etc. 
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 If a custodian is not present in the school during the booking, ensure that the permit holder is issued a security card to 
enter a school at the allotted days / times of a booking and ensure that the permit holder is able to alarm the school at 
the end of the booking.  

 Approve custodian time sheets or online submissions, as required, for time required to open / close a school, to water 
flush a school, to set-up and clean the space used by the permit holder, etc. 

 Ensure adherence to the regulations and conditions for use as established in the Board’s Community Use of Schools 
policy and administrative procedures and take necessary action, as required, i.e., discuss infractions, issue warnings, 
administer fees, cancel bookings, cancel permits, deny bookings. 

 
Custodian 
It is the responsibility of the custodian to: 
 Verify permits in the School online calendar, as required, noting space required, dates / times, special instructions, 

permissions for the use of other gymnasium equipment or audio visual and sound equipment, etc. 
 Ensure the care and protection of school property while bookings are in progress. 
 Set-up rental spaces as required by the permit holder and ensure that rental spaces are left in a clean orderly fashion 

by the permit holder. 
 Assist the permit holder during their booking, as required. 
 Ensure that youth participants do not enter the rental space before the adult supervisor arrives. 
 Ensure, where possible, that adult supervisors remain at the rental space until all participants have left the space. 
 Ensure that exterior doors are not propped open. 
 Monitor, when possible, community members and groups to ensure adequate supervision is maintained at all times. 
 Ensure that permit holders adhere to the regulations and conditions for use as established in the Board’s Community 

Use of Schools policy and administrative procedures.  Contact the Plant Assessment & Community Use Secretary to 
report infractions. 

 
Manager of Facilities & Construction Projects 
It is the responsibility of the Manager of Facilities & Construction Projects to: 
 Advise, the Plant Assessment & Community Use Secretary, before June 1st or as soon as it is known, of any Board 

facility, which cannot be rented due to construction or renovations, major repairs or maintenance, or unforeseen 
incidents, i.e., flooding, fire, gas leak, absence of heat, hydro or water, which could compromise the safety of permit 
holders. 

 Approve or deny all additions or alterations to any part of a Board-owned structure, which are noted in the Online 
Application. 

 
Permit Holder 
It is the responsibility of the permit holder to: 
 Adhere to the regulations and conditions for use as established in the Board’s Community Use of Schools policy and 

administrative procedures.  Failure to do so could result in the cancellation of the permit(s). 
 Complete an Online Application to rent Board-owned facilities. 
 Refer to the Community Group Categories and Fee Schedule (Appendix A) to determine rental fee and other costs (if 

applicable). 
 Make new permit requests at least 14 days prior to the first date of the activity.  If the request is not made within this 

period of time, the Board cannot ensure that final approval of the booking will be granted before the first date required. 
 Forward a valid Certificate of Insurance and proof of licensing (where applicable) to the Plant Assessment & 

Community Use Secretary prior to the date of the start of the permit or purchase insurance through the Online 
Application process. 

 Provide payment when the permit has received final Approval. 
 Request a security card(s), if required, to access a Board-owned facility / arm the security system through the Online 

Application. 
 Ensure that bookings are accurate so that Change Permit Fees are not charged.   
 Cancel bookings, at least seven days before the booking date, so that Cancellation Fees are not charged. 
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 Assume full responsibility for the acts and conduct of all persons admitted to the premises while their booking is 
scheduled. 

 Ensure that participants and spectators, siblings, etc., remain within the designated rental space. 
 Ensure that all participants and spectators leave the rental space before the ending time of the booking. 
 Ensure that adequate adult supervision is maintained in all rental spaces, i.e., when many areas are used, an adult 

supervisor must be present in each of the areas. 
 Ensure that youth participants do not enter the rental space before the adult supervisor arrives. 
 Ensure that adult supervisors remain at the rental space until all participants have left the space. 
 Ensure that exterior doors are not propped open. 
 Report all critical injuries to the Board’s Disability Management & Safety Coordinator immediately after the incident at 

519-756-6505.  A critical injury is an injury of a serious nature that places life in jeopardy, produces unconsciousness, 
results in a substantial loss of blood, involves the fracture of a leg or arm, involves the amputation of a leg, arm, hand 
or foot, consists of burns to a major part of the body or causes the loss of sight in an eye. 

 Be responsible for all damages incurred while their booking is scheduled.  This shall also include reimbursement of 
costs to repair damage caused to the Board’s fields and play spaces. 

 Ensure that the rented space used is left in the same, or better, condition than when the booking began. 
 

Information  
School board facilities may be used for any function, except those not deemed to be acceptable by the Director of 
Education, Superintendent of Business & Treasurer, the principal or designate.  Except for use as Polling Stations during 
elections, schools shall not be used for partisan political events, except those approved by the Board of Trustees. The 
Brant Haldimand Norfolk Catholic District School Board shall make available to the public; facilities and premises for all 
educational or lawful purposes, which are consistent with the teachings of the Roman Catholic Church.  The use of 
facilities must be complementary to the goals and beliefs of the Board.  The use of facilities by any permit holder must not 
interfere with school programs. 

Procedure 
The Brant Haldimand Norfolk Catholic District School Board has a tiered approval system through the online Community 
Use of Schools Program. 
 
Community groups must complete an Online Application to use school facilities. Applications should be submitted at least 
two (2) weeks in advance of the activity. 
 
1. A new user to the online booking system should create an account, complete all required information and login. 
2. An email will then be forwarded to the email address provided when you created an account to activate your account.  

If you are requesting a new permit as part of a larger community group with several permit holders, the email 
message may be forwarded to the “leader” of your community group to verify your role within that community group. 

3. Once your account has been activated, you are then able to create a new permit. 
4. Please complete all required information regarding the new permit, i.e., category, date(s), time(s), reoccurrences, 

school, spaces to be used, event supervisors, special instructions, comments to the custodian, etc. and save and 
close your permit. 

5. Review the permit once again for accuracy, i.e., correct dates / times, etc., so that you do not incur Change Permit 
Fees after the permit has received final approval and has been locked. 

6. Once your permit has been saved, it will be placed in a pending category. 
7. The Plant Assessment & Community Use Secretary will then review the booking to ensure that all details are 

complete, i.e., there are no conflicts regarding the category, date(s), time(s) or space(s) required, review permit costs 
and include any additional costs regarding, extra custodial time, insurance, water flushing, etc., include comments 
regarding special instructions or comments for the custodian or permit holder and approve or deny the booking. 

8. If the permit is denied, the Plant Assessment & Community Use Secretary must provide a reason for the denial in the 
comments section for the permit holder. 
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9. If the permit is approved by the Plant Assessment & Community Use Secretary, details regarding the booking will then 
be forwarded to the principal of the school where the booking will occur. 

10. The principal will then review the booking, make any comments, if required, and approve or deny the booking. 
11. If the booking is denied, the principal must provide a reason for the denial in the comments section for the permit 

holder. 
12. If the permit is approved by the principal, it will then be forwarded back to the Plant Assessment & Community Use 

Secretary for final review and approval.   
13. The Plant Assessment & Community Use Secretary will grant final approval only when all information is completed, a 

valid Certificate of Insurance has been obtained and proof of licensing (where applicable) has been received from the 
permit holder. Payment is due upon approval of the permit. 

14. Once the permit has received final approval, an email will be forwarded to the permit holder informing them that their 
permit has been approved and locked.  

15. When a permit has been approved and locked, the permit holder is no longer able to make changes to the permit.  
Permit changes can only be made by the Plant Assessment & Community Use Secretary and applicable Change 
Permit fees will be apply. 

 Conditions of Use 
 
Hours of Community Use 
 Regular School Days:  Monday to Friday from 6:00 p.m. to 10:00 p.m.  
 Weekend Use: Saturday and Sunday from 8:00 a.m. to 6:00 p.m.  
 Inclement Weather: All permits will be cancelled during periods of inclement weather. 
 
General 
 Permits are not transferable. 
 Permits are valid for the current school year only and new applications must be made on an annual basis; beginning 

July 1st. 
 Applications for the following school year (the first Monday following Labour Day in September until June 30th) can be 

submitted online as of July 1st.  New applications submitted prior to July 1st will be denied. 
 Permits will not normally be issued during statutory holidays, professional development days or during Christmas 

holidays and March Break (this includes the weekends before and after Christmas holidays and March Break). 
 Permits will not normally be issued during the months of July and August; due to annual maintenance of schools and 

vacation schedules of staff members. 
 Permits will not be issued during the last two weeks of August. 
 The Board will consider granting permits on unavailable days on a case-by-case basis. 
 Outdoor fields are generally available for booking during the months of April to September.  Assumption College 

School and St. Basil Catholic Elementary School fields can be booked directly through Brantford Parks & Recreation 
at 519-756-1500.  Outdoor field use is subject to the conditions of the field and may be impacted by the weather and 
soil conditions.  Start dates for field use may be delayed, or field use may be disrupted or prohibited, until field 
conditions are restored.   

 Permits will not normally be issued for events such as weddings, baby / wedding showers, “buck & doe’s”, birthday 
parties, large community events / festivals, etc., unless written consent has been granted by the Director of Education 
or designate.   

 Custodial staff are on duty for the care and protection of school property.  They are not permitted to act as supervisors 
of an activity in progress. 

 Permits will be cancelled when schools are closed due to inclement weather or for reasons beyond the control of the 
Board.  Notice of cancellation will be provided as quickly as possible in each situation. 

 Normally, a school shall be opened and closed by the principal or a caretaker. If neither the principal nor the caretaker 
is available, a designate may be appointed by the principal. Where the principal appoints a designate to perform this 
function, the designate shall be a responsible person over the age of 18 years.   

 All inquiries, concerns and / or complaints should be directed to the Plant Assessment & Community Use Secretary at 
cus@bhncdsb.ca. 
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 A permit holder can check the status of their permit by using the Board’s Online Booking system at any time.  
 
Excluded Dates 
 Typically, permits will not be issued during statutory holidays, Easter Monday, professional development days or 

during Christmas holidays and March Break (this includes the weekends before and after Christmas holidays and 
March Break). 

 From time-to-time, permits will not be issued at Board-owned facilities when construction or renovations are 
underway, when major repairs or maintenance have been scheduled, or unforeseen incidents have occurred, i.e., 
flooding, fire, gas leak, absence of heat, hydro or water, which could compromise the safety of permit holders. 

 Typically permits will not be issued during the months of July and August; due to annual maintenance of schools and 
vacation schedules of staff members. 

 Permits will not be issued during the last two weeks of August. 
 A limited number of Board-owned facilities may be available for rental during the excluded dates above. 
 If a community group wishes to book a permit during an excluded date listed above, the permit holder should 

complete an online application, before the following deadlines: 
- March 1st for bookings during July and August. 
- January 1st for bookings during March Break. 
- October 1st for bookings during Christmas holidays. 
- One month prior to professional activity days. 

 
Booking Restrictions 
 Beginning June 1st and ending September 15th, permit holders may submit, for approval, no more than two bookings 

per week per rental facility to ensure all community members and groups equal opportunity to access Board-owned 
facilities. 

 Beginning September 15th, permit holders may submit, for approval, additional bookings per week per rental facility. 
 

Priority Booking 
Permits will be approved using the following priority sequence: 
1. Board, school, Catholic Church and Catholic service organization permits. 
2. Historical permits. 
3. City of Brantford and Neighbourhood Association permits. 
4. Affiliated groups’ permits and all other community use permits. 

 
Liability and Insurance 
 The Board is not responsible for personal injury or damage, or for the loss or theft of clothing and equipment, for 

individuals attending an event on the invitation of the applicant. This also applies to the use of parking lots and play 
fields.  The permit holder agrees to indemnify and save harmless the Board from any action or claim against it as a 
result of the use of facilities by the user.   

 All permit holders must supply and provide proof of valid insurance.  Permit holders must forward a Certificate of 
Insurance, in the amount of $2 million, naming the Brant Haldimand Norfolk Catholic District School Board as an 
additional insured on the policy. 

 The Board will purchase insurance for permit holders who are unable to provide a Certificate of Insurance.  The cost 
of insurance will be reflected in the permit. 

 The Permit Holder agrees to assume full responsibility for the acts and conduct of all persons admitted to the 
premises. 

 The Permit Holder agrees to release the Board from any and all liability to any person for any loss, damage, or injury 
to any persons or property incurred in or upon the premises. 
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Alcoholic Beverages  
Alcoholic beverages are permitted only under the following conditions: 
 A Liquor License has been obtained from the Liquor License Board of Ontario and the permit holder will supply the 

Board with proof of the license. 
 A minimum of $2 million of Third-Party Liability has been obtained from Party Alcohol Liability (PAL) Insurance and 

the Board must be named as an insured. 
 The permit holder will employ servers of alcoholic beverages who are Smart Serve certified. 
 A minimum of two police officers are in attendance for the duration of the event / booking.  The Board reserves the 

right to waive this requirement, at its own discretion, for certain events / bookings.  Permission may be granted by the 
Superintendent of Business & Treasurer or designate. 

 For the duration of the booking, signs will be displayed encouraging the use of a designated driver. 
 For the duration of the booking, telephone numbers for local taxi companies will be displayed. 
 
Restrictions and Limitations 
 Smoking is prohibited on all Board-owned property; 24 hours per day, as outlined in the Tobacco Control Act.  Permit 

holders are not permitted to smoke outside the building and must vacate Board property for smoking purposes.   
 Posters, indicating that smoking is prohibited on Board-owned property will be displayed. 
 No utterance, portrayal, display or performance of an obscene or disloyal nature will be permitted. 
 If a Permit Holder’s policies or activities are contrary to the philosophy, mission and values of the Board, the Permit 

Holder shall be denied use of any property of the Board. 
 A person or persons shall not use Board-owned facilities unless an online Permit Application has been received and 

approved in accordance with this policy and administrative procedure.   
 Permit holder may be required to print a copy of their permit(s) to gain access to the rental space or to verify 

permission to use specialized gymnasium equipment, audio visual or sound equipment. 
 Nuts and nut products, shellfish and latex (balloons) are not permitted in Board-owned facilities as these products 

pose a significant health risk to some of our students and community members.   
 Floor hockey and ball hockey are not permitted inside any Board-owned facility. 
 Indoor soccer is permitted, but only with the use of indoor soccer balls. 
 Clean, rubber-soled, non-skid and non-marking athletic shoes must be worn by all players during athletic functions 

held in school gymnasiums and / or general purpose rooms 
 Tables, chairs, dishes and other equipment, brought into the facility by the permit holder, shall be removed promptly 

after the permit activity. 
 Permit holders are not permitted to store furniture, equipment or material in any Board-owned facilities, unless the 

permit holder has written consent from the principal of the facility.  This consent should be noted in the online booking. 
 Typically, gymnasium equipment, other than basketball nets and volleyball standards, are not available for use by 

permit holders. However, the principal may grant permission for the use of other gymnasium equipment.  Only specific 
items, requested in the online booking, will be left in the gymnasium by the principal or designate. The permit holder is 
responsible for reimbursement of costs to repair / replace any damage caused to specific equipment by the permit 
holder 

 Signs and decorations may not be attached to walls or elsewhere without prior arrangement and permission from the 
school principal. 

 All additions or alterations to any part of a Board-owned structure are to be noted in the Online Application and must 
be approved by the Manager of Facilities & Construction Projects. 

 Typically, the use of audio visual and sound equipment are not available for use by permit holders.  However, the 
principal may grant permission for the use of this equipment.  Only specific items, requested in the online booking, will 
be left in the rental space by the principal or designate. The permit holder is responsible for reimbursement of costs to 
repair / replace any damage caused to audio visual and sound equipment by the permit holder 

 The permit holder is responsible for reimbursement of costs to repair / replace any damage caused to the building, 
grounds and equipment and lost or stolen items.  The Board will seek full restitution for any theft / loss and / or 
damage done to its buildings, equipment or grounds by the permit holder. 

 Use of the kitchen / staff room, its equipment and small wares, is not permitted in any school. 
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 Permission to use any outdoor area, i.e., outdoor field and parking lot, must be obtained through the online booking 
system. 

 Vehicle parking is permitted in designated parking areas only. Parking is not permitted on grass or asphalt play areas.  
 Elementary school classrooms are not available for rental.  If a community member or group requires a classroom-

type space, please contact the Plant Assessment & Community Use Secretary to discuss alternative areas.  
Alternatively, secondary school classrooms are available as rental spaces to community members or groups.  
 

Fire Prevention 
 All scenery, special effects, props, etc., must be approved by the principal at least 24 hours prior to presentation or 

dress rehearsal.  All scenery, special effects, props, etc. must be removed from the premises immediately after the 
booking or within a period of time agreed to by the principal and the permit holder. 

 Use of pyrotechnics, smoke machines and dry ice is strictly forbidden. 
 Seating capacities in gymnasiums and cafeterias must not exceed the Fire Department’s limit indicated on the 

capacity listings posted in these areas. 
 In compliance with Fire Regulation and immediately upon the sounding of the fire alarm, house lights will be activated 

and the permit holder and their audience will be requested to leave the rental space by the nearest exit(s). Only when 
the Fire Department has brought the fire under control or has determined that a false alarm has occurred, will the 
permit holder and their audience be permitted to re-enter the rental space. 

 If a false alarm is caused by the permit holder or a member of their audience, permit holders will be charged for the 
costs of security, police or fire department false alarms.   

 The permit holder is responsible for enforcing all fire regulations and must ensure that obstructions are not placed in 
corridors or in front of fire exits.  Some events / bookings, which use tables and chairs, may require the permit holder 
to submit a floor plan to the Plant Assessment & Community Use Secretary; for approval and to ensure Fire Safety 
compliance. 

Fees 
 
Subsidized Rates for Community Groups 
 It is the intent of the Board to provide discounted rental charges to non-profit organizations in accordance with the 

guidelines and funding made available by the Ministry of Education.   
 
Application Fee 
 Application fees are non-refundable and can be added to bookings to recover some, or all, of the costs incurred by the 

Board regarding the Community Use of Schools.   
 Application fees have historically been $20 (plus HST) per permit. 
 
Rental Fees 
 Rental space fees are based on the activity of the permit holder and the space booked.  
 Rental fee refunds are subject to cancellation time lines as established under Cancellation Fees. 
 See Appendix A for rental fee charges. 
 
Permit Change Fee 
 After a permit has received final approval it will be “locked” so changes cannot be made to the permit.  If a permit 

holder requires changes to be made to their booking, a non-refundable permit change fee of $10 will be charged to 
the permit for each requested change.  
 

199 of 243



  
 Brant Haldimand Norfolk 

 Catholic District School Board Administrative Procedure 
  Catholic Education Centre 
  322 Fairview Drive 
  Brantford, ON   N3T 5M8 

  

8 

 

Custodial Fees 
 Where a caretaker has been designated to open and / or close the school, and is required to do so outside of their 

regular shift, the permit holder shall be charged a fee, as established by the Board.   
 Custodial fee refunds are subject to cancellation time lines as established under Cancellation Fees. 
 The permit holder is responsible for the preparation and clean-up of the rental space. Should the permit holder require 

the caretaker(s) to perform such work, the permit holder will be charged a fee at the rate of one and one-half times the 
current hourly rate for caretakers.  

 If, in the opinion of the principal and the caretaker, the premises have not been used properly or have been left in an 
unsatisfactory condition, the principal shall immediately forward a written report to the Plant Assessment & 
Community Use Secretary. 

 
Insurance Fee 
 The Board will purchase insurance for permit holders who are unable to provide a Certificate of Insurance.  
 The costs to purchase insurance are based upon the type of activity or event (high, medium or low risk), the number 

of participants, the duration of the activity (one time versus a seasonal permit) and if alcoholic beverages will be 
served during the activity or event. 

 Insurance fee refunds are subject to cancellation time lines as established under Cancellation Fees. 
 
Cancellation Fees and Conditions 
 A non-refundable cancellation fee of $25 will be charged to a permit; if the permit holder cancels a booking seven 

calendar days or less before the date of the booking.   
 If the permit holder does not cancel a booking and does not attend on their booking date (“no show”), all fees and 

costs, including a $50 non-refundable cancellation fee will be charged to the permit holder.  The permit holder will 
receive a reminder / warning regarding the cancellation of bookings. 

 A permit may be removed or cancelled at the discretion of the Superintendent of Business & Treasurer or designate. 
 If a permit holder receives three warnings, the permit holder may be suspended from further use of Board-owned 

facilities. 
  

Key Fee 
 A $10 non-refundable fee per security card will be charged to the permit holder if they require a security card(s) to 

access a Board-owned facility / arm the security system at the end of the booking. 
 
Payment of Fees 
 All fees shall be paid, in advance, directly to the Brant Haldimand Norfolk Catholic District School Board. 
 The online Community Use of Schools system allows permit holders to pay by credit card and the Board encourages 

permit holders to use this method of payment.   
 The permit holder may wish to pay the entire cost of the permit or have it pro-rated over the length of the permit, with 

monthly installments made to their credit card. 
 For permit holders who do not have a credit card, cheques must be received at least 14 days prior to the first booking 

date.   
 Cheques should be made payable to, BHNCDSB and should quote the permit number, i.e., 2014-13-14-0008.  
 Cheques should be mailed to the following address: 

Brant Haldimand Norfolk Catholic District School Board 
Attention:  Plant Assessment & Community Use Secretary 
322 Fairview Drive 
P.O. Box 217 
Brantford, ON   N3T 5M8 
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Cancellation Due to Inclement Weather 
 During times of inclement weather, cancellations will be announced on local radio stations and posted on the Board’s 

website (www.bhncdsb.ca).   
 An e-mail message will also be forwarded to all permit holders on the cancellation day, via the online booking system, 

to advise permit holders of the cancellation.  
 All fees will be refunded for the period of inclement weather. 
 
Cancellation Due to School / Board / Parish Use 
 The Board reserves the right to revoke a booking / permit at any time.   
 The Board, schools and Roman Catholic churches have first right to all Board-owned facilities and their right to use a 

booking space can supersede an existing permit holder’s request; if necessary. 
 All fees will be refunded for the period of school, Board or parish use. 
 
Cancellation Due to Elections 
 The Board must comply with Terms and Conditions under the Election Act for use of Board-owned facilities by 

Federal, Provincial and Municipal governments. 
 Election permits will override all other permits. 
 All fees will be refunded for the period of election use. 
 
 
Definitions 
 
Adult Supervisor 
For purposes of this procedure, an adult supervisor shall be a responsible person over the age of 18 years.   
 
Catholic Churches / Parishes 
Any Roman Catholic Church, within the Dioceses of Hamilton, London and St. Catherine’s, and defined as one in Union 
with the See of Rome. 
 
Critical Injury 
For the purposes of the Act and the Regulation, critically injured means an injury of a serious nature that  
 places life in jeopardy; 
 produces unconsciousness; 
 results in a substantial loss of blood; 
 involves the fracture of a leg or arm, but not a finger or a toe; 
 involves the amputation of a leg, arm, hand or foot, but not a finger or a toe; 
 consists of burns to a major part of the body; or 
 causes the loss of sight in an eye. 
 
Facilities      
Include secondary school classrooms, cafeterias, lecture halls, all gymnasiums and outside areas; such as fields and 
parking lots. 
 
Fundraising Events 
A social function that is held for the purpose of raising money for an organization, and / or an event undertaken to raise 
money for a particular activity such as equipment for extracurricular sports programs, or to defray costs. 
 
Non-Profit Groups  
The Brant Haldimand Norfolk Catholic District School Board reserves the right to review activities and approved financial 
statements of non-profit groups to support their not-for-profit status. 
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Non-Profit Youth and Other Groups 
 Local youth groups such as Boy Scouts, Girl Guides, 4H Clubs and Cadets, etc. where the activities are intended for 

participants under the age of 18.  Where the participants are under a disability, then participants are under the 
age of 28.  

 Groups, which donate to charities or to the Board, an amount of money greater than the fee charged for the use of the 
facility. 

 School alumni events sanctioned by the school principal. 
 
Non-Profit Adult Groups 
 Groups that are universally recognized as service providers, such as the YMCA, St. John’s Ambulance, etc.  
 Approved Health Unit Activities, i.e., exercise class. 
 Short-term use by Municipal emergency services. 
 
Non-Profit Other Groups 
 Groups that organize fundraising events and tournaments and provide non-Catholic church services. 
 Amateur Drama Clubs and non-affiliated community / cultural groups. 
 Other educational groups, i.e., colleges, universities. 
 Union / federation events. 
 School alumni activities not sanctioned by the principal. 
 Non-affiliated adult recreation groups. 
 
BHNCDSB Affiliated Groups 
 Non-profit childcare providers. 
 Before and after school children’s recreation programs (not including tournaments). 
 Catholic Church and Catholic church-affiliated group events. 
 BHNCDSB Employee Recreation groups. 
 
Affiliated Groups 
 Non-profit groups approved by Municipal partners through Joint Use Agreements. 
 The Brant Haldimand Norfolk Catholic District School Board reserves the right to review activities and approved 

financial statements of Municipal affiliated groups to support their not-for-profit status. 
 
BHNCDSB Employee (majority) Recreation Groups 
 Board employee recreation groups must have a minimum of 70% of their members employed by the Brant Haldimand 

Norfolk Catholic District School Board to qualify for the discounted hourly rental rates. 
 The Board reserves the right to request a list of Group members from permit holders to ensure that the group is 

meeting the minimum standard. 
 
Party Alcohol Liability (PAL) Insurance 
Provides protection when lawsuits are brought against individuals, organizations or companies who host single / multi-day 
functions with alcohol service. 
 
Permit Holder 
The community member or group using a Board-owned facility. 
 
School Availability 
Board-owned facilities are available for rental by community groups when they are not required for school-sanctioned 
events and do not occur during periods of non-issuance of permits.  The Board, schools and parishes have first right to all 
Board-owned facilities, which can alter an existing permit.   
 
School Year      
A school year, with regard to the use of Board-owned facilities, includes the first Monday following Labour Day in 
September until June 30th. 
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Smart Serve Certified 
Servers of alcoholic beverages, who have been trained to know the responsibilities and obligations under the law for 
serving alcohol. They are also trained to recognize signs of intoxication and implement intervention strategies for 
aggressive individuals. Smart Serve Ontario is recognized by the Alcohol and Gaming Commission of Ontario as the 
Official Responsible Server Training Program in the province of Ontario. 

References 
Education Act, R.S.O. 1990, Section 301(3.1), Code of Conduct 
If a school board enters into an agreement with a third party with respect to rental of school space, the school board must 
include in the agreement a requirement that the other party follow standards that are consistent with the provincial Code 
of Conduct, in accordance with subsection 301(3.1). 
 
R.R.O. 1990, Regulation 834, S.1. Re:  Critical Injury 
 
Ministry of Education:  Community Use of Schools, Program Principles. 
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Appendix A 
 
Rental Fees 
Permit Type  Type 1 

Affiliated 
Groups 

Type 1‐A 
Non‐Profit Youth 

and Other 

Type 1‐B 
Non‐Profit Adult 

Type 2 
Non‐Profit 
(Other) 

Type 3 
Commercial, 
Private User 

Type 4 
BHNCDSB 

School / Board 
Use 

Type 5 
Non‐Profit 

Priority Schools 

Type 6 
BHNCDSB 
Affiliated 
Groups 

Type 7 
Polling 
Stations 

  Groups 
approved by 
Municipal 
partners 
through Joint 
Use Agreement 
(not including 
tournaments). 

Cubs, Scouts, 
Brownies, etc.  
 
Red Cross 
 
Groups donating 
to charities or to 
the BHNCDSB an 
amount of money 
greater than the 
fee charged for 
the use of the 
facility. 
 
School Alumni 
events 
sanctioned by the 
school principal. 

St. John’s 
Ambulance 
 
Approved 
Health Unit 
Activities 
(Example: 
exercise class) 
 
Short‐term use 
by municipal 
emergency 
services. 

Fundraising 
Events 
 
Tournaments 
 
Non‐Catholic 
Church services 
 
Amateur Drama 
Clubs 
 
Non‐affiliated 
Community / 
Cultural Groups 
 
Other 
Educational 
Groups (Colleges 
and Universities) 
  
Union / 
Federation events
 
School Alumni 
Activities NOT 
sanctioned by the 
school principal 
 
Non‐affiliated 
Adult Recreation 
 

Commercial 
Enterprises 
 
Professional 
Theatre Groups 
 
Private 
Individuals 
 
Private Fitness 
and Dance 
Instructional 
Groups 

Student and 
staff events 
sanctioned by 
the School 
administrator  
 
School Clubs 
 
School Council 
Meetings 
 
Administrative 
or other staff 
meetings 
 
School sports 
teams 

* 
 

N/A 

Non‐Profit 
Childcare 
 
Before & After 
School Children’s 
Recreation 
Providers 
(Programs) (not 
including 
tournaments) 
 
**Catholic 
Church and 
Catholic Church 
affiliated group 
events. 
 
BHNCDSB 
employee 
recreation (see 
definition) 

*must cost 
recover 
custodial  
*must provide 
security for 
duration of 
each booking 
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Permit Type  Type 1 
Affiliated 
Groups 

Type 1‐A 
Non‐Profit Youth 

and Other 

Type 1‐B 
Non‐Profit Adult 

Type 2 
Non‐Profit 
(Other) 

Type 3 
Commercial, 
Private User 

Type 4 
BHNCDSB 

School / Board 
Use 

Type 5 
Non‐Profit 

Priority Schools 

Type 6 
BHNCDSB 
Affiliated 
Groups 

Type 7 
Polling 
Stations 

Indoor Space Types – Hourly Rental Rate 
Classroom         

Subsidy  100%  100%  75% 50% 0%  n/a 100% 100% 100% 
Fee  $0.00  $0.00  $3.75 $7.50 $15.00  n/a $0.00 $0.00 $0.00 

Cafeteria 
(no kitchen use) 

       

Subsidy  100%  100%  75% 50% 0%  n/a 100% 100% 100% 
Fee  $0.00  $0.00  $12.50 $25.00 $50.00  n/a $0.00 $0.00 $0.00 

Library 
(Elementary) 

       

Subsidy  100%  100%  75% 50% 0%  n/;a 100% 100% 100% 
Fee  $0.00  $0.00  $7.50 $15.00 $30.00  n/a $0.00 $0.00 $0.00 

Library 
(Secondary) 

       

Subsidy  100%  100%  75% 50% 0%  n/;a 100% 100% 100% 
Fee  $0.00  $0.00  $10.00 $20.00 $40.00  n/a $0.00 $0.00 $0.00 

Single Gym         
Subsidy  100%  100%  75% 50% 0%  n/;a 100% 100% 100% 

Fee  $0.00  $0.00  $10.00 $20.00 $40.00  n/a $0.00 $0.00 $0.00 
Double Gym         

Subsidy  100%  100%  75% 50% 0%  n/;a 100% 100% 100% 
Fee  $0.00  $0.00  $15.00 $30.00 $60.00  n/a $0.00 $0.00 $0.00 

Triple Gym         
Subsidy  100%  100%  75% 50% 0%  n/;a 100% 100% 100% 

Fee  $0.00  $0.00  $25.00 $50.00 $100.00  n/a $0.00 $0.00 $0.00 
Outdoor Space Types – Hourly Rental Rate 
Parking Lot         

Subsidy  100%  100%  100% 100% 100%  100% 100% 100% 100% 
Fee  $0.00  $0.00  $0.00 $0.00 $0.00  $0.00 $0.00 $0.00 $0.00 
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Permit Type  Type 1 
Affiliated 
Groups 

Type 1‐A 
Non‐Profit Youth 

and Other 

Type 1‐B 
Non‐Profit Adult 

Type 2 
Non‐Profit 
(Other) 

Type 3 
Commercial, 
Private User 

Type 4 
BHNCDSB 

School / Board 
Use 

Type 5 
Non‐Profit 

Priority Schools 

Type 6 
BHNCDSB 
Affiliated 
Groups 

Type 7 
Polling 
Stations 

Sports Field         
Subsidy  100%  100%  100% 100% 100%  100% 100% 100% 100% 

Fee  $0.00  $0.00  $0.00 $0.00 $0.00  $0.00 $0.00 $0.00 $0.00 
Other Charges 
Flushing Fee 
(flat rate – to be 
charged only on 
weekends, PA 
Days or other days 
where a custodian 
is not normally at 
the school) 

$60.00  $60.00  $60.00 $60.00 $60.00  n/a $60.00 $60.00 $60.00 

Custodial Fees  100 % 
of actual costs 

25 % 
of actual costs 

25 %
of actual costs

50 %
of actual costs

100 % 
of actual costs 

n/a 0 % 100 %
of actual costs

100 % 
of actual costs 

Permit 
Application 
Fees 

$0.00  $25.00 to a 
maximum of 

$100.00 per year 

$25.00 to a 
maximum of 
$100.00 per 

year

$25.00 to a 
maximum of 

$100.00 per year 

$25.00 to a 
maximum of 
$100.00 per 

year

n/a  $ 0.00  $25.00 to a 
maximum of 

$100.00 per year 

$25.00 to a 
maximum of 
$100.00 per 

year
Insurance  *must purchase 

or provide 
*must purchase 

or provide 
*must purchase 

or provide
*must purchase 

or provide
*must purchase 

or provide
n/a  *must purchase 

or provide
*must purchase 

or provide
*must purchase 

or provide 
Key Fee  $10  

per key 
$10 

per key 
$10

per key 
$10

per key 
$10  

per key 
n/a  $10

per key 
$10

per key 
$10 

per key 
Change Permit 
Fee 

$10 
per requested 

change 

$10 
per requested 

change 

$10
per requested 

change 

$10
per requested 

change 

$10 
per requested 

change 

n/a  $10
per requested 

change 

$10
per requested 

change 

$10 
per requested 

change 
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Permit Type  Type 1 
Affiliated 
Groups 

Type 1‐A 
Non‐Profit Youth 

and Other 

Type 1‐B 
Non‐Profit Adult 

Type 2 
Non‐Profit 
(Other) 

Type 3 
Commercial, 
Private User 

Type 4 
BHNCDSB 

School / Board 
Use 

Type 5 
Non‐Profit 

Priority Schools 

Type 6 
BHNCDSB 
Affiliated 
Groups 

Type 7 
Polling 
Stations 

Cancellation 
Fees 
(Cancellation fees 
to be charged 
based on the date 
of the booking) 

$50 
 if cancellation is 

< 7 calendar 
days 

 
$50 + Warning 

if booking is not 
cancelled and 

non‐attendance 
 

3 Warnings ‐  
Suspended from 

use of Board‐
owned facilities 

$50 
 if cancellation is 

< 7 calendar 
 days 

 
$50 + Warning 

if booking is not 
cancelled and 

non‐attendance 
 

3 Warnings 
Suspended from 

use of Board‐
owned facilities 

$50
 if cancellation is 

< 7 calendar 
days

$50 + Warning
if booking is not 
cancelled and 

non‐attendance

3 Warnings
Suspended from 

use of Board‐
owned facilities

$50
 if cancellation is 

< 7 calendar
 days

$50 + Warning
if booking is not 
cancelled and 

non‐attendance

3 Warnings
Suspended from 

use of Board‐
owned facilities

$50 
 if cancellation is 

< 7 calendar 
days 

 
$50 + Warning 

if booking is not 
cancelled and 

non‐attendance 
 

3 Warnings 
Suspended from 

use of Board‐
owned facilities 

n/a  $50
 if cancellation is 

< 7 calendar 
days

$50 + Warning
if booking is not 
cancelled and 

non‐attendance

3 Warnings
Suspended from 

use of Board‐
owned facilities

$50
 if cancellation is 

< 7 calendar 
days

$50 + Warning
if booking is not 
cancelled and 

non‐attendance

3 Warnings
Suspended from 

use of Board‐
owned facilities

n/a 

*Fees subject to the limits of Ministry of Education Priority School Funding. 
** Catholic Church and Catholic Church affiliated groups are asked to contact the Plant Assessment & Community Use Secretary to confirm fees. 

All costs are subject to HST in addition to fees or hourly rates. 
Subsidies are based on the defined percentage of our commercial rates. 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC  
DISTRICT SCHOOL BOARD COMMITTEE OF THE WHOLE 

 
Prepared by:  Jamie McKinnon, Superintendent of Education 
Presented to:  Committee of the Whole 
Submitted:   June 17, 2014 
Submitted by:   Chris N. Roehrig, Director of Education & Secretary     
 

BOARD LEADERSHIP DEVELOPMENT REPORT: 
MATHEMATICS AQ AND PRINCIPAL QP COURSES 

Public Session 

BACKGROUND INFORMATION: 
 

The Brant Haldimand Norfolk Catholic District School Board has established a Strategic Plan 
built on the pillars of Catholicity, Student Achievement, Communications and Leadership. Under 
the pillars of Student Achievement and Leadership, we have identified several foci, two which 
aim at: 

 improving the ability of our leaders in the area of instructional practice 
 increasing levels of student achievement in mathematics 

 
These foci continue to be supported by our Board Leadership and Succession Planning 
Committee and our System Student Achievement Leaders. 
 
DEVELOPMENTS: 
 
In partnership with Nipissing University and the Catholic Principals’ Council of Ontario, two 
professional development programs will be offered that support teacher development in: 

1. teaching mathematics  
2. school leadership development through Principal Qualifications. 

 
An Additional Qualification (AQ) courses in Mathematics, Primary/Junior Part One and 
Mathematics Grades 7 and 8, hosted and taught by Board staff, is scheduled to begin  
August 18, 2014. This program will allow our staff to blend our work focusing on collaborative 
inquiry in mathematics with the Ministry required mathematics programming delivered in AQ 
courses. A lead math teacher from our system will be the course instructor. The program will 
begin with five intensive days of training in August, followed up with regular sessions from 
September to December to review learning and practice (flyer attached). We have committed to 
support our staff by using professional development funds to provide rebates and classroom 
resources to successful candidates in the program. 
 
A Principal Qualification Program Part One course is also being offered beginning  
September 26, 2014. This program is in partnership with the Catholic Principals’ Council of 
Ontario (CPCO). This leadership development partnership will also allow us to recommend a 
Board leader to deliver the program and tailor the learning to processes and needs of our 
system. The ability to use local context, leaders, and experience is a benefit to development of 
our aspiring leaders. This program is a direct response to our commitment to develop our own 
leaders, as well as have qualified internal candidates to meet system needs. 
 
Both programs are dependent on sufficient registration in order to be delivered. Although they 
are targeted at supporting our system growth, positions in the program will be available to 
teachers from outside our board. 
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These two new programs continue to demonstrate that we are committed to providing 
innovative opportunities to develop our people and support our commitment to Excellence in 
Learning and Living in Christ. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
RECOMMENDATION: 
 
THAT the Committee of the Whole refers the Board Leadership Development Report: 
Mathematics AQ and Principal PQ Courses report to the Brant Haldimand Norfolk 
Catholic District School Board for receipt. 
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  Mathematics 
  A.Q. Courses for...

BHNCDSB Teachers will receive classroom resources (approximately $100 value) and are  
eligible for a $500 fee rebate from BHNCDSB upon successful completion of the course.

Beginning this August, Nipissing is proud to offer a choice of two AQ courses at their Brantford campus.

	 Courses offered: - Mathematics, Primary and Junior, Part 1 (EDUC-1565) 
		     	      - Mathematics, Grades 7 & 8 (EDUC-1785)

These courses will have an intensive face-to-face component for one week in August, followed by weekly evening  
sessions and meetings on the second Saturday of each month.

	 August 18 - 22: Math P/J Group (8:30 - 1:00); Math, Grades 7 & 8 Group (11:30 - 4:00). 
	 Groups will have lunch and a one-hour cross over to meet and share.

	 September 7 - December 19: Math P/J group – Mondays (4:30 - 7:30); Mathematics, Grades 7 & 8 Group -	
	 Wednesdays (4:30 - 7:30) Saturdays (second Saturday of each month commencing September 14) -
	 4.5 hours. Groups will alternate the start times and have a one-hour crossover to meet and share.

	 Course Fee: $675

	 Course Instructor: Robert Todd

	 Course Location: Nipissing Brantford Campus

Candidates are encouraged to apply for the Ministry of Education Math subsidy through the Ontario Teachers’  
Federation. www.otffeo.on.ca/en/learning/4594-2

For information about how to register, visit www.nipissingu.ca/aq or email inservice@nipissingu.ca

Nipissing University is proud to be a partner of the Brant Haldimand Norfolk Catholic District School Board.

brantford haldimand norfolk 
catholic district school board teachers
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For additional information contact CPCO: 

Marcelle DeFreitas, Professional Learning Coordinator at mdefreitas@cpco.on.ca 

Vanessa Kellow, Professional Learning Assistant at vkellow@cpco.on.ca 

 
                                                                                                 

Catholic Principals’ Council | Ontario 
&  

Brant Haldimand Norfolk CDSB  

presents 

   Principal’s Qualification Program Part 1     
Fall Session 2014 Dates 

– A Leadership Development Partnership – 

125 hour program 
65 hrs. Face-to-Face | 35 hrs. Online | 25 hrs. Independent 

 
Dates: 
 

September 26, 27 
October 3, 4, 17, 18 
November 7, 21, 22 
December 12, 13 

Times: Location: 
 
September 26 – 4:30 to 8:30 pm 
September 27 – 8:30 am to 4:30 pm 
October 3 – 4:30 to 8:30 pm 
October 4 – 8:30 am to 4:30 pm 
October 17– 4:30 to 8:30 pm 
October 18 – 8:30 am to  4:30 pm 
November 7- 8:30 am to 4:30 pm 
November 21 – 4:30 to 8:30 pm 
November 22 – 8:30 am to 4:30 pm 
December 12 – 4:30 to 8:30 pm 
December 13 – 8:30 am to 4:30 pm 

 
St. Pius X Catholic School 
127 Wood Street 
Brantford, ON 
N3R 2L4 
 

*sites run based on enrolment 

Online Registration: www.cpco.on.ca/pqp | Registration Deadline: September 5, 2014 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD COMMITTEE OF THE WHOLE 

 
Prepared by: Leslie Telfer, Superintendent of Education 
Presented to: Committee of the Whole 
Submitted on: June 17, 2014 
Submitted by: Chris Roehrig, Director of Education & Secretary 
 

SPECIAL EDUCATION SERVICES DEPARTMENT 
ANNUAL REPORT 2013-14 

Public Session 
 

BACKGROUND INFORMATION: 
 
In accordance with Ministry directives, each Board is required to prepare and approve an 
Annual Report on the provision of special education programs and services provided by 
the Board and schools, and submit it to the Ministry. 
 
DEVELOPMENTS: 
 
The Special Education Services Department, under the leadership of Carmen 
McDermid, Student Achievement Lead, Special Education, has completed the 2013-14 
Annual Report. The report emphasizes the Department’s goals to support the Board’s 
Strategic Plan for improving student achievement for all students in the school district. 
 
The Special Education Services Department Annual Report 2013-14 (attached) was 
reviewed and approved by SEAC on June 10, 2014. This Annual Report, once approved 
by the Board of Trustees, will be posted on the Board’s website and sent to the Ministry 
by July 1, 2014. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
RECOMMENDATION: 
 
THAT the Committee of the Whole recommends that the Brant Haldimand Norfolk 
Catholic District School Board approves the Special Education Services Department 
Annual Report 2013-14.  
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Introduction	
The Brant Haldimand Norfolk Catholic District School Board (BHNCDSB) Special Education 
Department is committed to every student in our school district. We strive to inspire and support 
learning by assisting in creating safe, healthy, 
inclusive and engaging Catholic learning 
environments. Our mission is to provide 
opportunities for challenge and choice as we 
prepare all of our students for success in life. 

The Annual Report was compiled from information 
provided by members of the special education 
department and community partners. It has been 
reviewed and presented for approval to the 
BHNCDSB Special Education Advisory Committee 
(SEAC) on June 10, 2014 and to the Board of 
Trustees on June 24, 2014. The Annual Report will 
be submitted to the Ministry of Education by July 1, 
2014 and posted on the Board website. 

Special Education Plan 
In accordance with Regulation 306, each school board is required to prepare and approve a 
report on the special education programs and services provided by the board and to submit it to 
the Ministry. Each board is required to maintain a Special Education Plan, review it annually, 
amend it as needed to meet the current needs of students, and submit any amendments to the 
Ministry for review.  

This year, the Special Education Plan has been reviewed and updated and will be submitted to 
the Board, SEAC and the Board of Trustees in September 2014 for approval. The plan will then 
be sent to the Ministry of Education for review. The plan will be available on the Board website 
on October 1, 2014. 

Special Education Advisory Committee (SEAC) 
In the past school year, the BHNCDSB SEAC initiated a campaign to invite new community 
members to join SEAC. The results have been positive; however, SEAC will continue to seek 
additional community members in 2014-15. The membership of SEAC for 2013-14 was as 
follows: 

Name      Organization 

Dennis Blake    Trustee Representative 
Leslie Telfer    Superintendent of Education 
Catherine Custodio   Haldimand-Norfolk Children’s Aid Society 
Colleen Demarest   Parent Representative (Norfolk) 
Krista Emmerson   Parents for Children’s Mental Health 
Jill Esposto    Brant Family and Children’s Services 
Christine Pearce   Woodview Mental Health and Autism Services 
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Carmen McDermid   Student Achievement Lead, Special Education – BHNCDSB 
Tracey Taylor    Development Services Manager, H-N REACH 
Paul Sanderson   Contact Brant 
Heather Shisler   Lansdowne Children’s Centre 
Lisa Stockmans   Parent Representative (Norfolk) 
Teresa Westergaard-Hager  Norfolk Association for Community Living 

 

Throughout this past school year, representatives from various community agencies presented 
an overview of the mandate of their agencies. This will continue in 2014-15 as new members 
will have the opportunity to present information on their respective agencies. 

The Principal, Vice-Principal and special education staff from St. Joseph’s Elementary School 
presented their school profile, including special education needs. The presentations outlined 
school support for all students and students on Individual Education Plans. A discussion on 
gaps and needs followed.  

The 2013-14 SEAC also heard presentations on Structured Learning, Self-Regulation, Mental 
Health, and were honoured by a special presentation from Barry Finlay, Director, Special 
Education Policy and Programs Branch at our Joint SEAC Meeting with our coterminous board, 
the Grand Erie District School Board. 

 

The SEAC schedule for 2014-15 will be determined at a later date. 

Leadership Transition 
The transition of leadership in the Special Education Services Department has continued 
throughout the 2013-14 school year. The Student Achievement Lead: Special Education has 
assumed leadership responsibilities in the following areas: 

 Elementary special education programs and services 
 Secondary special education programs and services 
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Programs	and	Services	

System Special Education Resource Teachers (SSERTs) 
The four SSERTs have been assigned to elementary and secondary schools to support and 
enhance student achievement. Their role is to collaborate with school teams and community 
agencies, building capacity among elementary and secondary teachers, SERTs, Educational 
Assistants and parents by providing in-services within the networks and in the community 
(Parents as Partners, Individual Education Plan, Identification Placement Review Committee 
process). The focus this year has been to better understand the learner by exploring multiple 
intelligences, student profiles, the student with a learning disability, assessment, and evaluation 
(Hawaii Early Learning Profile, Canadian Cognitive Abilities Test, Structured Learning).  
 
The SSERTs assist in the development of student profiles through assessment, observations 
and program recommendations. The assessment process includes an Ontario Student Record 
(OSR) search, test administration, dialogue with school team, data collection, consultation with 
Board Psychologist, preparation and organization of results and recommendations through 
written report, presentation and sharing of the results with school team and parents. The 
complete process takes up to 10 hours per assessment. This valuable information could result 
in the development of an Individual Education Plan and possibly the formal identification of the 
student (IPRC). The SSERT reviews and supports the school team in preparing IPRC 
paperwork and packages. This process ensures appropriate placement and student success. 
 

Transitioning is an area of focus for this team. Assistance is provided when planning and 
implementing entry into school for students with high needs, as well as transitioning into 
secondary school and beyond. This liaison with community agencies, school teams and parents 
helps to ensure a seamless transition for students with specific needs. 

Through resource creation and information sharing, school teams have been supported in 
building capacity, maintaining consistency, and facilitating communication with parents. This 
facilitation contributes to the ongoing building of parental confidence in our Board.  

 

 

Assessments 
Gifted 

Screens 

IPRCs 

(school or 
system level) 

Staff trained on the 
Structured Learning 

(Teachers, EAs, ECEs) 

SEA Support 
Letters 
granted 

Case 
Conferences 

220 31 217 125 18 140 
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Student Achievement Leadership Training Presentation (SALT) 
LD … Learning Abled not Disabled  

This professional development opportunity focused on students with a learning disability and 
both the personalization and precision which is required in instruction to allow the student to 
reach their highest potential. Enhancing teacher practices and strengthening teachers’ sense of 
efficiency with respect to better understanding a student with a learning disability was the 
purpose of the presentation. This interactive workshop provided background information to 
promote an understanding of the characteristics of the student with a learning disability (bell 
curve), and further developed awareness of accommodations, modifications and alternative 
programming, strategies that support the student (definition from the curriculum planner and 
brainstorming), and effective test format development (Creating Good Tests). Technology is 
essential for many students with a learning disability; therefore, software to support students 
was embedded into the presentation. For example, participants learned about Kurzweil (text-to-
speech software) by listening to a story being read to them and used “Activotes” to demonstrate 
differentiated test taking. Teachers and support staff were provided with many strategies and 
accommodations that they made a commitment to try with their students.        

Deaf and Hard of Hearing 
There are currently 38 Hard of Hearing students and 52 students with CAP/APD (central 
auditory processing / auditory processing disorder) in the Board.  

Services provided this past school year included: 
 Provided a hearing awareness workshop for teachers, EAs and SERTs that are involved 

with Hard of Hearing students. 
 Hearing awareness presentations in classrooms. 
 Acquisition of Special Equipment Amount (SEA) and materials to support students who are 

Hard of Hearing and have CAP difficulties. 
 Monitor and trouble shoot such equipment. 
 Performed regular checks on ear molds, hearing aids and cochlear implants, and FM 

systems.   
 Provided in-services for the specialized equipment. 
 Repaired SEA equipment as required. 
 Consulted on students’ IEPs. 
 Provided and installed noise reducing strategies for the classroom environment. 
 Attended case conferences, team meetings, IPRCs, and parent interviews. 
 Acted as a liaison, support and referral source for families and other agencies. 
 Interpreted audiological reports to assist with academic programming. 
 Provided accommodations/modifications and programming strategies. 
 Supported students with pre/post teaching. 
 Assisted students and families in connecting and networking. 
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2013-14 Hearing Awareness Workshop:  Building Capacity for Teachers, 
Educational Assistants and SERTS 
This workshop is designed for teachers, educational assistants, ECEs and SERTs with 
mainstreamed hard of hearing students. There were 10 participants who experienced the effects 
of a mild hearing loss while performing a specific academic task common in many classrooms. 
The participants read an audiogram and understood the basic implications for language 
development and its impact on academic and social success. The participants discussed a 
variety of strategies to address the language and overall communication needs for hard of 
hearing students. The participants had an opportunity to troubleshoot basic difficulties with 
hearing aids. They were shown how FM systems and cochlear implants function.  

Vision Impairment 
During the 2013-14 school year, individualized orientation and mobility programming was 
implemented for 22 students in 16 different schools. The primary role of the orientation and 
mobility educational assistant includes teaching students who are blind or partially sighted the 
skills to travel safely, efficiently, gracefully and independently, with or without a mobility device, 
in any environment. Further involvement of the orientation and mobility educational assistant 
includes observations, consultation with school staff, and goal setting for Individualized 
Education Plans. Direct one-on-one orientation and mobility training was provided for numerous 
students, educational assistants, early childhood educators, and teachers. Peer awareness 
presentations and staff in-services using vision simulators were also delivered in several 
schools. 

Additional resources for teachers and support staff were provided including documents from 
CNIB, The Texas School for the Blind and Visually Impaired, The W. Ross Macdonald School, 
The American Printing House for the Blind, and an environmental accessibility checklist created 
by the orientation and mobility educational assistant. 

The orientation and mobility educational assistant also facilitates collaboration between service 
providers, schools, community organizations, and vision rehabilitation specialists. As a result, 
six new referrals to The W. Ross Macdonald School were submitted in 2013-14 to complete a 
functional vision assessment. The objective of the functional assessment is to build teacher 
capacity when instructing students who are blind or partially sighted. Ongoing consultation also 
occurs with CNIB to ensure students living with vision loss are supported in their home 
environment. Furthermore, in collaboration with school staff, the orientation and mobility 
educational assistant implements accessibility standards. Recommendations to the physical and 
social environment are guided by the principles of universal design for the built environment. 

Special Equipment Amount (SEA) 
Overview of SEA Support 
At the Brant Haldimand Norfolk Catholic District School Board, students with special needs are 
supported with equipment via the SEA process. Recommendations for special equipment are 
forwarded on behalf of students to the SEA team who then review and process each claim, 
organize items recommended (including specialized equipment outside of technology) and then 
arrange for, and/or provide the necessary training.   
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All items for SEA are ordered through the SEA team who then coordinate with the Information 
Technology Department to ensure the needed hardware and software are installed. The SEA 
team also reviews emerging technologies and their application to special needs students. 

The SEA team is conscious of the amount of technology and specialized equipment in the 
system and is at all times looking to utilize efficiencies in the system, including the recycling of 
equipment. The SEA team has created and maintains a database of equipment which can be 
referenced when items for students are needed. This helps in terms of reducing costs and 
increasing the speed of SEA claim processing. 

Training Services 
The Brant Haldimand Norfolk Catholic District School Board SEA team has endeavoured to 
build capacity among teachers and students in the area of assistive technology. The philosophy 
that assistive technology is good for all, but essential for some is vigorously employed here. All 
students requiring training in assistive technology are trained alongside their teacher(s) and 
classmates. This method allows for capacity building in our schools in that a “room full of 
experts” can help each other to use the technology.   

To ensure understanding, a two-step training process is used. The first step includes all parties 
(teachers, students, educational assistants and parents) where a general training of software 
use is provided. Step two in the process involves an individual training session(s) which takes 
place within two weeks of the first session. The second session involves reviewing the basics 
previously learned and then focusing on achieving student learning expectations within the 
context of the Individual Education Plan.   

Special Equipment Amount Claims 
To date, there have been 82 SEA claims processed and implemented during the 2013-14 
school year. These include students with assistive technology requirements, deaf and hard-of-
hearing needs, and students who require specialized equipment (such as standing frames, 
bikes, chairs, etc.) 

Students who received assistive technology were trained along with their classmates and 
teachers. To date, 350 students have been trained in the use of Kurzweil. This year, 16 
teachers were also trained in Kurzweil alongside their students, 18 students were trained in 
Dragon, and 11 students were trained in Word Q. 

The table below details the Kurzweil training completed: 

 

Grade School Students 
Trained 

Teachers 
Trained 

EAs Trained 

4 St. Pius X 21 1 1 

5 St. Pius X 22 1  

5 Notre Dame, Brant 30 1 1 

6-8 Notre Dame, Brant 20 2 1 

4 St. Michael’s, Walsh 14 1  

8 St. Michael’s, Walsh 16 1  
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Grade School Students 
Trained 

Teachers 
Trained 

EAs Trained 

5 St. Patrick’s, Caledonia 25 1  

4 Sacred Heart, Langton 31 1 1 

7 St. Theresa 32 1 1 

5 Notre Dame, Caledonia 28 1  

6 Notre Dame, Caledonia 30 1  

8 Holy Family 25 1 1 

7 St. Patrick, Brantford 26 1  

4 St. Gabriel 21 1  

6-8 St. Joseph’s 5 1  

6 Jean Vanier 1   

5 St. Cecilia’s 1   

10 Assumption College 1    

11 St. John’s College 1   

Totals  350 16 6 
 

Dragon training completed:  

Grade School Students 
trained 

4 & 5 St. Pius X 2 

5 & 6 Notre Dame, Caledonia 2 

7 St. Patrick, Brant 1 

4 and 7 St. Joseph’s 2 

5 St. Patrick’s, Caledonia 1 

4 St. Gabriel  2 

8 Holy Family 1 

7 St. Theresa 1 

5 Blessed Sacrament 1 

5 St. Michael’s, Dunnville 1 

4 and 8 St. Michael’s,  Walsh 2 

6 Sacred Heart, Langton 1 

4 St. Cecilia’s 1 

Total  18 
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Word Q training completed: 

 

 

 

 

Applied Behaviour Analysis Program Services 
During the 2013-14 school year, the Applied Behaviour Analysis (ABA) Program Lead carried a 
caseload of 49 students with Autism Spectrum Disorder (ASD). This included 11 students 
involved in the Connections for Students model. The role of the Lead included classroom 
observations, consultation with school staff to problem-solve and troubleshoot, assisting with 
goal setting for Individual Education Plans, provision of strategies, and acting as a liaison 
between schools and community agencies. As a member of the transition team for the 
Connections Students, support was provided to principals, teachers and families during the 
transition to school, and following discharge from Intensive Behavioural Intervention programs.   

Professional development provided to staff included a half-day training session for educational 
assistants on the use of Boardmaker software. Additionally, Structured Learning training was 
provided to many staff, and consultation given for their selected students. To enhance capacity 
building in our schools, the ABA Lead provided in-services related to ASD and ABA strategies. 
The ABA Lead also provided peer awareness presentations in several classrooms for students 
with ASD. 

Membership of the ABA Networking Group for the Southwest Region and attendance at a 
provincial ABA Learning Day were areas of professional development for the role of the ABA 
Program Lead. Committee involvement for the ABA Program Lead included the Local Autism 
Implementation Committee at Haldimand Norfolk REACH, the Hamilton-Niagara Regional 
Autism Intervention Program (HNRAIP) Education Committee, and the HNRAIP Regional 
Advisory Committee. 

Gifted Education  

Gifted Supplementary Modules 
Gifted Supplementary Modules were offered through Special Education Services to provide 
opportunities and challenges in order to extend learning and leadership skills of those students 
identified as Intellectual: Giftedness. The modules were created to enhance classroom 
curriculum. Students from Grades 4 to 8 were brought together to experience extended learning 
on a variety of topics.  

Grade School Students 
Trained 

5 and 8 Notre Dame, Caledonia 4 

5 St. Patrick’s, Caledonia 1 

4 St. Gabriel  2 

8 Holy Family 1 

6 and 7 St. Theresa 2 

8 St. Michael’s, Walsh 1 

Total  11 
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Participation in the modules promoted higher level thinking, problem solving, collaboration, 
leadership and creativity. It was evident that these students enjoyed the many learning 
opportunities and applied their skills to the modules in an extraordinary way. 

Students attended designated modules including: 

Grade Participants 
Total 

Sessions 

Supplementary Gifted Modules 

2013-14 

 

4 

 

20 students 

 

7 

‘Young Authors’  

Academic Challenges, Windsor Math Contest 

Team Building – Dancing Creek 

 

5 

 

20 students 

 

7 

Robotics – creating robots, Toyota 

‘Science Matters’ 

Academic Challenges, Windsor Math Contest  

Team Building- Eco Adventures 

6 17 students 7 

History ROCKS!  The War of 1812 

Scientist in the School  

Express Yourself – Drama and Visual Arts 

Academic Challenges, Windsor Math Contest 

Team Building – Eco Adventures 

 

7 

 

20 students 

 

7 

Altitude Program (MAC) 

History ROCKS! The War of 1812 

‘Float Your Boat’ – Skills Ontario 

Scientist in the School 

 

8 

 

15 students 

 

7 

Altitude Program (MAC) 

‘SCATCH’ (Technology and Programming) 

‘Float Your Boat’ – Skills Ontario 

Leadership – Making a Difference 

Total 92 students   

 

‘Dr. Seuss’ Team Brings Home the Bronze Medal (Skills Ontario Competition) 

The Skills Ontario Cardboard Boat Races provide the opportunity for intermediate students in 
Ontario to test their math and technology skills in an exciting and competitive environment. At 
the Regionals, the team members representing the ‘Dr. Seuss Team’ were awarded a bronze 
medal and the opportunity to advance to the Provincial Competition. Team members included 
Mitchell Englefield, Thomas Dubois, Lily Bechold, and Jaden Giles. 
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The Provincials were hosted in Waterloo on March 5, 2014.  Congratulations to the ‘Dr. Seuss 
Team’ for their stellar representation and enthusiasm in this event. Results included a time of 
22.34 seconds for a 25-metre race and their boat’s weight capacity was marked as 482 pounds. 
Both scores were a new record for this team, earning them a Provincial Bronze medal.  

Congratulations to all teams that participated in this event!  

Speech and Language Services 
The Speech-Language Pathologist Team has provided the following support services to 
students and staff of the Board during 2013-14: 

 Assessment (88 students) and consultation (20 students) for students presenting with a 
variety of communication challenges including: non-verbal students and students with 
reduced understanding and/or expression of language (i.e., vocabulary, concepts, grammar, 
social communication, etc.), speech sound production difficulties, voice and nasality 
concerns, and stuttering difficulties; 

 Individualized home and/or class programming suggestions including direct demonstration; 
 Initiation of referrals to outside agencies (CCAC, TAC, Audiologist, ENT, Cleft Lip and 

Palate Team); 
 Management of students involved with outside agencies for speech and language services 

including: 
 Brant and Haldimand-Norfolk Preschool Speech and Language Programs  
 HNHB and SW Community Care Access Centres (CCAC) 
 Technology Access Clinic (TAC), and; 

 Recommendations for Specialized Equipment Amount (SEA), as needed. 

 

224 of 243



Special Education Services Department 

13 

 

 

 

Professional	Development	

Community of Practice Meetings 
The 2013-14 academic school year saw 34 Special Education Resource Teachers (SERTs) and 
three Secondary Special Education Department Heads participate in six Community of Practice 
(COP) meetings to enhance teacher practice and to further support student achievement. 

Key topics covered included: effective Individual Education Plan (IEP) development and key 
messaging with parents, implementing individualized numeracy and literacy strategies including 
Diagnostic Reading Assessment (DRA) next steps, designing incentive/rewards programs, 
exploration of secondary pathways, and examination of system supports including Mental 
Health Lead, Social Workers, Child & Youth Workers, Behaviour SERT, ROKS (Reaching Out 
to Kids in Schools) workers, MHANs (Mental Health Nurses) and community supports.   

As part of the Board’s Mental Health Strategic Plan, SERTs and Department Heads were 
among those who received Safe Talk training. This training better prepared them to be able to 
identify persons having thoughts of suicide and to be able to connect them to suicide first aid 
resources. SERTs also received training on the Tools for Life program which is a relationship-
building solutions program designed for children and adults using common language, strategies 
and tools to help students develop resiliency. 

New Teacher Induction Program (NTIP) 
The NTIP Special Education session was offered to further build teacher capacity in special 
education and to increase an understanding of student profiles. The focus of the session 
included: exceptionality profiles, writing effective Individual Education Plans (IEPs), and an 
overview of the roles of the school team and system level supports. Improving the confidence 
level of new teachers in their ability to address special education needs in their classroom was 
the key focus for the day. 

Educational Assistants Professional Development 
All elementary and secondary educational assistants had an opportunity to participate in 
Professional Development days throughout the school year. Topics were chosen based on 
recommendations to support their own professional development and to provide support with 
respect to meeting the unique needs of the students with whom they work. 

Professional Development included: 
 Non-Violent Crisis Intervention Training 
 Safe Talk Training (secondary EAs only to date) 
 First Aid Training 
 Tools for Life Training 
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 The Secret to Mental Health Workshop 
 Restorative Practices 
 Suicide Awareness 
 Structured Learning 
 Faith Formation – Christian Meditation 
 Technology – Kurzweil, Boardmaker and Making ‘IT’ Easy workshops 
 Motivational Speaker – Dr. Michael Meade – ‘Pillars of Health’ 
 Resource making workshops 

 
The Educational Assistant Resource Library is operated out of St. Mary Catholic Learning 
Centre. Materials are acquired on a regular basis, based on requests from Educational 
Assistants, and on needs arising from areas of system focus.  At the current time, approximately 
230 items are available. Items range from professional reading to children’s books, toys and 
games. During the 2013-14 school year, more than 60 items were borrowed by Educational 
Assistants and Special Education Resource Teachers.  

226 of 243



Special Education Services Department 

15 

 

 

Special	Projects	

Reading Upgrade Project 2013-14 
Reading Upgrade 
Reading Upgrade is a powerful, effective program designed to help students with their reading. 
It can be used as an intervention tool and/or diagnostic tool for students that are showing early 
signs of literacy challenges. 

The Plan: 
Each elementary school were given two Reading Upgrade licenses. The school SERT was 
responsible for implementing the program with their designated students. Each school SERT is 
expected to have 60 minutes of their 5-day schedule dedicated to Reading Upgrade and 
Learning for All. Marker schools (as designated by the Board) have the opportunity to have an 
additional two licenses. 

Selection Process: 
 Any student in Grades 2 or 3 can qualify for a license as long as they are either identified, 

on an IEP, or simply at risk according to his/her June 2013 DRA-score/running record/PM 
benchmarks, report card reading mark, or teacher observation/assessment.  

 Potential candidates must complete a pre-test and score between 15% and 75%.    
 Students who meet this criteria are nominated by the school SERT. 

Delivery Model: 
 Each student in the program is provided with an individual license purchased by Special 

Education Services.  
 Students are to use the Reading Upgrade program a minimum of three times per week, for 

20 minutes each session, per five day cycle.  
 The program is a supplement provided in addition to the daily classroom literacy block. It is 

critical that the daily guided reading time provided by the classroom teacher is not replaced 
or interrupted.  

 The school SERT delivers the Reading Upgrade intervention instruction up to a maximum of 
two students per session. 

 The implementation process remains the same as previous years and is explained in detail 
on the back of the Student Passport to Success books. 

Student Passport to Success Books: 
 Each of the 50 levels in the Reading Upgrade program have a page which explains the 

expectation for that level. 
 The SERT records the date, percentage, achievement level of the student, and comments 

on strengths, weaknesses and areas where intervention is needed. 
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 SERTs are to share reports and information collected in the passport with the classroom 
teacher on a regular basis. 

 The books are distributed to schools once all the licenses are set up. 
 The cover of each book will have a label with the students name, username and password 

for the program.  

The Data 

Total students participating in the program for 2013-14: 76 

 

Grade 2 Grade 3 Male Female Identified Non-Identified 

22 54 53 23 2 74 

Transitioning into School (Kindergarten/ELKP) 
We recognize how critical the transition into Kindergarten is for many of our young students who 
have special needs. The partnership between parents and agencies can assist with getting to 
‘know our learners’ and further promote a seamless transition. This process was enhanced by 
the following initiatives: 

Entry into School Meetings with Community Agencies 
‘Entry into School’ meetings were held at Haldimand Norfolk REACH (six students presented) 
and Lansdowne Children’s Centre (LCC – 16 students presented and 13 flagged students) in 
February 2014. It was at this time, with parental consent, that the agencies provided valuable 
information regarding the new students entering our system with whom they have concerns. 
The resource teachers provided student background, strengths and needs, agency involvement 
(i.e., speech, occupational therapy, physiotherapy), diagnosis (if applicable), and a report 
summary of helpful information and contacts. The Student Achievement Lead for Special 
Education and System Special Education Resource Teachers attended and dialogued about 
each student to gain a better understanding of their profile and to do some initial transition 
planning.  

‘Parents as Partners’ – Community Connections 
The Parents as Partners workshops are designed to support families with the transition into 
kindergarten. The series of four workshops were hosted at both Haldimand-Norfolk REACH 
(Townsend) and Lansdowne Children’s Centre (Brantford).  The workshop topics included: 
Preparing for Kindergarten, Communicating for Success, How Kindergarten Programs Support 
Students with Special Needs, the Parent Role in the Individual Education Plan (IEP), and the 
Identification Placement Review Committee (IPRC) process. Parent attendance was 
overwhelming this year – over 25 families registered in Brantford and approximately 14 families 
in Haldimand-Norfolk. Two System Special Education Resource Teacher representatives 
attended each workshop to support the presenters (as informal and formal support), to enhance 
parent confidence and build new partnerships as we prepare for a seamless transition for new 
kindergarten students into school.   
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Parent Resources  
In an effort to build capacity and develop parental trust, a Case Conference Guide for Parents 
was created and distributed. The guide outlined what to expect when preparing for a case 
conference, transitioning into school - tips for parents, roles and responsibilities, community 
contacts and ways to further promote speech-language and fine motor skills.  

System Leveled ‘Entry into School’ Case Conferences – The 
Multidisciplinary Team 
Case Conferences were attended by parents, Student Achievement Lead, System Special 
Education Resource Teachers, home school team, agencies and daycare providers. At this 
time, the student was introduced and information was gathered. It was also an opportunity for 
parents to share information and to meet with the school team. This year we hosted 16 system- 
leveled case conferences in Brant and five in the Haldimand and Norfolk areas.  

Visits – ‘Getting to Know You’ 
Daycare and classroom visits were arranged as needed by the school team and system staff 
with parental consent.  

Structured Learning: From Special Education 
Programs to the Regular Classroom     
The Origin of Structured Learning 
The structured learning approach was originally developed through the TEACCH program 
(Treatment and Education of Autistic and related Communication Handicapped Children), 
founded at the University of North Carolina. It was originally created as a program for people 
with Autism Spectrum Disorder. Over the years, educators have used aspects of structured 
learning as a strategy for all students, regardless of exceptionality. It has been a proven 
approach that is “essential for some, but good for all”.   

A classroom that operates on principles of structured learning is one where the environment is 
structured by using boundaries and visual cues so that students can navigate independently. 
This environment promotes independence, establishes a routine to approach tasks, and 
ensures individualized and developmentally-appropriate programming. Students learn a routine 
for transitions and how to follow a flexible schedule.      

The Evolution of Structured Learning in the BHNCDSB 
In 2008 the BHNCDSB, in partnership with the Autism Spectrum Disorder School Support 
Program (ASD SSP), first adopted the structured learning approach in the Community Living 
and PAL classrooms at Assumption College School. Within the same year, structured learning 
was embraced in the Community Living class at Holy Trinity Catholic High School. Students 
within these special classes consist of those with developmental disabilities, autism spectrum 
disorder, and medically/physically fragile. Funding for this pilot project had been provided by the 
Ministry of Education and was used to purchase furniture and materials, and to provide 
professional development for teachers and educational assistants.  
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In 2009, largely due to the exemplary programming and success rates, principles of structured 
learning were adopted in the Job Skills program at Holy Trinity Catholic High School and 
Elementary Transition classes at Notre Dame School, Brantford and St Joseph’s School.  

Our goal for the 2013/14 school year was to bring the structured learning approach to the 
elementary system, in regular classrooms, for selected students with special education needs. 
In preparation for this, all educational assistants received training and toured the structured 
learning classrooms at Assumption College School. This year, over 100 teachers, SERTs, 
educational assistants, and early childhood educators received professional development on 
how to create structured learning in a regular classroom. This “collaborative” approach allowed 
for rich dialogue, the making of developmentally-appropriate tasks for students, and the creation 
of meaningful Individual Education Plans. Resources and other materials were purchased to 
create a kit which assisted school teams in creating structure in the regular classroom.  

Since adopting the structured learning approach in 2008, many requests to tour our classrooms 
have been received from community agencies, parents and other school boards as they begin 
to create similar environments for students with special needs.      

Supporting our Faith Journey 
Supplementary Retreats 
As part of the ‘Supporting our Faith Journey’ program created by the Special Education 
Department, three retreats were held at St. Mary Catholic Learning Centre. The retreats were 
geared toward students with an intellectual disability, students with Autism (who could make 
transitions easily), and/or students who could benefit from a simplified supplementary ‘hands on’ 
program. The children spent an exciting and engaging day participating in a variety of faith- 
centered activities. This day was designed to help exceptional students increase their 
understanding as they prepared to receive the sacraments of Reconciliation, First Communion, 
or Confirmation. 

Each retreat provided the opportunity for the students to:        
• read and discuss the Scriptural Reading related specifically to the sacrament 
• learn about the sequence of events when receiving the sacrament 
• tour the church and highlight key symbols in the church 
• rehearse the steps involved in receiving the sacrament using visual representation and 

assistance from the priest 
• highlight specific vocabulary relevant to the sacrament through vocabulary BINGO, 

concentration, fishing for important vocabulary, etc. 
• engage in a modified ‘hands on’ learning opportunity, incorporating drama (making and 

using character puppets) to help students gain a better understanding of the sacrament 
• use technology (iPad) to engage in religious games and puzzles to reinforce comprehension 
• take home a variety of ‘hands on’ activities, including a parent guide with instructions to 

further promote practice and repetition  

The retreats were well received and enjoyed by all. The students gained a better understanding 
of the sacrament, increased their confidence to receive the sacrament, and experienced the 
opportunity to make new friends. The students were eager to share the day’s events and 
activities with both their peers and their families.  

230 of 243



Special Education Services Department 

19 

 

Policies and Administrative Procedures  
In order to update student support for 2013-14, the following policies and administrative 
procedures are being reviewed and will be submitted to the Board Policy Committee in 
September 2014: 

 Management of Student Medical Needs in School Policy. This is a new policy which will 
include the following revised administrative procedures:  

 Protection of Anaphylactic Pupils 
 Concussions 
 Diabetes 
 Administration of Medication to Students 
 Provision of Health Support Services in School Settings 

 P/PM 149 Community Partnerships Policy, and an additional administrative procedure for 
Establishing Working Relationships with Third Party Professional/Paraprofessional, will be 
added. This administrative procedure will address partnerships with community agencies not 
covered in P/PM 149. 
 

 
 
 
 
 
 
 
 
 
 
 
 

June Szeman, Chair of the Board 

Chris N. Roehrig, Director of Education & Secretary 

Prepared by Leslie Telfer, Superintendent of Education 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD COMMITTEE OF THE WHOLE 

 
Prepared by: Thomas R. Grice, Superintendent of Business & Treasurer 
Presented to: Committee of the Whole 
Submitted on: June 17, 2014 
Submitted by: Chris Roehrig, Director of Education & Secretary 
 

BANK OPERATING CREDIT 
Public Session 

 
BACKGROUND INFORMATION: 
 
The Education Act requires that a school board approves an annual borrowing resolution 
empowering the Board to borrow, as required, by way of demand notes, to meet current 
obligations. The Board approved an operating credit of $7.0 million for the 2010 year and has 
approved this operating credit amount each subsequent year since.   
 
 
DEVELOPMENTS: 
 
The operating requirements of the Board have not changed significantly. Operating credit 
enables the Board to meet its financial obligations when a timing issue occurs between payment 
by the Board and receipt of grants by the Ministry. One new Early Learning Kindergarten 
(ELKP) addition and an administration office relocation is being undertaken at Blessed 
Sacrament School, Burford in 2014-15. The total cost is approximately $0.93 million. A separate 
Borrowing By-Law has been prepared for this expenditure. All other credits are the same as 
previous years. 
 
The total credit is as follows: 
 

Operating Line: $7,000,000 
Purchase Card 300,000 
 
TOTAL:                      $7,300,000 

 
The credit has a renewal date of September 1, 2014. The Board’s Corporate Purchase Card 
credit is underwritten by US Bank. 
 

 
RECOMMENDATION: 
 
THAT the Committee of the Whole recommends that the Brant Haldimand Norfolk Catholic 
District School Board approves:  
 
A RESOLUTION AUTHORIZING THE BORROWING OF MONEY TO MEET CURRENT 
EXPENDITURES OF  THE BRANT HALDIMAND NORFOLK CATHOLIC DISTRICT 
SCHOOL BOARD (THE “Board”) 
 
A. In accordance with Subsection 243(1) of the Education Act (R.S.O. 1990) (the “Act”), 

the Board considers it necessary to borrow the amount of up to Seven Million, Three 
Hundred Thousand Dollars ($7,300,000) to meet, until current revenue is received, the 
current expenditures of the Board for the period commencing on January 1, 2010 and 
ending on August 31, 2015 (the “Period”). 
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B. Pursuant to Subsection 243(3) of the Act, the total amount borrowed pursuant to this 
Resolution together with the total of any similar borrowings and any accrued interest 
on those borrowings is not to exceed the unreceived balance of the estimated 
revenues of the Board for the Period. 

 
C. The total amount previously borrowed by the Board pursuant to Section 243 that has 

not been repaid is $0. 
 
D. The amount borrowed for current expenditures is within the Board’s Debt and 

Financial Obligation Limit as established by the Ministry of Education and Training 
from time to time. 

 
RESOLVED THAT: 
 
1. The Chair or Vice Chair and the Treasurer are authorized on behalf of the Board to borrow 

from time to time by way of promissory note, or overdraft, or bankers’ acceptance from 
Canadian Imperial Bank of Commerce (“CIBC”)  authorized for borrowing purposes in 
accordance with Section 243 of the Act] a sum or sums not exceeding in the aggregate 
Seven Million, Three Hundred Thousand Dollars ($7,300,000) to meet, until current 
revenue is collected, the current expenditures of the Board for the Period (including the 
amounts required for the purposes mentioned in Subsection 243(1) and 243(2) of the Act), 
and to give to CIBC promissory notes or bankers’ acceptances, as the case may be, 
sealed with the corporate seal of the Board and signed by any two of the Chair or Vice 
Chair and  the Treasurer  for the sums borrowed plus interest at a rate to be agreed upon 
from time to time with CIBC; 

 
2. The interest charged on all sums borrowed pursuant to this Resolution plus any related 

charges, is not to exceed the interest that would be payable at the prime lending rate of 
the chartered banks listed in Schedule 1 of the Bank Act (Canada) on the date of 
borrowing; 

 
3. The Treasurer is authorized and directed to apply in payment of all sums borrowed plus 

interest, all of the moneys collected or received in respect of the current revenues of the 
Board; 

 
4. The Treasurer is authorized and directed to deliver to CIBC from time to time upon 

request a statement showing (a) the total amount of unpaid previous borrowings of the 
Board for current expenditures together with debt charges, if any, and (b) the uncollected 
balance of the estimated revenues for the current year or, where the estimates have not 
been adopted, the estimated revenues of the previous year less any current revenue 
already collected. 
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DISTRICT SCHOOL BOARD COMMITTEE OF THE WHOLE 

 
Prepared by: Thomas R. Grice, Superintendent of Business & Treasurer 
Presented to: Committee of the Whole 
Submitted on: June 17, 2014 
Submitted by: Chris Roehrig, Director of Education & Secretary 
 

BORROWING BY-LAW 2014-A1 
Public Session 

 
BACKGROUND INFORMATION: 
 
The Board has approved one new Early Learning Kindergarten Program (ELKP) addition and an 
administrative office relocation at Blessed Sacrament School, Burford.  
 
 
DEVELOPMENTS: 
 
When the projects are completed, a debenture will be issued and / or a grant will be received 
from the Ministry of Education for the total cost of the project. Until that time, there is a need to 
provide an interim or bridge loan for the period of construction. The interim financing for this 
project is in the form of a demand term loan from the bank. The total temporary borrowing 
needs for this project is estimated at $930,000.  
 
 

 
RECOMMENDATION: 
 
THAT the Committee of the Whole recommends Brant Haldimand Norfolk Catholic District 
School Board approves:  
 
A BY-LAW authorizing the Brant Haldimand Norfolk Catholic District School Board (the 
“Board”) to borrow money pursuant to the provisions of section 247 of the Education Act 
(the “Act”) for the raising of funds to finance certain permanent improvements as more 
particularly described in this By-Law. 
 
WHEREAS: 
 
A.        The Board has authorized the permanent improvements as detailed in 
 Schedule “A” attached to this By-Law; 

B.        The Board wishes to apply to the Canadian Imperial Bank of Commerce (“CIBC”)  for 
            a capital loan for the purpose of financing the permanent improvements; 

C.        The total cost of the projects is within the Board’s Debt and Financial Obligation          
 Limit as established by the Ministry of Education and Training. 
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THEREFORE, BE IT RESOLVED as follows: 
 
1.   The Secretary and the Treasurer of the Board are authorized for and on behalf of 
 the Board to borrow $930,000 for permanent improvements in accordance with the  
            Act, plus interest at a rate to be agreed upon from time to time with CIBC. 
 
2.  The Secretary and the Treasurer of the Board are authorized for and on behalf of 
 the Board to execute and deliver all such other documents and to do such other 
 acts and things as may be necessary to give full effect to this By-Law. 
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BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD 

 
BY-LAW 2014-A1 

 
SCHEDULE A 

 
 

ELKP Addition to Blessed Sacrament School, 
Burford         $500,000  
Administrative Office Relocation in Blessed Sacrament  
School, Burford        $430,000  
 
 
TOTAL         $930,000 
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REPORT TO THE BRANT HALDIMAND NORFOLK CATHOLIC 
DISTRICT SCHOOL BOARD COMMITTEE OF THE WHOLE 

 
Prepared by: Thomas R. Grice, Superintendent of Business & Treasurer 
Presented to: Committee of the Whole 
Submitted on: June 17, 2014 
Submitted by: Chris N. Roehrig, Director of Education & Secretary 
 

FINANCIAL REPORT – MAY 2014 
Public Session 

 
BACKGROUND INFORMATION: 
 
Attached is the Board Expenditure Report for the period ended May 31, 2014. 
 
 
DEVELOPMENTS: 
 
There are few variances to report at this time. With 75.3% of the total budget spent, we are 
essentially on track, as nine months into the year; we would expect to have spent approximately 
75% of the total budget. We are also in line with last year at this time; having spent 74.0% of 
budget at May 2013. 
 
Salaries are being monitored closely each month and the total salary expenditure, to date, is on 
target. The expenditure is 75.6% of budget, with the current projection to year end, is in line with 
the annual budget. As of May end, the short-term sick leave budget is overspent and the long-
term sick leave budget is forecast to be overspent. However, with only one month until the end of 
the school year and a positive variance across various salary lines, we are projecting that the 
total salary expenditure will remain within budget.  
 
The expected percentage of salary budget spent at any time of year varies by employee group.  
At May, Teaching staff have received 19 pays, to date, which is approximately 73% of annual 
pay. Ten-month and 12-month support staff have received between 76% and 90% of annual pay 
during the same time frame, explaining the slight variation of percentage spent between the 
various salary lines. The Lunch Monitor budget line is 77% spent, which is slightly under budget 
and expected to be on track for year end. 
 
For Ministry purposes, furniture and equipment purchases of less than $5,000 for a single item 
are reported as replacement equipment as these items are funded from Operations and will not 
be capitalized. Personalized Equipment is also included in this category as, individually, these 
are low dollar items and funding is received in the year to cover most of the cost. Special 
Education Equipment Amount (SEA) equipment needs are significantly less than budgeted this 
year; however, revenue to cover these expenditures are enveloped and will be deferred to next 
year.    
 
Most membership and software contracts are paid in full at this time of year. 
 
School Operations has dealt with considerable pressures in natural gas prices over the winter 
months, leaving us over budget in heating. In total, however, the revised utilities budget, which 
includes heat, hydro and water, should carry us through to the end of the year. Monthly analysis 
will provide more detail as we approach the end of the fiscal year. 
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School Renewal spending to date amounts to $379,450, which is significantly below budget at 
this point. This expenditure will increase over the summer months as there are a number of 
projects slated for completion during school closure. The expenditure identified as New Pupil 
Places is the interest portion of debenture debt payments, with the annual debt payments now 
paid for this school year. 
 
The Governance / Trustees department is 69.5% spent. Annual Trustee fees are paid in full, 
while other expenses within this department are in line with budget. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
RECOMMENDATION: 
 
THAT the Committee of the Whole refers the Financial Report – May 2014 to the Brant 
Haldimand Norfolk Catholic District School Board for receipt.  
  

 

238 of 243



239 of 243



240 of 243



241 of 243



242 of 243



as of May 7, 2014 

 
 
 
 
 

2013-14 
Trustee Meetings and Events 

 
Date Time Meeting/Event New / Revised 

June 17, 2014 7:00 pm Committee of the Whole  
June 24, 2014 7:00 pm Board Meeting  
June 25, 2014 4:45 pm Assumption College Graduation  
June 26, 2014 6:30 pm Holy Trinity Graduation  
June 26, 2014 7:00 pm St. John’s College Graduation  

August 16, 2014 12:30 pm Trustee Garden Luncheon with Bishop Crosby NEW 
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