
Brant Haldimand Norfolk Catholic District School Board 
Agenda 

Catholic Education Centre 
322 Fairview Drive 

Brantford, ON  N3T 5M8 

   

Policy Committee 
February 29, 2012 2:00  pm 

Trustees' Meeting Room 
 

Members: June Szeman (Chair), Dennis Blake, Cliff Casey, Dan Dignard, Cathy Horgan, Bonnie McKinnon,  
  Rick Petrella,  
 

1. Opening Business  
1.1 Opening Prayer – June Szeman 

1.2 Attendance  

1.3 Approval of the Agenda 

1.4 Approval of Policy Committee Meeting Minutes – January 10, 2012 Pages 2-3 

2. Committee and Staff Reports 
2.1 Equity and Inclusive Education 200.23 Pages 4-12 

Presenter: Trish Kings, Superintendent of Education 

2.2 Aboriginal Self-Identification Pages 13-16 
Presenter: Trish Kings, Superintendent of Education 

3. Discussion Items 
3.1 Review of Board By-Laws – Cathy Horgan Pages 17-38 

 How “delegations” are handled by other Boards (pgs. 39-42)  

3.2 An overview of student admissions policies by other Boards – Cathy Horgan Pages 43-46 

4. Adjournment 
 
Next Meeting: To Be Determined 
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Brant Haldimand Norfolk Catholic District School Board 
Minutes 

Catholic Education Centre 
322 Fairview Drive 

Brantford, ON  N3T 5M8 
Policy Committee 

January 10, 2012 7:00  pm 
Boardroom 

Present: June Szeman (Chair), Cliff Casey, Bill Chopp, Dan Dignard, Cathy Horgan, Bonnie 
McKinnon, Rick Petrella  

Absent: Dennis Blake 
 

1. Opening Business  
1.1 Opening Prayer  

The meeting opened with a prayer led by June Szeman. 

1.2 Attendance – as noted above. 

1.3 Approval of the Agenda 
Trustee Petrella requested the addition of 3.2 with regards to bylaws. 
Moved by:  Bonnie McKinnon 
Seconded by: Dan Dignard 
THAT the Policy Committee approves the agenda for the January 10, 2012 meeting, as 
modified. 
Carried  

1.4 Approval of Policy Committee Meeting Minutes – November 8, 2011 
Moved by:  Cliff Casey 
Seconded by: Dan Dignard 
THAT the Policy Committee approves the minutes of the November 8, 2011 meeting. 
Carried 

2. Committee and Staff Reports 
2.1 Home Instruction Policy 

Superintendent of Education Bill Chopp presented the revised Home Instruction Policy. Minor 
changes were made. 
Moved by:  Rick Petrella 
Seconded by: Bonnie McKinnon 
THAT the Policy Committee recommends that the Committee of the Whole refers the Home 
Instruction Policy to the Brant Haldimand Norfolk Catholic District School Board for approval.  
Carried  

3. Discussion Items 
3.1 Posting of trustee expenses 

This item was deferred to the next meeting. Trustees will receive a copy of the specific Ministry 
requirements regarding trustee expenses. 

  

2



 
 

 
 

3.2 Bylaws 
Trustee Petrella added this item to the agenda. A review of the bylaws was requested and 
Trustees will receive a copy of the bylaws, for future discussion, no later than Tuesday, January 
17, 2012. 

4. Adjournment 
Chair June Szeman will set future Policy Committee meeting dates. The next agenda will include 
Admissions. 
Moved by:  Rick Petrella 
Seconded by: Bonnie McKinnon 
THAT the Policy Committee adjourns the meeting of January 10, 2012. 
Carried  
 
Next Meeting: To be determined. 
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Policy: Equity and Inclusive Education 

 Policy Number:                                                      200.23  
Adopted:                                              Former Policy Number:                                          
Revised:                                               Policy Category:                                                  Students 
Subsequent Review Dates:                Pages:                                                                              3 

Belief Statement: 
The Brant Haldimand Norfolk Catholic District School Board (the “Board”) recognizes that all people are created equal, in 
the image of God, each with inimitable characteristics deserving of dignity (Genesis: 1:27).  In accordance with the 
Church’s teachings, it is the policy of the Board to provide in all its operations an educational environment which supports 
and enables diversity within our inclusive Catholic community. 
 
The Board recognizes that any form of social or cultural discrimination is incompatible with Catholic moral principles and is 
in violation of the Ontario Human Rights Code. The Board recognizes that the school system gives pre-eminence to the 
tenets of the Catholic faith, congruent with the protection afforded in the Ontario Human Rights Code, the Constitution Act, 
1982 and confirmed in the Canadian Charter of Rights and Freedoms. 
 
The Board and its staff are committed to the elimination of discrimination as outlined in Ontario’s Equity and Inclusive 
Education Strategy and the Ontario Ministry of Education (the “Ministry”) Policy/Program Memorandum No. 119, in a 
manner which is consistent with the exercise of the Board’s denominational rights under section 93 of the Constitution Act, 
1982 and as recognized at section 19 of the Ontario Human Rights Code. 

Policy Statement: 
Equity and Inclusive Education in Ontario Schools: Guidelines for Policy Development and Implementation, Ontario’s 
Equity and Inclusive Education Strategy and Policy/Program Memorandum No.119 (2009) “Developing and Implementing 
Equity and Inclusive Education Policies in Ontario Schools” identify eight areas of focus for implementing equity and 
inclusive education. 
 
Based on the eight areas of focus, and in accordance with the above policy documents, applicable legislation that outlines 
the denominational rights of the Catholic school system and with adherence to the Guiding Principles of the Equity and 
Inclusive Education Strategy, and consistent with the Code, the Board will: 
 
1.0 Board Policies, Programs, Procedures and Practices:  

· Ensure that principles of equity and inclusive education permeate and are explicitly stated in all Board 
policies, programs, guidelines, operations, practices, and Board Improvement Plans. 

· Ensure all persons with disabilities are accommodated appropriately and in a manner consistent with the 
Code. 

· Provide opportunities for the diverse Catholic school community, including students, staff, parents, trustees 
and community members, to provide active input into Board policies and improvement plans on an ongoing 
basis. 

· Ensure that staff will investigate in a thorough and timely manner any claims of discrimination and/or racism 
and take appropriate action consistent with the principles of the Code.  

· Extend, develop, and implement strategies to actively engage students, parents, families and the wider 
community in the review, development, and implementation of initiatives to support and promote equity and 
inclusive education. 

 
2.0 Shared and Committed Leadership: 

· Establish and maintain partnerships with all members of our diverse Catholic community so that the 
perspectives and experiences of all students are recognized and their needs are met. 

· Ensure that members of communities that are underserved and/or marginalized are included in the shared 
leadership. 
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· Establish a collaborative culture where the collective capabilities and voices of all stakeholders are used to 

develop and implement equity and inclusive education goals.  
· Promote equity minded student leadership related to issues of social justice in the tradition of the Catholic 

Church. 
 

3.0 School-Community Relationships: 
· Collaborate with students, parents, staff and other Catholic community partners to create and sustain a 

positive school climate reflective of Catholic values that supports student achievement. 
· Examine and remove any barriers that exist, that are part of systemic discrimination under the Code, and that 

prevent full participatory school-community relations. 
· Establish and maintain partnerships with all members of our diverse Catholic community so that the 

perspectives and experiences of all students, families, and employees are recognized. 
· Establish processes to identify and address systemic barriers that limit or prevent all sectors of the school 

community from benefiting from enhanced opportunities for Board representation and greater access to Board 
initiatives. 

· Identify under-represented communities and facilitate their participation and involvement in Board activities. 
 
4.0 Inclusive Curriculum and Assessment Practices: 

· Ensure that staff will review student assessment and evaluation policies and practices to identify and address 
systemic bias that may exist in the way students’ work is assessed and evaluated in order to reduce the 
achievement gap.  The principles of such a review will be consistent with the Code. 

· Support the schools’ review of classroom strategies that promote school-wide equity and inclusive education 
policies and practices specifically addressing areas of discrimination (e.g., race, gender, disability). 

 
5.0 Religious Accommodation: 

· Support freedom of religion and an individual’s right to manifest his/her religious beliefs and observances.  
The right to freedom of religion, however, is not absolute and religious accommodation in the Board is carried 
out in the larger context of the Catholic education system and denominational rights of Catholic schools. 

· Seek to accommodate an individual’s right to freedom of religion in a manner that not only respects the 
individual’s beliefs but the principles of the Catholic Church. 

· Ensure that an appropriate space or classroom, other than the chapel, for religious celebrations celebrated by 
other Christian denominations or faith traditions is available. 

· Consult with their respective local Ordinary on such accommodations. 
 

6.0 School Climate and the Prevention of Discrimination and Harassment: 
· Create a climate in which excellence is continually strived for and respect for all permeates the environment. 
· Ensure that codes of conduct are revised to address all forms of racism, discrimination, and harassment. 
· Ensure the use of progressive discipline. 

 
7.0 Professional Learning: 

· Support the school’s review of classroom strategies that promote school-wide equity and inclusive education 
policies and practices. 

· Allocate adequate resources to provide ongoing opportunities for students, administrators, teachers, support 
staff, and trustees to participate in equity and inclusive education training and leadership initiatives. 

· Provide anti-racism and anti-discrimination training that examines power and privilege, including training and 
prevention and early intervention strategies. This training should include information on cross-cultural 
differences, and promote a deeper understanding of exceptionalities and of how to mitigate discipline in light 
of its effect on students with disabilities. 

· Identify a board equity and inclusive education contact to liaise with the Ministry of Education and other 
boards in order to share challenges, promising practices and resources.  

 
8.0 Accountability and Transparency:  

· Embed the principles of equity and inclusive education into all Board policies, programs, guidelines and 
practices.  
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· Communicate the equity and inclusive education policy to students, teachers, parents, staff, school councils, 

community partners, and volunteers and post it on the Board’s website. 
· Seek and use feedback to improve the Equity and Inclusive Education Policy, in the spirit of continuous 

improvement. 
· Engage Board and school teams in school improvement planning. 
· Establish processes to monitor progress and assess effectiveness of policies, programs, and procedures. 
· Report on the progress of implementation of the Strategy and its impact on student achievement using 

specific criteria. 
· Ensure the transparency of the Identification, Placement and Review committee (IPRC) process, inform, and 

support parents through this process. 

Glossary of Key Policy Terms: 

Equity 
A condition or state of fair, inclusive, and respectful treatment of all people. Equity does not mean treating people the 
same without regard for individual differences. 

Inclusive Education 
Education that is based on the principles of acceptance and inclusion of all students.  Students see themselves reflected 
in their curriculum, their physical surroundings, and the broader environment, in which diversity is honoured and all 
individuals are respected. 

Ontario Human Rights Code (“the Code”) 
A provincial law that gives everyone equal rights and opportunities, without discrimination, in specific areas such as 
education, jobs, housing, and services.  The goal of the code is to address and ultimately prevent discrimination and 
harassment (available at www.ohrc.on.ca).  

Religious Accommodation 
An obligation under the Ontario Human Rights Code to provide reasonable accommodation for students and employees 
who wish to observe the tenets or practices of their faith, as well as for those who wish not to participate in any form of 
religious observance. 

References 
Statutory/Regulatory 
Canadian Charter of Rights and Freedoms       http://laws.justice.gc.ca/en/charter/ 
Constitution Act, 1982        http://www.solon.org/Constitutions/Canada/English/ca_1982.html 
Ontario Human Rights Code  http://www.e-laws.gov.on.ca/html/statutes/english/elaws_statutes_90h19_e.htm 
Ontario’s Equity and Inclusive Education Strategy  
Policy/Program Memorandum No. 119 (2009) - Developing and implementing equity and inclusive education policies in 
Ontario schools 
Policy/Program Memorandum No. 108 – Opening or Closing Exercises in Public Elementary and Secondary Schools 
 
Related Board Policy   
Opening and Closing Exercises 200.11 
Safe Schools 200.25 
Student Discipline 200.26 
Bullying Prevention and Intervention 200.27 
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Equity and Inclusive Education 
AP 200.23 

 
Procedure for:  Superintendents, Principals/Vice Principals Adopted: Month, dd, yyyy  
Submitted by: Trish Kings, Superintendent of Education   Revised: Month, dd. yyyy or N/A  
Category:   Students 
 
Purpose  
To provide direction for the Superintendent of Education and principals/vice principals regarding the Ontario Equity and 
Inclusive Education Strategy. 
 
Responsibilities  
The Superintendent of Education will oversee the implementation of the Ontario Equity and Inclusive Education Strategy 
from a system perspective.  The Principals/Vice Principals will be responsible for implementing the Ontario Equity and 
Inclusive Education Strategy at the school level. 
 
Information  
School boards in Ontario are required to implement and monitor the Ontario Equity and Inclusive Education Strategies 
adhering to the eight areas of focus which includes: 
 
Board Policies, Programs, Procedures and Practice 
Shared and Committed Leadership 
School-Community Relationships 
Inclusive Curriculum and Assessment Practices 
Religious Accommodation 
School Climate and the Prevention of Discrimination and Harassment 
Professional Learning 
Accountability and Transparency 
 
Procedures  
 
1.0 BOARD POLICIES, PROGRAM, PROCEDURES AND PRACTICE 
 

  1.1 The Superintendent of Education will: 
· Provide direction for the implementation of the Board equity and inclusive education policies, 

programs and school improvement plans consistent with the Code and that reflect the needs of 
their diverse Catholic school community. 

· Review existing school policies/practices, for example, codes of conduct, to determine that they 
reflect the principles of equity and inclusive education. 

· Provide training for school and system leaders to facilitate equitable recruitment and hiring to 
reflect Ontario’s diverse society. 

· Collect information needed to monitor the effects of the Board’s Equity and Inclusive Education  
Policy. 

  1.2 The Principals will:     
· Ensure that the principles of equity and inclusion permeate the programs, practices, and 

operations of the school environment. 

· Implement strategies to actively engage students, parents and the wider community to promote 
equity and inclusive education. 
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2.0 SHARED AND COMMITTED LEADER 
 
 2.1 The Superintendent of Education will: 

· Provide ongoing training for staff that reflects comprehensive attention to the principles of human 
rights and their fundamental role in an equitable and inclusive environment. 

 
· Provide ongoing education and training for staff, students and trustees in implementing equity and 

inclusive education and leadership initiatives. 
 

· Include in the leadership selection criteria demonstrated commitment, knowledge and skills related 
to equity and inclusive education. 

 
              2.2 The Principals will: 

· Demonstrate leadership in setting the tone for the positive and proactive implementation of equity 
and inclusion. 

 
· Establish a collaborative culture within the school where all voices are heard in the development 

and implementation of equity and inclusive education goals. 
  

· Provide staff and student leadership opportunities related to social justice issues. 
 
  3.0 SCHOOLS-COMMUNITY RELATIONSHIPS 
 
             3.1 The Superintendent of Education will: 

· Take proactive steps to ensure that existing Board committees represent the diversity of the wider 
community. 

 
· Review and deepen existing community partnerships to ensure that they reflect the principles of 

equity and inclusive education. 
 

· Expand community efforts to foster new partnerships that engage a cross-section of diverse 
students, parents, staff, and community organizations to ensure inclusion. 

 
· Gather and use the knowledge, skills and experience of Board community partners to enrich the 

total educational and career experiences of staff, students and volunteers. 
 

· Develop a database of information that establishes the diversity of communities based on self-
identification. 

 
               3.2 The Principals will: 

· Invite, include and support representation on school committees, including school improvement 
planning. 

 
· Collaborate with and actively engage students, parents, staff and other Catholic community 

partners to create and sustain a positive school climate reflective of Catholic values that supports 
student achievement. 
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  4.0    INCLUSIVE CURRICULUM AND ASSESSMENT PRACTICES 
 
           4.1 The Superintendent of Education will: 

· Ensure that the Administrative Procedures for Assessment and Evaluation support the principles 
of equity and inclusion and are free of systemic bias and discrimination. 
 

· Make certain that resources and instructional strategies: 
® are in accordance with Catholic teachings and values; 
® are in compliance with the provision of the Code with respect to the prohibitive grounds of  

discrimination; 
® show people of different races, genders and ages in non-stereotypical settings, occupations 

and activities; 
® explore the roles and contributions of all peoples in Canada and, the factors that shaped these 

roles; and, 
® encourage open discussion of the prohibited grounds of discrimination under the Code in 

society, the community and the school. 
 
             4.2    The Principals will: 

· Review, along with staff, assessment and evaluation practices to identify and address systemic 
bias. 

 
· Ensure that classroom instructional strategies support the principles of equity and inclusion in 

accordance with Catholic teaching and values. 
 

· Make certain that resources used in the classroom/libraries: 
®   are in accordance with Catholic teachings and values; 
® are in compliance with the provisions of the Code with respect to the prohibited grounds of 

discrimination; 
® show people of different races, genders, ages in non-stereotypical settings, occupations and 

activities; 
® explore the roles and contributions of all peoples in Canada and the factors that shaped these 

roles; and 
® encourage open discussion of the prohibited grounds of discrimination under the Code in 

society,  the community and the school. 
 

5.0     RELIGIOUS ACCOMMODATION 
 
          5.1     The Superintendent of Education will: 

· Develop an administrative procedure for Religious Accommodation in keeping with the Code. 
 
          5.2     The Principals will: 

· Implement religious accommodation practices adhering to the Board’s Religious Accommodation 
Administrative Procedures. 
 
 
 

 
6.0     SCHOOL CLIMATE AND THE PREVENTION OF DISCRIMINATION AND HARASSMENT 
 
          6.1     The Superintendent of Education will: 

· Implement strategies to identify and remove discriminatory barriers that limit engagement by 
students, parents, and the community, so that diverse groups and the broader community have 
better Board-level representation and greater access to Board initiatives. 
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· Put procedures in place that will enable students and staff to report incidents of discrimination and 

harassment safely and that will also enable staff/ the Board to respond in a timely manner. 
 

· Communicate that administrators are expected to use progressive discipline and professional 
discretion, and to understand the duty to accommodate students with disabilities. 

 
           6.2     The Principals will: 

· Welcome, respect and validate the contributions of all students, parents, and other members of the 
school community. 

 
· Ensure that every student is supported and is inspired to succeed in a culture of high expectations 

for learning. 
 

· Ensure that school codes of conduct reflect the needs of the diverse Catholic community served 
by the school and are developed with the active consultation and involvement of students, staff, 
parents and community members. 

 
· Ensure that the established Board procedure will enable students and staff to report incidents of 

harassment and discrimination safely and to have confidence that they will receive a timely and 
appropriate response. 

 
· Ensure that all information about the new or revised procedures involving equity and inclusive 

education is communicated to all students, staff, families, and others in the school community. 
 
7.0     PROFESSIONAL LEARNING 
 
          7.1 The Superintendent of Education will: 

· Ensure that connections are made related to equity and inclusion, Catholic social teachings and 
the Ontario Catholic School Graduate Expectations. 
 

· Support the schools’ review of classroom strategies that promote school-wide equity and inclusive 
education policies and practices. 

 
· Allocate adequate resources to provide ongoing opportunities for students, administrators, 

teachers, support staff, and trustees to participate in equity and inclusive education training and 
leadership initiatives. 

 
· Provide antiracism and antidiscrimination training that examines power and privilege, including 

training in prevention and early intervention strategies. 
  

· Ensure that training includes information on cross-cultural differences, and promotes a deeper 
understanding of exceptionalities and of how to mitigate discipline, in light of its effect on students 
with disabilities. 

 
          7.2 The Principals will: 

· Review classroom strategies and revise them as needed to help ensure that they are aligned with 
and reflect school-wide equity and inclusive education policies. 

 
· Promote collaborative teams that learn together, implement their learning and reflect together on 

best practices. 
 

10



  
 Brant Haldimand Norfolk 
 Catholic District School Board Administrative Procedure 
      
      
         
  

5 

 

· Build staff capacity through ongoing needs based professional learning determined through data 
analysis and based on results. 

 
· Build staff capacity in understanding the connection between Catholic social teaching and equity 

and inclusion. 
 

· Encourage and support students in their efforts to promote social justice, equity, antiracism, and 
antidiscrimination in schools and classrooms. 

 
· Develop equity initiatives and provide timely and specific feedback that will further school-wide 

equitable practices. 
 
8.0     ACCOUNTABILITY AND TRANSPARENCY 
 
 8.1 The Superintendent of Education will: 

· Embed the principles of equity and inclusive education into all Board policies, programs, guidelines 
and practices. 

 
· Communicate the equity and inclusive education policy to students, teachers, parents, staff, school 

councils, community partners, and volunteers and post it on the Board’s website. 
 

· Seek and use feedback to improve the Equity and Inclusive Education Policy, in the spirit of 
continuous improvement. 

 
· Engage Board and school teams in school improvement planning with emphasis on using data to 

identify and remove barriers to student achievement, to raise awareness about discriminatory 
practices and to encourage conversations and collaborative actions about racism and other equity 
issues. 

 
· Establish processes to monitor progress and assess effectiveness of policies, programs, and 

procedures. 
 

· Report on the progress of implementation of the strategy and its impact on student achievement 
using specific criteria. 

 
· Ensure the transparency of the Identification, Placement and Review Committee (IPRC) process, 

inform, and support parents through this process. 
 
  

Glossary of Key Policy Terms: 

Equity 
A condition or state of fair, inclusive, and respectful treatment of all people.  Equity does not mean treating people the 
same without regard for individual differences. 

Inclusive Education 
Education that is based on the principles of acceptance and inclusion of all students.  Students see themselves reflected 
in their curriculum, their physical surroundings, and the broader environment, in which diversity is honoured and all 
individuals are respected. 

Ontario Human Rights Code (“the Code”) 
A provincial law that gives everyone equal rights and opportunities, without discrimination, in specific areas such as 
education, jobs, housing, and services.  The goal of the code is to address and ultimately prevent discrimination and 
harassment (available at www.ohrc.on.ca). 
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Religious Accommodation 
An obligation under the Ontario Human Rights Code to provide reasonable accommodation for students and employees 
who wish to observe the tenets or practices of their faith, as well as for those who wish not to participate in any form of 
religious observance. 
 

References 
 
Statutory/Regulatory references 
Canadian Charter of Rights and Freedoms  http://laws.justice.gc.ca/en/charter/Constitution Act,1982  
http://www.solon.org/Constitutions/Canada/English/ca_1982 .html 
Ontario Human Rights Code 
http://www.e-laws.gov.on.ca/html/statues/english/elaws_statutes_90h 19_e.ht 
Ontario’s Equity and Inclusive Education Strategy 
Policy/Program Memorandum No. 119 (2009) – Developing and Implementing Equity and Inclusive Education Policies in 
Ontario Schools 
Policy/Program Memorandum No. 108 – Opening or Closing Exercises in Public Elementary and Secondary Schools 
 
Related Board Policy 
Opening and Closing Exercises 200.11 
Safe Schools 200.25 
Student Discipline 200.26 
Bullying Prevention and Intervention 200.27 
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Policy: Aboriginal Self-Identification 

 Policy Number:                                                
Adopted:                                             Former Policy Number 
Revised:                                               Policy Category:                                  
Subsequent Review Dates:  Pages:                                                               

Belief Statement: 
The Brant Haldimand Norfolk Catholic District School Board is committed to providing programs and supports to ensure 
all students, including students of First Nation, Métis and Inuit ancestry are successful to the fullest extent of their God-
given gifts and talents. 

Policy Statement: 
The Brant Haldimand Norfolk Catholic District School Board will ensure that: 
 
· A self-identification process is implemented in the schools of the Board (beginning in the 2012-13 school year). 
· The self-identification information will be collected through a voluntary process that enables parents to self-identify 

their children as Aboriginals.  
· Personal self-identification data will be treated confidentially in the same manner as all information that is part of a 

student’s Ontario Student Record (OSR). 
· The information gathered will be used only for the purpose of developing and implementing supportive programs, 

which may include: 
o Improving student achievement results for Aboriginal students; 
o Increasing the retention rate/graduation rate of Aboriginal students; 
o Ensuring that Aboriginal students are well-prepared for post-secondary education; and, 
o Promoting respectful working relationships and partnerships with Aboriginal peoples within the broader 

community. 

Glossary of Key Policy Terms: 

Aboriginal 
Refers to the definition in the Constitution Act 1982 Section 35(2) in that “Aboriginal peoples” include “Indian, Inuit and 
Métis”. 

References 
Aboriginal Student Self-Identification 
www.edu.gov.on.ca/eng/aboriginal/selfID.html 
 
First Nation, Métis and Inuit  
Education Policy Framework 
www.edu.gov.on.ca/eng/aboriginal/policy.html 
 

13



  
 Brant Haldimand Norfolk 
 Catholic District School Board Administrative Procedure 
      
      
         
  

1 

 

Aboriginal Self-Identification  
APxxx 

 
Procedure for:  Principals, Superintendents of Education Adopted: Month, dd, yyyy  
Submitted by: Trish Kings, Superintendent of Education Revised: N/A  
Category:   Students 

Purpose 
The purpose of this Administrative Procedure is to provide direction to all Board Staff and Schools regarding the 
implementation of the aboriginal self-identification policy.  

Responsibilities 
All Superintendents of Education and those assigned to assist the Superintendent of Education shall follow this 
administrative procedure. Specific direction is provided for principals and superintendents of education. 

Information N/A 

Procedures 

1.0 Consultation 
Before Board staff begin collecting self-identification information, the Director of Education (or designate) shall 
engage in a series of consultations to ensure the purpose and implementation of aboriginal self-identification is 
clearly understood. This will include broad and thorough consultations with: 
 
· First Nation, Métis, and Inuit families and communities 
· Local political and service delivery organizations 
· Other individuals/groups affected by the policy 
 
The aim of the consultation process is to inform stakeholders about the purpose of gathering this information and 
to obtain input regarding the process that will be followed to collect the data.  

2.0 Implementation 
2.1 The Brant Haldimand Norfolk Catholic District School Board student registration forms will reflect the First 

Nation, Métis and Inuit Voluntary Self-Identification fields in the collection of accurate data and the data 
entry system will correlate with the self-identification fields. 

 
2.2 Communication material on the Voluntary Self-Identification Policy for First Nation, Métis and Inuit 

students will be developed, distributed to all currently registered families, provided to new registrants, and 
made available on the Brant Haldimand Norfolk Catholic District School Board website. 

 
2.3 Students attending a Brant Haldimand Norfolk Catholic District School Board elementary or secondary 

school will be able to self-identify by selecting the appropriate field on the Student Verification/Information 
Update Form. For students under 18 years of age, the First Nation, Métis and Inuit Self-Identification 
requires parent/guardian signature, unless the student is 16/17 and withdrawn from parental control. 
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2.4 New students registering in a Brant Haldimand Norfolk Catholic District School Board elementary or 
secondary school can acknowledge their First Nation, Métis or Inuit ancestry on the Student Registration 
Form and will be invited to self-identify at the time of registration. 

 
2.5 Self-identification of First Nation, Métis and Inuit ancestry by parents/guardians, students 16/17 and 

withdrawn from parental control and students 18 years of age and older, shall be voluntary. 
 
2.6 Self-identification shall include all First Nation, Métis and Inuit people, regardless of status. 
 
2.7 Parents/guardians, students 16/17 and withdrawn from parental control and students 18 years of age and 

older shall be entitled to remove the identification at any time, upon written request to the Principal. 
 
2.8 No proof of ancestry shall be required. 

3.0 Confidentiality 
3.1 The dignity and well-being of students shall be given the highest priority. 
 
3.2 Data collected under this policy will be in accordance with the Education Act, the Ontario Human Rights 

Code, the Municipal Freedom of Information and Protection of Privacy Act (MFIPPA), and the Freedom of 
Information and Protection of Privacy Act (FIPPA). 

 
3.3 Individual data will be confidential to individuals in the school system who require such information for the 

provision of resources, services and experiences to benefit First Nation, Métis and Inuit students. 
 
3.4 Aggregate data may be available to the school system, the Ministry, and the First Nation, Métis and Inuit 

students. 
 
3.5 Aggregate data may be reported publicly by the Education Quality and Accountability Office. 
 
3.6 The data collected as a result of this policy will be evaluated on an ongoing basis and the aggregate 

results reported annually to the Board. 
 
3.7 All data collected under this policy will be securely stored to respect student privacy and will be treated 

under the same rules and regulations that govern Ontario Student Records. 

4.0 Purposes of Data Collection 
 4.1 To assist schools in better understanding the demographics of their population. 
 

4.2 To assist the Brant Haldimand Norfolk Catholic District School Board in assessing which schools require 
additional programming, targeted initiatives, additional support, and the involvement of family and the 
greater community in the life of the school. 

 
4.3 To identify First Nation, Métis and Inuit students who would benefit from additional support. 
 
4.4 To measure the Brant Haldimand Norfolk Catholic District School Board’s effectiveness in improving the 

achievement, retention and graduation rates of First Nation, Métis and Inuit students. 

5.0 Data Evaluation 
 5.1 The procedure will be reviewed annually for its effectiveness. 
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Ministry of Education – http://www.edu.gov.on.ca/eng/aboriginal/selfID.html 
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DELEGATIONS
Board At Ctte Mtgs? At Board Meetings? Written Request? Written Submission prior? Comments

Algonquin & Lakeshore Yes Yes Yes - state matter, organization/party 
represented; name/authority of spokesperson 
(max 2).  Requires approval of the Chair of 
specific committee.

Submit written brief to Director before 1pm on 
Wednesday prior to meeting for inclusion in 
agenda.

* No decision made at same meeting
* written response to delegation after 
decision made
* chair limits time allotted for presentation

BHNCDSB Yes Yes Yes, 5 days prior to meeting (identify topic, 
identity of spokesperson(s)

Copies at same time as agenda is sent OR at 
time of presentation.

* not discussed at same meeting unless 
matter is already on the agenda as pre-
determined.

Bruce-Grey don't have 
subcommittees;
no Ctte of Whole

Yes (only) Yes

CDSB Eastern Ontario not noted Yes Yes, 2 weeks in advance of next Regular 
meeting of Board. Request is approved or denied 
by Chair and/or Director or designate.  Indicate 
name of individual(s) making presentation.

Yes, in time to be included in agenda package.  
If not practical to provide written material for 
inclusion in agenda package, then written 
material is to be provided at meeting. 
Presentation will appear as part of the support 
material for the meeting.

* ten minutes max.
* if topic should be dealt at CW, Chair will 
direct matter to CW

Dufferin-Peel Yes (preferable) Yes, when necessary Yes, by completing registration form (which 
contains summary of issue; spokesperson, org'n 
represented); submitted  by 1 pm five working 
days before mtg. (2 presenters max)

* 5 minutes max/delegation
decision not made at same meeting, but can 
be referred or staff report requested
- delegation advised of meeting date/time 
when issue will be decided or staff report 
reviewed
- delegations not registered in advance can 
be heard if majority of trustees present 
agree
- letter sent to delegation with final decision

Durham
Halton No Yes (only) Yes, 7 days prior, outlining subject matter (with 

detail) and  who spokesperson will be

If more than one presentation on same subject, 
must highlight significant differences in the 
written request; request permitted/denied by 
Chair/Director

Yes, must provide copies for each 
member/senior staff  4 business days prior

* 10 mins max
Board responds to delegation at same 
meeting with motion to:
- make decision at same mtg.
- refer matter to future mtg.
- request staff report to be considered at a 
future mtg.

as of November, 2011
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DELEGATIONS
Board At Ctte Mtgs? At Board Meetings? Written Request? Written Submission prior? Comments

Hamilton-Wentworth Yes Yes Yes (state matter, org'n or interested parties to 
be represented, authority of the spokesperson)

If topic relates directly to Terms of Reference of a 
committee of the Board, then delegation referred 
to next mtg. of  that Committee; if topic relates to 
more than one Committee of the Board, 
delegation referred to next mtg. of the Board

Yes, by noon on 4th day before meeting 
(excluding weekends/holicays) for inclusion in 
agenda.

* 10 mins max
* if decision not made at same meeting, 
letter sent to delegation notifying date of 
meeting at which a decision will be made or 
staff report will be considered

Huron-Perth No Yes Yes Yes
Huron-Superior

Kenora Yes Yes Yes to Director, 7 calendar days prior to date of 
mtg.; advise intent/ names of delegation; 
authority of spokesperson;
If "urgent" in nature, Chair may waive 7 day 
notice provided enough time for DOE to advise 
trustees of delegation's purpose priot to mtg.
Impromptu delegations are NOT received.

Yes (intent/nature of presentation given with 
written request)

London Yes Yes Yes, by 11 am on Wednesday preceding meeting Yes, by completing Presenters’ Package (on 
website) and having it approved for presentation

* 10 mins. Max

Niagara Yes Yes Yes,  min. six days prior (list topic, questions to 
be asked; identity of spokesperson)

Yes, copies of complete presentation sent with 
agenda

* 15 mins. Max
* subject not discussed/decision not made 
at meeting at which presentation is made 

Nipissing-Parry Sound (not clear) Yes Contact Secretary of Board 48 hrs. before the 
Tuesday preceding that Meeting; indicate name 
of individual(s) appearing as delegation

* 10 mins max

Northeastern Yes Yes request permission in writing or by telephone, to 
Secretary of Board; state matter and amount of 
time needed; state organization and authority of 
spokesperson

yes, written brief to Secretary of Board for 
distribution to Trustees 2 weeks before meeting

Chair advises delegation of amount of time 
allowed
action arising from presentation normally 
considered at next regular meeting of the 
board

Northwestern Yes yes apply in writing to Secretary of Board; application 
states matter, organization represented, authority 
of spokesperson (no more than 2)

present brief to Secretary of Board four working 
days before meeting (or may appear before 
Board at the discretion of the Board)

10 mins max

as of November, 2011
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DELEGATIONS
Board At Ctte Mtgs? At Board Meetings? Written Request? Written Submission prior? Comments

Ottawa No (unless 
approved by 
board)

yes Request in writing stating reason, organization 
represented; name/address of 2 (max) 
spokespersons

submit written brief to Board, a copy of which is 
fiiled with Secretary at the  meeting, setting out 
views of delegation

10 minutes
matter directed to admin or to the next 
meeting of the Board for further 
consideration unless directed otherwise by 
Board

Peterborough Yes Not usually (unless 
approved by Chair or 
upon 
recommendation of 
standing committee)

request to be received by director or Chair of 
board (or committee) 8  business days prior to 
next regular meeting of Board/Comm itte; name 
one spokesperson; request to identify topic 
and/or questions to be asked.

copies of request to be provided to Board or 
committtee at the same time as agenda is 
distributed
provide sufficient copies of brief to distribute to 
each Board member

* recommendations reviewed/decided at a 
future  meeting of committee or Board
* 15 mins max
* delegations may make only one oral 
presentation before Baord or committee on 
any specific topic during any 6-month period
* written response sent to delegation 
spokesperson when decision made
*won't hear delegation on a subject that has 
not yet been considered by appropriate staff

Renfrew
Simcoe Muskoka
St. Clair No yes * written application stating matter, organization 

represented; authority of spokesperson(s) - no 
more than 2

*entire written presentation submitted to Director 
before 1 pm one week prior to Board meeting 
for inclusion in agenda. Chair decides to place 
delegation on agenda or refer matter to 
appropriate Committee

15 minutes
If decision not made at same meeting, 
delegation notified by letter of date of the 
meeting at which decision is to be made or 
staff report to be considered

Sudbury * one delegation heard, not entitled to be 
received by Board on substantially the same 
subject for 3 months from last presentation 
unless majority of all Trustees approve

Superior North
Thunder Bay
Toronto Yes Yes register with recording secretary by submitting 

the Delegations Registration Form by 11 am on 
Monday preceding Regular Board Meeting; 
delegation listed on agenda and topic/point of 
view included in documentation; 

* provide copies of presentation with Recording 
Secretary

5 minutes max.

Waterloo No Yes No; call made to “recording secretary” 5 days 
prior; name spokesperson(s)

* max 10 minutes

as of November, 2011
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DELEGATIONS
Board At Ctte Mtgs? At Board Meetings? Written Request? Written Submission prior? Comments

Wellington Yes Yes Yes, one week prior (include nature of 
presentation; 2 presenters max)

Yes * 10 mins max

York Process request through Secretary to Director; 
completed application form to be received at 
least 14 days prior to date of meeting; Executive 
Committee reviews request and determines if 
presentation to be heard before whole Board, in 
camera, referred to a Committee or to Director to 
be addressed

* 15 minutes   
Board reserves right not to make a decision 
at same meeting as presentation made

MUNICIPALITIES
City of Brantford Yes, before 9 am day of meeting No

County of Brant Yes Yes Written request not "required", but they do ask 
that details be provided in writing so that it can be 
included in the agenda package (if at all possible)

If copies not provided in advance,  presenter 
asked to bring copies to the meeting. 

* 10 mins

Norfolk County Yes Yes Yes, by noon Thurseday prior to meeting, 
including written brief outlining subject matter 
(nature of business)
- 10 mins

Yes, see request requirements * 10 mins.

Haldimand County Yes, at Council-in-
Committee 
meeting

Yes, 6 days prior to the meeting for inclusion in 
the agenda (include brief summary of the 
presentation .. Subject matter and intent of 
presentation)

Yes (written brief submitted at time of request) - 
part of Official Record / public document

* 10 mins max
* After Council-in-Committee appearance, 
can request to appear at Council but only to 
provide new info  (must give notice by noon 
5 days prior to Council Mtg to be included 
on agenda)  OR
in extenuating circumstances, can be heard 
at Council ONLY by a vote by Council 
(without being on agenda or having 
appeared at Council-in-Committee)

as of November, 2011
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ADMISSION OF NON-CATHOLIC STUDENTS SURVEY 

December 23, 2011 

 
 
 

Board Procedures for Admission of Non-Catholic Students 
Algonquin * non-catholic student accepted if parent/guardian is RC (but strongly encouraged to have child baptized) 

* Principals are empowered to admit students of another faith if the principal is of the belief that the parent/guardian are supportive of the Catholic values, beliefs, and 
culture present in the school and will support their children being part of a faith-based school system. 
* depends on enrolment in the specific classroom 
*subject to annual review 
* decision to admit given to parents by June 15 of each year 
* if concerns, request sent to S.O. 

BHNCDSB * if child and parent are non-RC, application will be reviewed by SO and evaluated on a case-by-case basis 
Bruce-Grey * if parent/guardian is RC, non-Catholic student is eligible if: 

   - proof of tax support 
   - agreement to participate in Rel Educ & FL programs and religious activities/celebrations of school 
   - completion of contract b/w family and Board agreeing to "agreement" above 
* if parent/guardian NOT RC, non-Catholic student is eligible if: 
   - primary motivation is to obtain Catholic education 
   - availability of classroom space 
   - letter of reference from pastor/minister and previous principal (if applicable) 
   - recommendation from Principal after meeting with parents 
   - completion of contract re: "agreement" above 
   - recommendation following interview with Director of Education 

CSBD Eastern Ontario * will accommodate RC students whose parents are not separate school supporters 
* will admit non-RC student (parents are also non-RC) provided that:   (subject to yearly review) 

· Adequate space 
· Parents wish an RC education and 
· Parents agree to respect traditions/teachings of RC school and will allow child to participate in all programs (sign form) 
· Parents write letter (and attach signed form) to SO; SO provides written response. 

Dufferin-Peel * if student non-Catholic, one parent/guardian must be RC 
* RCIA not considered separate school supporters until formally baptized or received into RC church. 

Durham * if child non-RC, parent/guardian must have baptismal certificate or record of marriage in RC church. 
* if parent is RC but cannot direct taxes to Catholic board because they are temporarily residing with a non-RC family, child is accepted. 
* if parent/guardian non-RC but enrolled in RCIA, child accepted on condition that parent/guardian completes RCIA program. If not completed, then parent/guardian 
notified that children will not be readmitted following September. 
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ADMISSION OF NON-CATHOLIC STUDENTS SURVEY 

December 23, 2011 

Board Procedures for Admission of Non-Catholic Students 
Halton * if child nor parent/guardian has RC baptismal certificate, parents provided with name of appropriate pastor – for parents or child to obtain valid baptismal certificate 

* a letter from proper pastor recommending student for admission is acceptable in lieu of Baptismal Certificate; allowed for temporary admission for a maximum of one 
year (letter states parents want child educated in RC school and is prepared to follow through on having child baptized) 
* baptismal certificate or letter from pastor re: parent’s RC acceptable …. 
* if child baptized in non-Catholic church, need letter from pastor (his opinion that parents want child raised RC and receive Eucharist/Confirmation at appropriate time) 

Hamilton-Wentworth * will accept non-RC (or baptized) child if one parent/guardian is RC 
* will accept non-RC child/non-RC parent/guardian following review of the application for admission by the School Admissions Committee as per policy Statement #6. 
Parents/guardian complete Admission Expectations for Students form acknowledging acceptance of the admission requirements.  Also depends on availability of space, 
not for “family convenience” or because of friction with public school authorities. 
* will admit student if parent/guardian member of an Eastern Christian/Orthodox church not in full communion with Rome, but must be approved by School Admission 
Committee. 

Huron-Perth will accept non-RC student whose parents are also non-RC, as follows: 
· parents want child to obtain RC education (Appendix A) 
· space allows 
· will register all children in family 
· written request (Appendix B) to principal; forwards to Director of Education for decision; decision communicated by Principal. 
· Each request judged on own merits. 
 

Quote from James Mulligan, “Catholic Education: The Future is Now” 1999…. “It is not only easy, it is a pleasure to welcome non-Catholics who accept the Catholic 
vision of education and Catholic values, who perhaps even hope that Catholic religious education classes will foster their own Christian faith.”  

Huron-Superior No policy; fill out form - approved by Director of Education 
 

Kenora  * will accept student from non-separate school ratepayers if following criteria is met: 
- current/projected enrolment 
- availability of appropriate educational programs 
- availability of special education services and programs 
- available facilities, space and transportation 

London * will accept non-baptized children if they meet requirements of “conditional” admission (contact “Admissions Dept”) 
* Principal not empowered to admit children of another faith. 

Niagara * will accept child of non-RC school supporter upon completion of “Request for Admission Form” accompanied by recommendation from school Principal (approved 
by SO) 

Nipissing-Parry Sound * Principals cannot admit non-Catholic students; request to be made in writing by parents to the Director of Education 
* If parents/guardians non-Catholic, request to be made by parent in writing to Director, specifying following: 

· All K-8 children will be enrolled in the RC school 
· All children will attend and participate in religion and family life education 
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ADMISSION OF NON-CATHOLIC STUDENTS SURVEY 

December 23, 2011 

Board Procedures for Admission of Non-Catholic Students 
· They are prepared to pay, if applicable, the required fee in lieu of taxation – the sum determined by board in each school year. 
Director determines to his/her satisfaction that parents desire Catholic education 
 

Northeastern * admitted if classroom space permits; agreement to attend Religious Ed & FL education classes & religious activities. 
* Pupil Registration form due by June 30; Application/Attendance Agreement must be approved by Sept. 1 
* must be legitimate and acceptable reason for the application 
* Principal meets with parent/student to discuss religious expectations; concerns of applicants; reasons for applications 
* Principal submits Pupil Registration Form and Principal’s Statement to Director of Education 
* Board reserves right to require withdrawal of student of a public school supporter under provisions of Ed Act 

Northwest * will admit Non-Catholic student on a first-come, first-served basis subject to following conditions being met: 
· Parent agrees child will participate in Christian Living classes 
· No circumstances exist (in Principal’s opinion) that make it undesirable for child to be admitted 
· Adequate space/staff 

* RC students, but whose parents are not RC tax supporters because a separate school zone is not located in the area of their residence, and all pupils are covered by 
tuition agreements, will be admitted. 

Ottawa * will admit Non-Catholic student on “space availability” basis once all RC children are registered. Can only attend at their “home” school .. no cross boundary 
transfers. If they move, they are automatically registered in their new “home” school.  

Peterborough * will accommodate RC students whose parents are not RC school supporters 
* will accommodate students of other religions whose parents/guardians desire for them an RC education and who are willing to meet the Board requirements. 
* will accommodate non-RC student who has parent/guardian who is RC … but will be strongly encouraged by Principals to seek RC baptism for the child 

Renfrew * will admit RC student even if parents ineligible to direct tax support to RC 
* non Catholic students whose parents are non-Catholic may be admitted without fees subject to the following: 

· Interview with Principal to determine that sole reason for request is to obtain Catholic education (not convenience, etc.) 
· Parent submit letter and/or complete Admissions Supplement Form stating commitment to child’s participation in religious education programs and religious 

school activities 
· Non-RC students with special needs must be proven to qualify for Spec Ed funding (ISA) before being admitted. 
· Non-RC students already admitted in previous years are grandfathered along with other siblings 

Simcoe Muskoka * parent/guardian must have completed substantial portion of RCIA program or documentation verifying child has been enrolled for a significant amount of time in RC 
or Christian School; parent commits to full participation by child in all aspects of RC school life; space if available; sibling of registered student (living in same 
household) at discretion of Director of Education. 

St. Clair * families who are public school supporters will be considered upon application 
* will admit children of RCIA candidate for one school year (need affirmation by parish priest) 
* non-RC parents/guardian must sign “Statement of Expectations” (appendix A) and “Application to Attend Catholic Schools” (appendix A2) 
* Non-RC, public school supporters must apply to Coordinator – Planning Services using application to Attend RC Schools for Non-Catholics, Public School Supporters 
form (Appendix A2) … see pg. 3  of Policy 3.1 
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ADMISSION OF NON-CATHOLIC STUDENTS SURVEY 

December 23, 2011 

Board Procedures for Admission of Non-Catholic Students 
Sudbury 
 

· exist primarily for education of children of Separate School Supporters. 
· non-separate school supporters must complete Religious Education Agreement Form, approved by Principal and filed in student OSR. Considerations include 

reason parents want Catholic education; level of support parents can provide to foster practice of their own faith and support willing to provide in relation to 
Catholic values and beliefs presented at school; enrolment capacity.   

Superior North * supports enrolment of non-RC students or children of parents who are not separate school supporters if: 
    - written statement by parent that they desire RC education for their child 
    - parent agrees that child participates in Religious/FL education and school celebrations 
    - adequate space within existing organization of school 
    - student adheres to Code of Conduct 

Thunder Bay * will admit non-Catholic students and children of Catholic parents who are not Separate School Supporters upon completion/approval of Form ADM(a), which includes 
following conditions: 

· Written statement by parent that they desire Catholic education for their child 
· Written agreement that child participates in Religious/FL education instruction classes and liturgical/para-liturgical celebrations  (cannot participate in 

sacraments) 
· Principal confirms no circumstance exists that makes it undesirable for child to be admitted 
· Adequate space/staff 
· Continuance of student in the school dependent upon student’s adherence to school’s Code of Behaviour. 

Toronto * accept children of catechumens (for one school year only); supported by written confirmation of pastor of parish that person is receiving instruction in the RC faith; 
must pay appropriate “net” fee for the whole school year and once proof of Catholicity/change of assessment provided, Board refunds the pro-rated portion of the 
prepaid fee. (pg. 4) 

Waterloo * student must be Catholic, or parents/guardians must be (students are ineligible to attend if parents/guardians are not RC and cannot direct tax support to RC) 
Wellington * accept Catholic children (even if parents/guardians unable to direct tax support to RC) 

* if student not baptized RC or Eastern Rite, but whose parents are able to direct tax support to RC, child is admitted if: 
· Parent declares wish for Catholic education for child 
· Parent provides evidence of tax support to RC 
· Parent has contact pastor and made arrangements for child to be baptized 

* if student non-Catholic, Director may admit if: 
· Confirmation provided by appropriate pastor that child and/or parent is receiving instruction in RC faith OR 
· Reasons for requesting RC education are deemed sincere and faith based. Supporting references from clergy of other faiths should be included.    (P.S.  but only 

IF there’s room to accommodate) 
Windsor-Essex * will admit non-baptized child of RC school supporters if parents agree that child participates in religious & family life education 

* will admit Catholic child-parent even if supporting public school in exceptional circumstances, in consultation and with approval of Principal and SO 
* will admit non-Catholic child (non Catholic parent) in exceptional circumstances, in consultation and with the approval of Principal/SO 

York * will admit non-Catholic child being prepared for baptism/profession of faith and the parent will direct tax support to RC for current school year only 
* will admit RC student even if other admission requirements not met or even if parents unable to direct taxes to RC system 
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